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CHAPTER I
DI TRODUCTION

The information that should be found on high sohool permanent
reoord forms is an item of much conowim to sohool administratorse

The Statement of the FProblem

ihe particulsr purpose of this study was to investignte the
wiformity and adequeey of seniar high sehool permanent roqarﬁ Lorms
used in the wvarious lst, 2d, and 5d ¢lass ¢lties in Kensas.

Same of the questions that oonfrent sohool administrators ared
Uoes the system permit easy recording of data by machine or mmmf
Can muoch of the data be recorded by cheeking sad underscoring? Does the
system elinminate fine details? Is the record ewmilativel Is thers uses
less duplication of datal! Is the system cumbersome? Doc. the m
make data readily svailable? Is the form durablef hmm-m
ieal? I1s the form similer in mml fora and arrangement to eollege
transeript forms? Does the l'ﬂ(;ﬂ oontain all pertinent data for
sohool m: Doocthcmommmntbodﬂ_tﬁutmmwunm
persenal inuiriea’ Are the items of data systemstically and logieally
arranged! Is the system simple, yet adequatsl



Reasone for the Study

That there is a need for such a study is indicated in several
ways which will be discussed belows

The following quotations sre taken from articles, written by
educators, dealing with studies on this particular subject.

. Reavls and Light, dealing with the subjeot of sohool statlistics,
recorde, and reports, in the 1834 Official Report of the National
Eduoation Association, say: “"Present acsounting, both fiscal and pupil,
is inadequate snd inacgurate in loocal school systemss Oreater aoordine-
ation and uniformity are required in the interest of true piotures of
local sehool systems."l

B+ Bs Cook and othera in the report of the Commission on Standard

Forms, standerdizing the porsopal rating card, states

During the past year this Commitiee has sponsored an investigation
which was prompted by the iseremsing number of requests for inform~
ation of a personal nature sbout graduates and former students of owd
secondary sdhoolss lore and more are golleges and preospeotive em=
ployera esking us for informsition sbout character and personallty
traits snd work habits, social attitudes, and the physical condition
of our former studentiss The warlety of the forms in which these
inquiries beave come impresses us with the fasct that we need to
standardize the kinds of personsl information which we gather and

record so that our receyds will contain the dats whieh is needed
w answer such inquiriess Furthermore, we hope that the existence

. Cs Reavis and Ne 8+ Light, "A National Coordination of
Sohool Stetistics, Records and Reports.” Nationsel Bducation Assogiation,
Department of Superintendence, 0ffioisl Report, 1054« p» 2283




of certain stendard informetion in our records will tend %o stande-
ardize the forms of the i.nmxiries.a

Bugene J. Irwin says this:

Even in a small high school there is a psramount need of re~
lisble office resordss Only ‘oo frequently principals sonsider
this not nescessary and, when they pass to other schools, they
leave bebind them meny & heedache for their suscessoys who must
searoh through pondercus books for students' grades, in forgotten
recesses for attendance records and in mumified filing systenms
for importent correspandenpes

As Ba Moshlmen holds thati
Sinoe individual record keeping is vital to the nxiwhmiae of our
sonial order, to say mothing of its progress, it is highly desirable
that definite and reliable technigue be provided whereby such rauords
become seourates; simple, accessible, usiform,; truthful and complete,%
Koppel makes this terse yet significant statement: “Our
permanent records aliould meexn 0 us what #n XZ-ray means %o a medical

maxi o8

23, B. Gook, sud Qthers, "Report of the Commisgion on Standard
Forms, Standardizing the Persomal Rating Cerd«" Department of
Secondary Sehool Frimgipals, Bulletin 40, Meroh, L935Hs pe 3208.

Bpugene J Irwin, "0ffice Reoords in the Small High Sohcol."
The American Sghool Board Jowrnal, LAVIII, 4:“. é.pril. 1924,

S4rthur B. Moehlmen, Child soeounting (Detroits F*iaaema Bros.
Press, 1923)t <2} 17

%Av R+ Keppel, "A Phmse of Resord Keeping.® Schoel and Scoiety,
XIX, June 28, 1920. ps 842,




The following statemsuts are quoted from letters written by
prineipals and superintendents of the llé Kmnsas high sehools and
were sent to the writer along with the permenent reeord forms ree
questeds
"Our form is ten years old--will be revised--not satisfagitery.™
"System originated ia 1492.% |
“lag bomsnmhwafaram‘m*
"0ur record may well be improved upon.®
"This form has been used hers for the past fiftewm years.”
"Some few parts of the record are not boin_g used at the present
| tines*
"These forms have bemn used for a great maqy years, not up~to-dais
in some respeots.”®
"Ihe caly sasuse for its belug used is the faet that it has bem
ia use here for twentyeolight yoars.®
“I%a interested in your study."
These statements show that loval sehool admicistrators as weli
83 nhool educators in general roeoognise the inadaguasy and nons
wifornity of prevailing formes




Sourves of Date end Scope uf Btudy

In the preliminary study letters were esoant out to fifty high
schoel principals or supsrintundents of Kansas high sehools saking for a
blank of the peymenent record form belng usede A vopy of the latter is
found 1n Appeadix A« From these inguiries & 86% retwrn was receivede
f the thirty-three foras ocollested mxﬁy-ou were wtcrmtw Trin
much veriation in suoh a small aumber lead mamwwwrmwm%
the study« o
' | Another letter was proparod and sent to the priascipals or supey«
intendents of cne-huadred-ten lst, 24, and 34 slass oltles asking for
thelr permaneat high school record formss & form ¢f this leotter ia
fownd in Appendix Be From these requests s T4% return was recelveds

In all, on.-hmdio&-sixtx lotiers were sent waking for blank
iunﬁ. i 706 retwrn was receiveds Ptnonnl letbors oiton acsompanied
the formss Mna~hundred-fourteen forms were recseived. Upon moM
examioation, seventy forms differing from ons suother in one or wore
ways wore founds These sevanty forms are the basis for this study.
ihe forms received wers from high schools located in ths three clasees
of eities, soatisred widely in eighty=uine diffwrent sounties throughout
the state of Lanssse

The forma were &p dlverse in aize, in deis walled for, wnd in
arrangeneat of data that 1o general olassificatlion of forme or aizes
of forms eould be mades Instead, one Table will be devoted to sises
alone, and the :I.W of data snd the arrangmsent of data will be mwm



in detalls

The towns, in whioh the schools are 100&.& from whieh forms
were redeived, were listed alphabetically, vertisallys on the weiter's
ohosk shootse The items of dats found oa the forms wers olassifisd
mﬁ iﬁ.ﬁa& at the topw of the sheets. Cross-section paper was useds
The Maater ohuk.lhnm may be noted by referying to Appendix ¢s ZThese
ghow the thoroughness of the study, siso the strengths or weeknesves of
the various formss They mlso show in detall just what was found on eseh

forme
Validation

The 114 eanior hlgh sshools from whieh the Iurms wore reveived
ars approximatoly twenty psr cent of thw sonior high sahosie of Kunsass
Oub of the 304 forms received, seventy differsut cnes were fomde OF
e sevenky differsnt forma, Fifty-elght appoarsd suly oness ZTable I,
o the followlng page, shown the total number of times each form appeared
and aleo the total uwabor of times eamok form appearsd in each different

glasy of oltys



TABLE I

THE NUMBRR OF TIMES
JHAT BACH FORM APPEARED
QUL OF (N B«HONDRED»FOURTEEN OARDS

' GLASS OF GIm :
PORMS  FREQURNGY :xrmi " SHGOAD fﬁxiﬁ% TOTALS
1 10 o 2 8 10
1 s 0 0 0 9
1 7 0 1 6 7
Z 2 0 1 8 4
.} b ¢} G 9 18
4 3 o 3 9 iz
56 1 7 85 17 67
T085L 70 o & &1 114

Read table thus: One form appeared in ten echovles Another form
appeared in nins schoolss Filtyweight forms appeared ia only oue
sohool eache



Zhe Organiszation of the Kemmindey of the Thesis

Shis atudy has boec made in an attempt to solve the problem
 @a t63 (1) What data should be recardsd oo seaior high sehool
permanent resord forms! (2) How should it be recerded?

The witer has made a thorough investigation of all studics
that are direstly or lndirectly related v the aub.jni of mnuit
record forms, and has summarized those studieas thet have any definite
bouring oo this partioular study. |

A review has bee: wade of the iteme oo permsnent record forms
that ere desigiatnd as essential by oﬁuw.. oéuoso suthoritiesy
and prineipals end superintendents of Kansas high sehoolss |

A an ¢id in the analysis of the forms, ning alwmifmﬁms
have beén made of the differeut femtures displayed sad of the items
sppesring on the fornmes

The writer has pointed out the desiradble foutures ol ssrtain
typos of formgj hes glven data desired %o be used for comparison; and
has presected evideses to show that there is & desire sud o used for
vaiformity of permanent record formse |

After a sareful snalysis and study of tho mterial pathered
end pressoted, the wrider lms given e Jummary asd drawa conolusionss
Furthersore, recomendations bused ¢n the conciusions have been mac:
and forms have been duxpod a8 the witer's partieulsr centributiocns



CHAPTER 11
RELATED STUDLES

Studiss Thet Deal Direstly
with Senior High Sohool Permanent Record Forms

A study was made by B. Lamey Johnson of YEhe Permanent Resord
Form in the Becondary School«"® He snalysed, in round numbers, 250
permanent resord forms that were in use in various parbs of the cowntry.
He then ssked & number of school admismtéra and special educators
to rank the items he found on the forms in the order a:t importanee.
He also asked them %o rank five pertioular velues of the permenent
record forms His purpose was i determine what items sdministrators
end educutore thought most importent end te learn what they considered
weore the prineipal values of permanent reeord forms. Sixty judges
ecomplied with his request.

Re R. Cook reported a study of the Conmission of the Hational
Education Assooistion on Standard Blanks in 1928.7 He states that the
Commission at the Hationml Education Association meeting in 1027 pre~

sented the details of an snalysis of about 2850 permsnent record forms

8. Lemar Johnson, "The Permanent Record Form in the Secondary
School«" The School Review, LXI, No. 2, February, 1938s; pp» 11l4=22.

T, R: Gook, "Report of the Commission on Standard Blanks."
Fational Bducation Association, LXVI, 1988« pps 619e24.
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that were being used in segondary snhaélc reprasentative of different
parts of the sountry. During the year 1927 the list of items fownd in
the analysis was submithted %o & number of competent judges for eveluations
Sixty answered the requests They also ranked the five uses of the perman~
ent records This muoh of the report is also found in B. Lemar Jobnson's
article reviewed on the preceding page of this study. Upon receiving
Ers Johnson's report of the rankings of the items by the judges, the
Commission met and,; from the resommendations received, desipgned two
forms to submit to the judges who wers vovperating in -um undertaking«
The chief purpose of this entire project was to Iring about a standarde
isation of the kinds of records kept in high sehool offices so that tren-
soripts from one high school %o another or from high sshools %o colleges
would gontein informetion comparsble %o that kept by the school receiving
‘the osYrds

4 committes, composed of Re R. Cook, sand Qthers of the D'epurmt
of Seoondary Sehoel Principals, made & "Report of the Commission on
Standard Forms, Standapdiszing the Personal Reting card."® They analyzed
fifty-five high school forms, eighty~six college and university forms,
and forms from twelve industriel concerns in and around Chioagos The
purpose of the study wes to make an attempt to set up & recurd famn

which osn be used for recording the judgments of tsachers regarding

- ~§3. ﬁ. Goék. and Others, “Report of the Commission on smdard
Forms, Standardizing the Persmal Reting Card.® Department of Sesondary
School Frineipals, Bullétin 40, March, 1932. pps 3256-20,




13
the existence in students of certain personsl charasteristios« This
par¢ioular record is neoessary in order o angwer the inquiries of
colleges and industrial coucerns.

Leo Smith mede & study of "Our High Schopl Becords™ which was
confined to Montana.® The purpose of the study was 1o snalyze the
permmﬁ‘high schoolk record forms gsod in Noutsna te find out
whether or not they were doing their pers in helping to integrate
\ndividualee Iu this sbudy Mre Smith smalyxed forms fyom fifey-soven
second olass schools and aighty-four from third vlses schoolas | Thig
number oonstltubed ?%% of the m«u that were asked to £ill out
& questionnsirfe coneerning permenent high school resord formss

9Leo Smith, "Our High Sehool Records.® Montens Bduesktion, X,
T122+23, 012224, 91l3~15, March, April, and May, 1934,




i2
Studies That Are Related |
in That They Deal with Child Accounting in General

"fhe Report of the Commuitbee of the National Education Asgooiw
ation en niform Records snd Reports,” by P» Pe Glaxton, ® is one of
the earlier studies made in the field of records nml reportss He made
& survey and found a great lack of uniformity iu ghild scsounbing
practices in the various sehool mystems throughout the United Statess
In his report he emphesires the need for mifornﬁy §£ shild acaounting
;prlc'hioo.

e By Natvbor, hy use of the questiconairre; gathered material
for "A Study of the Kevord and Report Forms in Twenty~Five Junior
High Sohools of Kansas, 1927."%) He designed and recommended a unique
set of forms for use in junior high schools with the purpose in mind of
making pesaiblo the simplification and standardization of pupll aceounting
forms in the junier high schoelse

The oonditions of ehild scocunting in Detroit and other Michigen
_eisten were studiod by Nocklwm'® with & view %0 develaping s bewter

10p, P, Glaxton, “The Repart of the Committee of the Netional
Eduocation Asscoiation on Uniform Reeords and Reports«” Department
of the Interier, Us 3. Bureau of Edusation Bulletin, 1812, Nos 3,
Tovernment Printing Office, Wasnington, Ds O

1y, &, Matter, A Study of the Record ma%ggmg_
Twenty~-Five Junior High Schools of Kensas, 1927« (Unpublished
Masterts Thesis, University of Kansas, Lawrenve, Kansas,; 1920

) “irthur B. Moshlmen, Ghild Accounting (Detroit® Frieseuws Bros.
Prﬂsﬂj 1923‘)
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child moccunting system. He recommended & set of record and report forms,
which were gcarefully worked out and actually used in the state of Michigen,
for gollesting, tabulating, snd reporting pertinent sohool dates His plan
is simple, yet very completes

In hig arsicle, "Office Records in the Small High School."d®
Eugene J+ Irwin states that there is a need that is paramount for
relisble office records. IThe purpose of hia paper was o polnt out
ned anly the absurdity of many somplicated sysbems b\ﬁ also the
simplieity of the offise eard filing systems He made & comparison of
the penderous volumes found in one Righ sehool with the slmplisity and
fasility of the sard filing system which might bave been used.

The ehild assownting regords of fiftesn olbles were exsmined
by He B» Genders.** His study revealed that the cumlative feature
of forms is eften lacking and the resords fregquently lsek permenensss
He fomnd an wmjustifiable wariation and & grosg ineffieiensy in child
agoombing forms in uze. He attemphed to set up spepific forms and to
verify certain itsms which should be ineluded in a report system for
oities from 5,000 to 15,000 populations

lazugm Je Irwin, "0ffice Records in the Small High Schoole"
Zne Ameriesn Sehool oard Jowrasl, LXVIIL, 4358, April, 1934,

M5, &, Gunders, "A System of Behool Heosrds snd Reparts for
Smaller Citiess” Colorado State Ieachers College MW&MIL Beries,
Hos 1, Greelay, Colorado, 3-925&
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In 1924y As 0y Heok}® mede o very thorough wnd extenasive study
of child spoounting records in use throughout the countrys His etudy
inoluded the record forms used ind 78% of the olties of the United
States bhaving a population of mere than :h,al. 73% of the gitdes in
Chio under 10040005 snd 53% of the exempted villages in Ohiocs. His
purpose was o evaluate the data recordeds He disoussed the justifi~
orilon of & veoord nystem, the necessity for wiformity in terminology,

 the rules of procedurs, avd the items to be keptsx Me preseated mush

data upon whivh to bage decisions as to whet items cught to be reecorded.
1,669 different items wers sotually fownd on the records examined, of |
wihioh only 98 bad a fregquenay of twenty~five or mores Bvery table showed
gross irregulsxitles in the resord systews in sxistents at the time of
the studys

3apon O Heok, "4 Study of Ohild iosounting Recordss”
Bureay of Bduwsationel Research Monographs, No. 2, 11, November 16,
‘ Tﬁﬁ‘ﬁ, Nos Be ' : ‘




CualiBR £12
BSSMNTIAL ITEMS OF PERMANENT RECOAD FORMS
Itens Becognised hy Bdusators

mom«ta&umumuwmmtmmuww
jous edusaters as to the partioular deta they ccnsider desireble to
be found on permansat record forss. 3his 1 to be Vﬁomi.n two wayes
Un#, by guotlag gmiersl idess found; the other, by quoting speeifis
recormendstions and by pressnting a list of fifty itens that were
,'judaod“mltw'thylmotmmn»

4s Re Koppell® aiscusses and makes recosmendaticns for permanent
rocord keeping as follows:

In this matber of ehild asccunting %hree questione rightly suge
gest themselves: 1. What records shall we keep! 2+ ¥y shall we
keop them? 3. How shall we keep them?

B F % & K 8 2 % 3 & & & ¢ & & 5 & W P K S G F OB N a8 P B e

To be sure we went pormsnent regords so that we mey have the data
on hand when anotier institution or & prospestive employer requests
ite DBut were Shat the only reason for compiling dets, L am afreid
schoels oould by no means justify the ampunt of time snd expense that
revord Keeping demangse A9 aen and wamenn enkrusted with the ssered
vask of doveloping echildhood and easting destlny, i% is moat sertainly
owr first regponsibliity to understand and diagneses Our permanent
records ought to mean to us what an X-ray mesns to & medioal men
# e 2 % B & ¥ 5B 8 & B E S F I EPEE EE TV F A A G R Y SRR

Vhat records shall we keep? ZTesting by this griterion, we wish
to suggest the followings 1l. General intormation 2. attendanes
$¢ Scholarship 4 Education and mental teste 6. Health
¢x Piapipline 7. Character

My x, &PW&. ¥i Poase of sesord Keoplags" School & Lety,
XXIiX, Jmury 28, 1920« Ppe B40=424 —-———.ﬁm
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Aovording %o Avtimr Ba Mrwhlmecl¥s

Permanent records mey de divided intc six groupst lst, those

dealing with the past performances of the child in respect to roue
ine olassroom work and on achievemen® teats, expreszod in Sewma of
school mariks) 24, performsnce on wendal tesbas; 3d, somtimsous ine
formation of the shild's physieal) oonditien; 4th, informegion in
reapest to the soelal or home conditions) 6th; a seriaes of memorends
indlesting ldesls and aheracter; and 6th, a place %o record vocational
teadencies and aptitudess Zo be of the groatest valus sush recerds
mat be eontinuouss ' '

In %o 103X “"hRepert of the Cozalssica on Standerd Forme Standerds
1siay the Perswmal Rating Card," e L. Cook, aad Othera, ® jndicete the
uevessily of having ingluded in permanent recerd forms 5 izt of vorme
whiea enn Do used o record the judgwents of teashers dcoowrning the
exigtencs of eertain parsonal eharasteristies iu 2 studect, Thelr
wothed of lavestigation is glves on pages 10 end 11 of this studye The
list finally recosmended gontained elghtesn items and was comprehensive
eoough for sollesting md sabmitting information %% bwth golleges and
industrieds The following terms were deedded upon: leadership, ine
telligence, propriety, ecoperation, industry, health; self=possvesion,
Judgment,; eathusidsm, promptacss, courage, depmdallility, seolahilitys
honesty, appoarsnee, exactnsss, courtosy, and edaptability.

A rthur Be Noehlman, Ohild sseowking, (Detroits Iriesens Bross
Proeacy 1985:) p. BB.

”R. ke Cook, and Othas, "hepors of the Uommlunden oo S derd

Forms, Standapdizing ths Personsl Retiag Gawde” s of Sauonde
#ry bonowl Prineipels, Balletin 40, dayoh, A¥iZs pp» Snbwivs '




- Read table thus:

The following list of Ltems is from Be Lamayr Johnson's studys

®The Permsnent Resord Form in the Secondary Sshool.™

purpose are summarised in Chapter II, page 9 of this studys

——

TABLE 11+

THE FIRST BO ITEMS, OUT OF A LIST OF 200,
AS RANKED BY 47 FRINCIPALS ARD 18 SPECIAL EDUCATORS

His method and

17

Items Rank Itens Rank
Neme 1 Member of organizations 26
Date of birth 2 Pupil's addresa - 27
Intelligence quotient . 3 NHames of intelligence tests 28
Standard test scores 4 Humber of days present 28
Pupilts age at entrance & DPate lef% school 30
Intelligenese test soores g Subject age 31
Sshool entered from T Meaning of marks 32
Absence sumaries 8 Plase of birth 33
Mental age 9 Date reantered 34
Sex ' 10 Voocatiomal preference 35
Semester marks 11 In which third of class 36
Personal traits rating 12 Intend to graduate 37
Pupilts nationality 13  Suspended 38
Tardiness summary 14 Parent's name 38
Caler er race 15 Class enrolled in 40
Date of school entrance 16  Renk in gradusting class 41
Class soore in standard tests 17 FParent's address 42
Honors reseived 18  Arelparents liwving 43
Credits upon entrance 12 Reason for absences 44
Responeible positions held 20 Intend to enter oellag. 45
Extra~ourricular space 2l Reinstated ‘ 46
Reasons for leaving school 22 Nokvplanning o greduate; why 47
Total oredits 23 Standing at lest sehool - T 48
Hame of standard tests 24 No. of wks. pubject na takea 48
Chronolegical age 25  Athletio revord 50

Eaﬁm of s'hxident ranked fira'b;

193, Lamar Jomnson, “The Permenent Reoord Form in the Secondary

Sehools™

The Sohool Review, LXI, No, 2; February, 1933,

pPpe 114«22.



ig
Eans Besired Wy Frineipuls
and Superintendents of Kansas High Sehosls
From all of the items found oo the seventy forme studiedy &
Mt made up of the fifty itema having the highest frequensies is
here presenteds

THE FLRST 60 LTEMS, OUF OF A LIST OF 300,
BB RENRED BY THE TO PERMANMAT HXGH SWWW:E@WW

Liems Ranlk Ttomy Rank
Hame of studsnt 3 Date of withdrawal = 26
Date of pradeation 2 Totals for items , 27
Usdts of oredit & Rank in elace ' 28
Paxrent or guardies & Age ot anbrenee 29
Date of biyth 6 Remarks 30
Date of eutrance é Koy to grading 81
Addrese or residesce 7 Rays present N a2
Minutes in resitation 8 Hame of test B3
Spase for date 8 Datve of deat 34

- Regitations per week b 1] thronologlonl age a6
Fvtored Irom T 1l Intelligence guotient ' 36
fame of sourse ig Papil soore , a7

- drudes by semesters 13 Bumber in slags : 58

- Hymber of weeics 4 Flace of birth . -3
Withdrawal 1§ Signed by prics or mpm 40
Times tardy 18 Tranpoript gredes io red A1
Ogpupation of parend 7 Color or natjonality = 42
Finnl grede for yeor 38 Selapbone 43
Reuson for withdrawal iy Standard score &
Dayn sabaent 20 Class mediax 48
Total oredits for 4 years 21 Rotals for semester 46
Sex 28 froaseript sent : 47
Minutes in laby pericd 2% Intelligmee testa 48
Total days for 4 yewrs 4 Hame of wobtivity 49
Peyiods iu laboratory 2% fotal eredits for year =74

Rend table thum: Nsme of student raoked first out of the B0 momt popw
wlax items found on the 70 forms studied.



pR
Binee the high sohool prineipals and superintendente have shosen
the forme being used, it follows thet the Atems found on the forms wed
ars the cnes conaldered important by mondw,v school administratorss

Items called for on College Transoript Forms

A study of the colleye transoript forme used in the state
sehoole of Kanses and the four bordering states wis mades On these
formy over I00 items were founde Zhe liet on the following page
sontaing the fifty items hawing the highest frequencieas
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ZaBLs XY

IHE FIRST 0 ITEMS, QUT OF A LIST OF 300,
FOWD i Jib OOLLEGE TRAHGOHIPT FOMMS USsD I
X5 B8TAZE BCHOOLY OF KAlSaB anb Tis FWH BURDLRING STATES

Itens Raak Iteng : Rank
liame of studeat 1  Leagth of Labs poriod 26
Noe of pericds per wosk % Remarks : 27
Date of graduation § tCourse to be chosen in sollege 28
8ignuture of prine or supts. 4 INMddress of parent 88
High school graduated frow & Health and phye weeknesses 30
Hoe of weeka pursued & TVooational experieance 3L
Mark ¥ lHentsl record a2
Mine in resitat.on period 8 JAotivities of particulsr ink. 33
Student's address 9§ dHow finanoe sollege cowrae 34
Pasging mark in school 10 Telephoue 36
Ir. subject was talen (elass) 11 Sex 36
Date transeript was send 12  Maryied 37
Date entered high sehool 33 Chroneclogioal age 38
Grade required to enter collegs 14  Birth plece 39
Date of birth 36 [Reaoe of nationality 40
Rank in olass 16 Religiom &1
tnits of oredit 17 dame of parents or guerdien 42
Date plan to suter college 18 Clasa of school 43
Subjects using 2 periods 18 System of grading Fay
¥he: ¢ course wus taken 20 Total Ho. of wics« aktended 45
Sehovl acoreditasd for subjects 21 Intellijence Qotient 46
Extra~ourricular oredlts 22 Hame of test 47
Mark poste.rade work “PoGa" 28 Soove 48
Total sotrence units 24 Persentils peank 49

B0

Hos of lLabe pericds per week 25 Eharaoter rating

Heud table thugt leme of student ranked first smong the Ltems found
on the oollege transeript forms studied. No. of pericds por week, seconds

These items are indicative of the information desired by colleges
sonoerning the prospective students There is a growing tendency to call
for nmore fanily history and puml traits of the giudents Thie was
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ospeoially noted on Colorado¥s state adopted form. A nuaber of traa»
woript forms salled for muwh confidsatial persensl informations

In a letter received from the ‘Mw &% the Hebraslos Htate
Hormel College, Ghadron, Nelwasks, ia stated the faot that & mew
application for aduigeion blank ig 4 he made up during the next
years Besides oalling for & statemmt of oredits, the blank will
inslude the following pointss ix charester 2. perswmality
3+ attitude 4s high sehool activities B+ finenvisl status
§» probebly soms fumily history.



fuble V is a composite list of the items that ave commsn %o
Zables Ii; 11X, IVs 1% shows the average renk of sagh gommon item
a5 wall ag 1ts renk in its owm pardisuler Tables

TABLE ¥

THE RuMALNGS OF ZTus YINBIESN ITEMS
COIBON T0 TABLEE IXy IIX, &ID IV

. Ltems Average Bank 4in Rank in Reank in
. — , Rank Table II _ Zable III Table IV
Hame of pupil 1 i i i
Date of birth a3 B 8 18
Semester marie 10.3 X ¥ 7
Date of entrange 11a8 ié 1 i3
Date of graduation - Ale8 30 2 ]
Pupil's sddross FUTT S 27 4 g
Sex B8 10 22 46
Total oredits p b 23 21 B4
Noe of wiks subje. was taken 23 46 14 é
Payent's neawns 28,8 39 ¢ 42
Rank in olass 28.8 36 28 18
Bxtra-surrigules spece 3048 23 49 22
Pupil's nationality 316 13 62 40
Chronologieal age 3240 85 ab 38
lams of dtandard tests el 24 33 &7
Key to grading 8506 i3 3 § 44
Class score in stand. tesis 3648 k¥4 45 #3
o 59 59

FPlaove of pupil's hirth 87

Read table thuss Heme of pupil racked Lirst in all three Tables, making
the overage rank l¢ Average rank of date of birth &8 7s3) rani in Table
i 23 in Table Iil; B1 in Tudle IV, 16a

It will be notlosd that some of the items foumd 4in the Tabloes
thmtm;tﬁuavwmmﬁammqmﬁw
resord forme The pank of the items in the Tadles does not necessarily



{ndicate their relative importanse. The fables do portray, however,
the diversity and consenms of splolon exlsting smeng sohool officisls,
who are moting in waricus capasities, as %0 what are the sesentisl items
scacerning the student which need o be permanectly recordeds

. 4All of the first 60 Atems in veoh list are presented in the
Jables, regardless of their value, in orﬁr that the study may give a
oconplete analysis of present opinions snd Mm» ) |



CHaFiER XV

Al ANALYSIS OF THE SEVENTY DIFFEREAS FORME
A5 CHARACTERILED BY HISL CLasSSIFICLIOSS
In enalysing the seventy differsat forme, considered in this
studys the dats were classified into nice divisionss Iable VIohows
the total number of times, alee the per cent the number reprosents,
that uéh chuulutian appearsd ¢n the meventy Lformse

TaBLE VI
VEBGUE:GY ASD FuBQHNTAOE DISTRIBUPILH

AGCQRDIRG T0 Tds RIMk TYPs8 OF Da¥a
FOLED OB SHE SEVENTY DIFFERSNT FORMS

Rypen of Data Fregueasy Percentage
- Sise and sres - 10 100
Ferponel information mamug m student 70 100
Resord of subjecta w0 160
‘Heoord of atteudange 41 89
Student sotivities 36 3 9
¥anrtal revord or developaant &3 &7
{utside reading in Baglish i9 a7
Phyeiosl resord 18 ge
Social traibs or w&u« i 0

e A

Reed table Wuisl Mnmﬁwnpmﬂmmvm (z.m)mumm
forase Forsoosl information uppoared sevonty Wmes (L00%) on the TO formsa

Figare I plotures the percentuge that emeh viussifivetlon appears
i ble seveuty formse It miso shows the relative uses mude of the ning
divisions of datae
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in the remainder of the Chapter & secition is devoted 20 each of
the nine types of datas

84z0 and Area

In the study of the ssvanty forms Wﬁn different sizes
wore fousds In Table Vilis shown the dlstribution of the sizes, The
5" x 8" is tho nost cormon size, with the 85" x 1A% bLeing second in
populasitys It 48 shgaificent that Lwentyesoven eixes of Sorum uppeared
wﬁ.y unoe eeach, The dimmmeions of those trenty-toven forme ranged from

the miniatwre and odd sbaped un af 6 3/8" to o 8/4" the wery large
sise of 11 3/4° by 18 34",

A nobeworthy cmﬂ.-m‘ is here made of the l!.u that is m-t
populer in zaam with the aiu that is most wmlw in idontense
3:;: Kengas the writer found the E" x @ yunking ﬁw& in wpuuﬂv.
in Montans Mrs Buith found the form size 103" x 164" appearing the
greatest nuuber of times.2V | |

Table VIl shows dhat there is an evideat lack of wniformity in
the sizes of permmanent record formse

20,90 fmith, “Gur High Sohool Records." Montsos Sdusatien, X
Bus 8 pe Lbe ‘
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TABLE VII

FREQUENCY AND PERCENTAGE DISTRIBUTION
OF THE SIZBS OF THo suVenTY DIFFERENT FORMS

Pey Cent

Dimensions in inches

# ® %

28.87
10,00

# ® @
® % @ % 4
« & ® @

#

*

-

e

4020
4028
4028
4n28
286
2w86
1.42
1.42
1.42

*

»

-

&

o

nmﬂmW¢xtx;

ﬁxm.zaz.m.x/ ENS SESun
,8%63%&ﬁ%ﬁM&BRLMMLWW%%TEBSO ©

L4

-

L]

8

L ]
¥ &

» & &

<.

* el o 3B

W

- .

*

* %

Ed

® 5 &
& * &

L3

1.42

142

¥
2

*

wou 423

X:z”%xﬂ-%glux

W&ﬁ!ﬂx“

@

® % & %

-

£

L 3

1.42
1.42
42
1.42
.42
1.42
1e62
le62
Le42
142

»

-

»

142
ded3
lad2
1442
142
142
142

1e42
1442

1004 00=

]
]
-
-
L4
* » »
L 4
®

»
L
8
&
(3
»
*
*

™
°
»
»
t
-
#*
L3

2 R

. % % &

/b x j4 s =
101/ x11 84 o o
10F = 12 ™~
il

L]
L ]

» » s
-&/% x 18 %ﬁi s * 2 ® *
Totals

#

“Hoad table thua: 6" x 8" is the size of the form ueed by £0
sohools and that number is equal to 20674 of the seventy formee
Ba" x 11 iz the size of form used by seven sehools (10ik)e
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In Table VIIL the totel wrea of ssch form An square nches is
indicated, eash Lntu'wl haring a range of Lifty Bquare inchess The
mmmmmmw:amﬁmmmmumuum
gorded on boéh sldes or oo one side oolys

TABLE VIIXL

FORMS CLASSIFIED BY TOTAL ARBA
ASD A8 T0 WHETHER OR NOT
BOTH SIDES OR FR(HT SIDE QNLY ARE uUSsD

W
anr? ¥ ¥ % ] ] ¥ | § i ¥

4] ¥ B0= *10ke * 161~ ' 201~ ¥ 281» * 503. *w*"“nw 0BG
8%%*1@0 ‘W?QW *3W'm " 360 00T .

L - - S— l‘“‘“:#"“ -

b

WI&H 'ﬁ%”*M 8 xps *mwzws’a uwm;mﬁwu&neﬁ-ﬁ
smis ‘to 't ¢ o 'to '

“! »‘i ‘ t ‘
BOTE Y
sIDss ' 18 6 16 10 4 S | &7
g .
SIDE *__ B __ O 8 31 g 0 o . 13
Tomals t 4 6 19 18 8 3 o 1 0

e

Head table thus: (m 19 forms ranging in sise from 5O to 100 -qﬁnm
inehes both sides are used for the resording of deims On & forus
ranging in oize from 60 to 100 square inshes ovnly one side is useds
Both sides of fifty=seven of the seventy different forma studisd
are used to record date &g mhown by Table VIII above and also by Figure

g whieh is presented on the Lfollowing page.
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85 7%
Hotlr srdes

Frgure Z2

Tlhe per cent of the forms whicl /rave daata on one side only
and the per cent that frave data o0n bot/r sides



From the saterial prosented cu aizes snd aress it 48 noted that
pringipais sod superinteadents sviduntly lLelleve it i& deslrsble o
nee both gides of the form to conserve apaoe. 7The great variesty of
gizses found shows that there is o real need for standardising cortain
foym sizugs Tue subjeot of dosirable sizes will be diseussed morw
fully in = subseguent ohajbers

Personal Information C(oceerning the Studeny

e perscasl loformation eonoeruing tho studest hes boen
brokas up inte four divislens o fevillbete the proswnting of the
naterisle

Fabls IX shows the Lrequency of the items of general informe
stion oonoerning the students There is one itum only, the name of
7o Howevor, Table IX
indioates thei $ers are seversl other items which are eommon terms
40 & large number of Iorniéie

the student, that is onlled fuor wnw




TABLE IX .

FREQUENQY DISTRIBUTION OF STUDEXYT DATA
APPEARING Q4 THE SEVENTY PORMS

W

Ttens Froquenpy
Heame of studes¥d ¢ o « o s s w 8 & # # & 2 o 9 TO
Date of graduatitm s ® ¥ & & ¥ » & & s b 8w # ¥ Bk
Date of Bigth » « » « % & » s & &« & 4 s # » = 61
Date of entrancsd s« o o« & s + & 8 & # & s + « « 80
Bntered from .« « B 8 & & e o @ ¢« ®» 8 & & » & 48
Lefy sehoel or withdrawal « s » 4 & ¢ s 5 ¢ = s s 38
Reason for withdraml « ® & & & € ¥ B % .‘ * a 8 @ 30
8ex % ¢ & o & ¢ 5 & & & & 4 % & & % % @ 27
Date of wiﬁhdr&ml ® & & ® B & &« @ &« ® @& » & @ 29
m in clags « ¢ % s+ x & o & & & & T w = & @ 22
Remarks « 2 % » o s o & » % & & &« % & = 2 & 22
-&@0 :I.t eniyancd » s & « & # = e ® w & & & e % 2k
Bukber in 0lags » « » = ¢ ¥ ¢« » o ¢ = » = » ¥ 1P
Place cf birkh » & s & & ¢ + & 4 » &« e &« ¥ o« I9
Golor or natimlity 2 ® % ® & & § & 8 T & « » i8
Average grade « » &« » o & # ¥ » » # o s w» » » 13
Roontered s ¢« & » o % » & & s % » % » « + & A8
Papsging grade « s o o & o o o ¥ & 2 ¥ & = » » ]
Fhotograph ¢« « ¢ o & & & & & s « % & &« » & » b
Plan to enber college {(where) « s ¢ 4 o s s « 2 » 4
Cpiloge entered » s o » & s » » o % = o & 4w & 4
AdvisSOore + 2 o« e £ s B e & 4 &« K B 8w B ]
Plan to enter Gﬂ}.lﬁﬁ,# (nouraé) 4 ® & ® ®» 8 e e & %« 3
Cheek authority of birth seriificate + + » » » » « @ 2
Employment entored o+ s « « & v o« » ¢ # s ¢ « » 2
Clags 8 B &8 B ® ® B & & & € ®« ;W ¥ ® « & 2
Plan to enter college + 4« 2 » s ¢ % w & & & o o 2
Tuition ¢« » +« & e & % & & ¢ » % =« w & » & & i
Bignature of student « « » s 4 ¢ & & = & = # & i

Read table thuss: Nawe of student appeared on all 70 formss Date of
graduation sppeared on G4«



e frequengy dlstwribution of ibewms called for wnder gowrse
and oredits is found in Teble XI.

TABLE X1

FREQUENCY DISTRIBUTIGE QF 1I8MS LISTED
U DER QOUREE Al CREDITE

o

Itens Fraguenoy
Eeame of sgurse ' o 46
franseript grades in red is
Trenscript sent 16

Orodits required : 16
Msjor and minor B -
Iransoript oredits Lyom
Trangoript crediis marked “x
Degrees raoelved .

¥umber of extre-curricular ondul
Final sredit
fransoript grades marked "p"
Cheok lubjm Af from mm;m

o A G B

Read table thuss liems of oourse Appund 46 timu Iransoript send
appearsd 18 times. :

Qaly ene ites, name of vouras, ﬂj:"ﬁﬁ #ll populsy end 1% is
found on only ferty+five of the mmﬁ.@r rém. '



Reoord of mubjsets

A1) sevenly forms referred to the souras purgued is come way
oY srother, &8 shown by Figuwe 1 given on page 25, but there is &
great verianee as to the items called fuor on the formse Ihirty-six
differeat items wore found and these have bemn subdivided into four
Yablea whioh are presented and disoussed in %he following pagese

fable XII gives She frequecy distribution of items coneerning
the time spest in ¢soh sourse and the date the oourss was Jursued,

TARLE XXX

FREQUERCY OF ITHMS CuuCORMING SEME SFRNYT
IN BACH COURSE 8D DATE FURSUED

S e T e e L e S O e e T s

Itens Froguengy
Minutes in reeitatien 48
Space for date &7
Heolitations per week 46
Number of weeks 43
Minutes in laboratory periocd B
Periods in laboratery 24
Cheglt 1f supervised study B
Year pursued &
Porieds present i

Periods ahseunt

Read table thusi Minutes in revitation appeared 48 timea.

he number of minutes in resitation is the most populay items
however the first for items listed are found on the forms nearly
the same number of timess The Table also shows that there are four
items that are found un only & very few of the seveniy formes



Table XIl contains tho talulated daita scuserning tha fdeas
that relate to grading.

TABLE XXIT
FrlJUEiCY DISTRIBUTION OF IT5M8 RELATLNG T0 RALDIG

Itens ¥requeney

Grades by semester
Finel grade for year

Rey to grading
Urade by six weeks

Exanination grade
Space for failures

Record of wafinished work
Withdrawal from subjeet
Average for three six weeks' pericds
Uss of symbols denoting failures
Enter all term grades iu red

wwumuthzaga

Read table thuss Grades by semsater appeared 45 timess Rinal grade
for year appeared 3 times.

That & mjority of the forms call for grades by semesters is
shown in Table Xiii The finel grade for the yeay sppesrs sesond in
frequeneys It is interesting 0 nete that anly about twenty-five
wrnﬁat&a&nnMwlhwﬁayuugmimﬂwmiutﬂmm
items are very rarely easked for.
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In Zablé KiV, whish has to do with the frequenoy distribution
of Ltems eoncerning ordédite, 1t will be noted that the wit of eredit
allowsd has been oelled For an all but eight forms. The item appearivg

FRENUESGY DISTHIBUTION OF ITEMS COMCERWING CREDIRS

Itens Frequeney
Undt of oredit allowed ‘ | - &8
Jotal oredite Loy four yeurs ' 27
Eubjeste not printed in ' a7
Bubjewhs printed in hy groups : 16
Total aredits Loy year - 18

Required subjests printed in
Totnl oredits for semester
Subjecte printed 4o by yoers
Group hesdings printed in
Spave for spesisl mubjects

. e
N W

fend table thust Units of oredit allowed appeared 62 times. Total
eradits for four yesrs appesred 27 timess

seoond in the lisk, %ot M‘Eﬁ for four years, is fovad on
approximately thirty por oeut of the forms studieds The frequenay -
of the resmining sewsn itesms shows signifisantly the great lack

of uaiforsdty in oalling for itens wder this heading.
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The number of forms oalling for signatures sud for texbs uewd
is resvrded in Tubie AV. ¥he majority of the forms do not require
any signatures of instruotors or sehool sduinistrautorss The vhher

BRUMBEE OF FORMS CalldXG FOR
BIGIATURES AND FOR TRLTS USED

o signatures ealled fm' 38

Blgnature of supts amd prics at tlu un student pmm ig
Sigaature of lastrustor _ i3
Signature of prineipal . , : #
Text books used - 7
Bignature of mp-ﬂamt o . ' g

Read table thus: Ne dammm wore mm m on ¥ of %M m forns.
Bignature of superintendent or pringipal at time or graduation appeared

19 times on the TO forms.

ftems in the ZTable designate that there is ittle agresmemt ss 4o
what sigautures should be found on the regord end ss to whether or
not it is desirable to have in the resord tiw nmnes of the text books
usod in sach oouraes




Resord of Attendance

Figure § on this page shows at a glance the per oent of the
soventy forms that sall for a record of attendense.

Frgure 3

7he per cent of forms cortain/ng an attendarce record,
and the per cent of tfose that do not



m.
Tiwe turdy end days absent head the 1ist as the most frequeatly
salied for ltems conseraing attendances Table XVIliets the frequemey
uf each of the sixteen different items found on the forms studieds

ZABLE XVI

PREGUENCY OF XTENS LISTED
. I THE ATTEADANCE SUMMARIKS
APPEARING O FORTY-RNE PORMS.

TGl W WS L TSI M T I DT ORI S T 350, A R S L NE e IS 1 Y TS T e
itens

2lues tardy

Bsys absent

Totsl days for four years
Days presansd

Totals for saasstor
Days on rell

Days in esesasion
Totals for oash year
Days taught
Leportaent

Zotals for six wocks
Days not esarslled :
Daily record of attendance
Ealf days presect
Causca of absencss
Half days abssat
Zotals by mmths
Health
Causes of tardinssses
Days enrelled late
Half daym ia session

Por for Rt o
uwwunmmwmpmmm%wwngggq g

tnad table thus: Iines terdy appeared 37 times. I&ys absent eppeared
2% timese

it is signilieant thut but one form out of the swventy salled
for four of the items given in tho sbave Fables and soly o comparatively
faw forme called for over hall of the items listeds
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' Extre~Currigulsy Activitlies

The Figure below pietures the per oent of the forms that

contein a record of extra-currisular sctivitiess

49 6

No

Frgure 4

7he per cent of forms contaming arecord of extra-
curricular activities, and the per cent that do /70t



Table IV roveels the leek of wulformity end sgreeswnt &z o
the 13wme that nre, and should be, ealled for voncerning the extras
surrioulay ectivities.

TABLE XVRI

FREQUERCY OF IZEMS APPRARING OF THE IHIRFYSIX FURMS
JHAT FROVIDS &Pali FOR BATRA~CURBICULAR A0TIVITIES

tons Frequeney
Date er year 4
Hawe of setivigy 14
Points i3
Space for four years' 33
Houors, awerds, offieer, oto. 8
Credit &
Extra=gurrionler belew regular subjeets &
activities printed in B
Listed ehronolegieally 3
Sponsor's uaue i
80 points squal to ene unit of eredit i
Kecord mide &
spage for six yoers? i

R

Hesd table thus? Date or year appeared 14 tliies. MNawme of sativisy
appeared 14 tiaese

The fivet four items, the ones most frequently eslied fovs wre far
from being eommon terms to the seventy fiwnse Ihe one with the higheat
froquency is fownd oa only twenty per cent of the forms studieds



lisntal kecord or Develupment

ihe Figare below shows the per ceut of the forms thad
provide spuee for o mental regord.

Frgure &5

er cent of forms containing a imental recora,
77765}70’ the per cent of those that do not



& great diversity of ltexs was found in the studying of the
portions of the varigus forms that ere given over to mental recordue
Unly thirty=three of ths zeventy lforms provids .M'W thio recorse
Table AVII tabulates the frequensy of the items found on the formse

the name sad date of test, chronologisal ags, snd intelligence
qaothnt are the more comumon items. However, these appeay on 2pprox~=
imetely ecaly $0 per eent of Lhs forms studleds There iw & long lisk
of data it 1s called for on but fow formss The entire Juble shows
very slearly that there is not any certainty «s 0 what should be
ealled for in the mental resords It also sppears that thers is
considerable hesitancy in the attitude of many as % wkether thers
should be any spave devoted to the mental record of the students
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TABLE XVIEX

FREQUISQY OF ITHS FOWD 4 TLIRZY-THREE FORMS
AT FPROVIDE SRACE FOR MITAL EHCQRD

B T e T e g e e I T S S N R TN T R T e Y F R L AT S R E

#iane of best

Iste of test

Ghronvlegioal uge
intelligence quotieat

Fapdl seore

Btandnrd gours

Clusy median

- Intelligence test

Mental age

apgamplieknent guotient
Grade sehood wrersge

Srade sehool intelligenos guotient
Grede sohool mooopplishment gquotient
Signature of person glving teat
sshicovenant test

Form

Rating score

Gade lsvel

Utie jntelligenge quotient
iow Iutelligunee guotient
Subject age

Sotes or comments

Mental rank

Feresntile reak

Level for individual test
Bunber teking teeb
Comprehension

Group test

kuank 1o intelligenee quotieny
apgonplisuwal g @

Rate

suelity

Aomonplishment rakio

wkuwaﬁw9»mgmn
N L Y T YN R O L -y =

Rosd table thus: khame of tewst sppesred L1 timed.



Qutside Reading in Ecglish

The Figure balow aliwn the propordion of the formes thad
slisw for culside rouding in #ngligh and thoss that do not,

Figure 6

The per cent of forms containing a recorq of
outsiae readings 1 £79/15/, and those that @o not

&
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The frequemocy of the Litems that sre found on the nineteon forms
that provide for outside reading in Hnglish is glven in Table XIX«

FREGUENCY OF ITEMS (! THE NINBTEEN PRMS
THAT PROVIDE SPACE FOR OUTSIDE KBADING I BNGLISH

Itens Frogueney

Divided by years

Information on bask of form
Claasics read out of elsss in red ink
Clagsics read in class in blsck ink
Classies read out of class
Classics resd in class

Title of book

Credit allowed

Grade given

Points required

Author

Gless assigunment or repery
Information on front of form
Points alleowed

Type of reading

g
S N ol o LR CR VU S X

Read table thust Space provided for resord o be divided by yeurs
appeared 17 times. The information wee oalled for on the back of the
form 12 times,

With the exception of the first two items listed, the items
given in the above Table are sommon to only a very few of the forms.
Approximately, only twenty-elght per cent of the seventy forms call

for any record whatsoever of the outside readings in Englich-



Phyrical Record or Bxemination

Piotured below is the mmell per cent of the seventy forms

studied that provide space for the student's physical raaord;

Flgure 7

T/he per cent of forms Sliowrng a pAys/cal record,
ard the per cent of those trat do rot

47



In Table XX a long list of points goncerning the physioal
welfard of the student is tabulateds Evidently the first eight or
‘ten are deemed the more important ones by the few schools using the
forms, There are twenty-one items whigh appear on not more then three
formss The entire set-up shows & great leock of wmiformity in regard
to what teachers ma.mmuwmn believe they need to kmow soncerning
the physical condition of the student.



FREQUEHOY OF XTHMS O THK BIGHTEEN PORMS
PHYSICAL DEVELOPMENT OR FHYSICAL BXMUTBATION

TABLE XX

THAT PROVIDE BPAGE FOR

49

Ltems Fraquenoy
Age in years 1l
Welght il
Teoth 11
Byesight 11
Heering il
teight 10
Zonsils 10
Adenoids 10
Posture

General physical condition
- Use tebaoso

Digeages had

Date of examinetion
Place for 4 yesra' recerd
langs

Heoart

Condition
Keocommendation

Agtion taken

Skin

Throat

doge

Signeture of examiner
Butrition

Yaceination

Anmount over or under weight

Helght sibting
Deformation
Injuries received
Nexrve condftion
Digestive organs
Abdomen.
Extremities
8pine

Head table thust Aige in ye

ars appesred 11 times.
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Sacial Tralts or ualities

The figure below shows that & amall per cent ouly of the seventy

forms glve over may space %o social traits or gqualities of the student.

Frqure &8

" The per cent of forms containing a record of socal trarts,
e p and the per cent of ?Oﬁose that do rot

16239
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Tables XXX %t XXVII iaelusive preaent an itemized tabulation of
the words and phrases used %o depict the student sooially and to give
sonewhat of a charncter rating of the individual.
4An attempt has besn made to olassify the words or phrases

into seven Tables for convenience in presenting the meterial.

WORDS OR PHRASES USED T0 EXFRKSS BCHOLABRIC ZEAL

Itens ' Frequenoy

Fddustry
Application
loderately studious
BEffort
Punetuality
Persistenoy
Perseverangd
Prompiness
Study habits
Mentalily lazy
Interest
Bothusiasn
Energy
Enterprise

B e 3 Bl e B e B B B 2 R

Kead table thus: Industry appeared six tdwes, Application appesred
twicaee : ‘



LTaBLE Xx11
Wmmazmmmﬁmw:onmwam%mmmuumny

'—.---——-———-—-———u—n-——---__-_-
Items Frequency

Asouracy
Aloxrtness
Independencs
Heatnoss
Orderliness
Beli'-sontrel
Thoroughness
Use of Bnglish
. Wemiknessss
Judgment

- Glewerness
Brigbtaneys
Facility to adjust self

B e e Pt Pt 3ot Bl Pt Bt B Bt I g

Kead table thusi Aceursoy eppesred 4 tiwes.

TABLE XXIXI

WORDS USED T0 EXPRESS INITIATIVE

ltens Frequenoy
Initiative 8
Resouraefulness 8
Grganiging ability 2
Self~rsliance 1

P

Read dable thust Initistive appeared £ tinmese



TABLE XXIV
WORDE R FHEASES USED 70 EXPRESS IiTHKGRITY

70T s . g e e e e ity A 7 e

3 homs , Freguenay

Pependability
Reliability
Cooperation
Loyalty
Honesty

Faj thfulness
Iruthfvlness
Tyustworthiness
Uarefuloess
Yaynostneus
Potienoe
Btabilidy

Gaye oi property
Reputation
Tareliebility

bt Jod o Bor Bt D B B 1O PO R 0O D > O

Read table thust Depeodability appeeared 5 timess Heliadbility appeared
4 timesa

TABLE XXV
WORDS USED 10 BXFAKSS LKDERHELP

Items Freoquenoy
Leadershlp &
Self~eonfidang® 2
Courage i
Aggregsivanesa 1

Read table thus: bLenderuidy appoared U Wiese
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WORDS OB PHRASES USED TV EXPRESS $QCIAL ADAPPABILITY

Itsmg - ; Froqueney

o

swurtssy

Personal appearsnce
sdaptablility
Misposition
jongemiality
Personality
Reppect for authority
tast

jooial attitude
Popularity

Bt B e B B B T CA A

Read table thus: OCourtosy appesrsd % timsss

TARLE XXVII
Ttows Frequengy

Glubs to which he belongs
bunjests of spegisi aptitude
Bubjects wost difficult
Typss of sogial recreation
detivity

Health

Athletie ability

Thyrilt

¥iork toward self~support
Charaoter

Bocial poise

i fed B Pt 0BG BO 8 OO £ £U

koad table twss Giubs to wolen ke belongs appeared 2 times,



(n %the seventy forms were foumd a totel of 71 words or phrases
whioh wera nsed in en attempt to expreas the atudent’s social status.

In sumarizing, the Tublea speak for themselves of the nons«
uniformivy of the informetion celled for eoncerning the studeat.
Approximately throe hundred different items were ocalled for on the
sgwenty formy studisde Only one item of the entire liet, the name of
the student, was eommon to alls Aboub thirty-five per oent of vtho
items aépmcd only onoe each. The writer found a wide variety of words
and phrases used to sonvey the same meaning. The amount of information
concerning the student that was ocalled for on the ¥aricus forms differed
greatlys Some forms eontained a great pumber of items} cthers, & very

fowy



CHAPYER ¥
DESIRABLLILY OF FORMS AND UM IFCGRMITY OF FORMS
Fost Binder Versus Piling Cerd

MMWM.HVI};I tbnmmatm seventy forme
were “uipcd for post binders, while tho remmining 60% are of the
filing sard types

TABLE ZXVIXT
158 FREQUIIOY OF FOST DINDERS AID PLLING CARDS,
COMPATY'S (M SGHOUL'S OWS DRSIGN,
- | USED IN THB THMRKE OLASSES OF OITIMS
‘W
cless ' Qompany ! 'Sghool's owm'Selwol’s omn' Totalw
of * Posk * Pildng  YFost Binder 'Filing Card ¢
eity  Blader * Caxd ¢ v ;
S : ... .S
First 1+ 0 (05) 0 (oR) 4 (BaT%) 3 (4eEH) 7 Qo)
Seoond : 5 (7%) 3 (4.88) 4 {Ba¥H) 24 (34%) 88 (ol%)
Third ;B.M S (8.8%) & (5.7%) 9 (iz%) 27 (38%)
Totals ‘16 (23%) 6 (94) 12 (17%) 36 (Bi%) ¥0 (200%)
 §
Koed table Vhusi First olass olties uee no oompany Lorm post Dinder)

no company form filing card. Your sehoola use own form post Linder)
and three sehgols use own form filing ocurds

It e significant to note that all the sohools studied in first

slage oities use their own formses 1% is noteworthy that the scheols Az
second dlese edtdes faver She £illng eurd, while schools in the third
ulmu‘ olties, %0 a large degrew, use company form post binders.
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There is considerable diversity of cpinion as o the relative
morita of the post binder and the filing card. Remarks made by EKansas
school administrators bearing out this fast were found in some of the
personal letters received of whihe the following statements are typioals

"Objeetion to the oard is that it is rasher expensive."®

"I prefer a card system,"

"le felt that it would be an sdvantage to have the Permanent

record in a binder.™

"Al1 reeards are in one big book for the lust 25 years, rather

condensed bul terrible to handle,"

"I helieve very strovgly in visible filess”

1t ia ualikely thet either the post binder or £iling card will
soon replese the other. It scems more probsbhle that both types will
continue to be used, but that a standard size of each miy be adopteds

The ebief eriticlsm regarding the post binder is well expressed
in the following quotations "Think of sn office record book (for grades
only) weighing approximately 75 lbe., 87" long by 19" wide by §" in
thiokneess When opened this book measured four feet, six inghes in
lengths"#l The resord beocomes very awkward and ousbersome,

One wirtue of the post binder system iz that i% costs less.
Another is that the records sre more permsnsnt sand more acourate than

the filing osrs as there is less likelibood of sheets being lost or

filed in the wrong places.

2lgugens v+ Irwin, "0ffice Records in the Bmall High Behool.®
The Americen School Board Journal, Vol. 68, Ho» 4158, April, 1924+ p. 68,




The desirabdility of the eard filing system is wmwmmed up My
Irwin sa followss

Cerds ocan be instently referred €o with couplets information s
- to grades,; length of recitatien, number of reoitations per weei,
laboretery periocds per week, and the number of weeks in the sohool
years bSpase is also provided for the nams of the student, nemes of
parents, date and plage of birth, sohoel laust attemded, date of
graduoation snd comments or rezarkss » & s + Compare the einplioity

and time saving element of such n system with eifhiy pages of inw
dividual resord in the book shewme

mm.m:mmtummwam
#mmmmumemwnuuuwmmmu
ad the Flling eard mystemus

Use of One Bide Yersus Use of Both Sides

That most forms wiiiise both sides for resordiang date 15 shove
by Figure 2 oo payge £9e Thore seams to bo 20 reasca for walng voe side
only as is done on MBS of the forms studieds One way %0 greatly re=
duce tas size of resord forms is to revord dats on both sidess Fer
exexmple, the data found on e sheed 10" x M6", using sue eide only, sould
be recorded on & B* x 8" verd, both sidea baing used.

R231bide



The Desirability of Btandard Sizes

Ihat there is considerable need for some sord >f standardisation
of aises of forms is showm by Table VII on page 27 which reveals thed
among the seventy forms studied 36 different sizes were founds Ii4 will
#lso be noted thal 20 of the seweaty forms (28.6%) wre & x 8" in size,
und 7 are 83" x 11": fhie 48 10% of the forms studieds These two
nwu.tmﬂu.dwmrmhﬁmrwﬁo-m%
mizsion on standerd record forme of the Natlone)l Eduestion Asssplations
Qbviously, the reasons the Committee had in mind in recommending the
£" x 8" and tho 63" x L™ were that these two sises are standerd snd
are nost freguently sulted to the filing systems now in uwaee

%he Desirabiligy of Un:l.torn Racord Forms

Afver analysing the seventy different parmensat record forms
used ia thiz study, there la vonvineing svidence that the state doee
- not operate as & wit as fur as records are conaerneds
ihe fullowing peints as rovealed by this study ehow the complete
lack of wifermdty: 1. Noasuniformity of data reported
2« Hone=mniforuity in ﬂ&m B» Nonwmifolulty of quallity of stook
4» Honwmiformity of coler &« domewmifornity of arrangssent of data
Gs Noneuniformity of terms used in repording datas

Bristow and Prooter,2¥ iu dheir srtivle, "Sealor Migh Seheol

L

83,, B. Bristow sud im Me Prostor, "Seaior-iigh-Sehosl kesords

and Raports.” Jun! loy Migh Bohool! Cleaying Houses IV, Bos 7
Narets 1900y FANE e

R 73

A



Hesords and Hoports,” maks thig very tiuely stabements

A vasutl exmminmtion of the forme for records and reporte in use
in & large number of high sehoole throughout the sowntry reveals
nothing oo wniform as diversitys s ¢ ¢ ¢ The vaprdety of colors,
8izes, stooks, etss, seems almost inexcusables

In an artiele, "A National Coordination of Bghool Statistics,
Revords and Reports,” Reavis snd um“ unys “"Presmt scecunting,
both Lissal and pupil, is inadequutes and Ainscourate in local sobool
systemse Ureater soordinetion and wifurwity ere required ia the interw
g% of true pletures of loesl school systems.”

As Be loehlumn®® in bis pwrvey report, “A Htate System of Ghild
hocounting," utates: "Ihs majer and ¢estyel wnib in & shild egeowmting
aystem smet be tha state.”

e need for the adepiian of a wiform aystem of resords is
gtressed by Bu!“ in the following quotationst

it fregquenoy of mention In the addresses before the Hational

Education Assosiaticn minoe ite prpenization wers 40 be used aa n
eritarion for determining the value of sueh unifprmidys 1t would
rank exceedingly bighs Ve believe that this frequemay is druly
indicative of values &ings eduocational organisations have foy
yetra urged sueh satignel wiforadty, aud singe at present only
four Siate Commispioners of Efusation and State Bupeyintendente

of Publis Instroetise sre defiafidely oppoeed o eudk & plan, while
’ ere as definitely in Pavor of 4%, it would eeawm to be

thirty-twe
high time to initiate plans fer seouring sueh weiformity on ap
asarly & naticoal basis as posaibles » + « ¢ Sush wniformiyy

24y, Go keavie and He 8. Light, "A National Goordination of Sehool

Stetisties, Zeoords and Heports.” hﬂ% %gg Assosiation, Depte
of buperiniendeat, Gffiolal Report, 190d. pe N
26

As B, Moehlman, Child Asgounting, (Friesems Bros. Preas, Dstroit)
188%» De 10,

20 sroh 0s hook, "a btudy of Ghild Aceounting Resords.”

: of
Sdusational Researoh, Munegraph Hgs &y Ik, Hovember 16, Hos B, Ge ps 1038«
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meany, {irst, sbeolubely wifora defisivions and ruless second,
wiformity among the fundamental items whieh are o be recorded;

- aad dhdrd, wiforadty smong the fundamectal forms whish sre to be
deviseda
Strayer and Engelhardt®? in disoussing uniform revords and rew
ports say: YA system of records aud reports whioh will cemant sn antire
state and even the nation in 1te oduostional wndertakings e ¢ o+ » has
beun. recognised s ong of the greatest needss Beex?® izmtaﬁa
"Gamparsble data for the state and nation muet be tﬂthbh if we axv
1o know owr eduncationel weamesses cn & state or national ssales®
The quobsiions ln this Chapter indicate that the seme condition
(mm-mitomity of permanent regord romi existe in all parts of the
Hnited Siaten. Autiaritdies of mtimwﬂu reputation on Hhe subjeot
admit the desirasility sad newessiyy of wifornity if ouwr record
aystems sre o iwnetion adequately aand asowrntely Yo their maschmmn
. enpacitiess Ihe Natlonnl kdusatlon 4ssuisticn has been giving
supocial Ktbabion to this partioular problems bub & yOb o
definite action has bess taken whioh has brought abewt wifomdty e
any noticsable degreas

BVgearge De Strayer wod lie Le Ia?llknnh She Cisssrgon Tessher,
{iew York:s smeriess Hoolk Compeny, 1920 2%

B sroi 0¢ Hoak, "A Study of Chiid iosounting Rebords.”
Burosu of Zdusationsl awwah, Koe 25 11, Hovomber 1&, 1005, Noe 8
D L8«




DUAPTER VI
SWARY, CONCLUSIONS, Alll RECOMMEBNDATIONS
Summayy

This study hu as iis malin objective a eritical study of the
Hansas senior hu_,rh échiool permanent record forms. | The purpose bolng:
1+ To present an analysis of the seventy different forms; 2. To make
conparisong of ﬁ.udins: in this study vnuh those of & slmilay nature;
b ‘Te:a make recosmendations which should aid school administrators in
the selection and use of socounting records and transoript forms, The
data used were taken from seventy different farme selected from Llié
senior hiigh sghools of Hansaa,

The scope of this m has been broad, It has attempted to
evaluate and analyze the forms used by high seheel prineipale in rouline
pupil accounting. Another phase of the study has been the development
of m auwptn'pogc record ¢ayd whioch embodies the best rg'on tln seventy
different forms received and studied.

The data were olassified into the nine following iypes:

1. Uize ard area 5, Otudent activities

#s rersonal information s iHental record or devclopment
aoncerning the student T« mtaide readinge in English

%, Reoord of sub jeots O» Physical record or exanination

4, ilecord of attendance 9. Soclial wralia



In susamarizing, the following polints dealt with were considered sz

significany:

1,
Be
).

4a

Ha

8.

Ts

Ba

Items recognized by educators as essential %o a good permanent record.
Itemd desired by Mamsss principals’ and superintendents?,

Informaiion oalled for on eollege Wansoripts developed by aolleges

and universities of Xansas and its four bordering etetes.

That, of the 36 differeut yizes nmong the seventy forms, tweaty-nine
per mtm E? x 8° and ten per vent wers 8% x 1l%. 'nt_u-m

the moﬂ common eizes found, -

hat rqr\;r per centl of the forms studied were. d-neud for put binders;
sxuy per oent were for filing cards,

That a great majority ef the forms, 81.5¥ utilized both sides for

' rwwm data,

That there is a diversity (1) of terms used to express similay o

' 1danthal meanings; (2) of items ealled for; and (3) of the nine

typea of dah found on the various carde,
That uuthoruza in the field of noomry sducation expressed
# desire and a need for more unifermity of high school permanent

record forms,



Conelusions

ix There is e vast difference of opinion as to which items should be
| found on & permanent record as shown by a study of %he followings
| @4 The list of important items as ranked by 60 special educators,
(Table II, page 17:) '
By 4 148t of items as ranked hy the 70 forms studied.
{7able IiI, page 16.)
Sy A 1ist Of items as ranked by college tramscript forme.
{Table IV, page 80.)
d. & sumery of the thres Tablos refarred %o above showing $he
average rank of each common item as well as its rank in its
own particulsr Table., (Table ¥, page B8B.)
8 M'@MmmumrmzwotMNMMarnu shown byi
s The 35 sizes found in the atudy of tha 70 Forme.
{Table VII, page 27.)
be The range in total area and the diversity of practice iu the
use of one or both sides. (Table VIII, page 28; Flgure 2, page B89,)
3« There is n lack of uniformity in the items used 'm reourding personal
information copcerning the student as shown bys
8. The list of items used for resording student daia,
{Table IX, pae 3l.) |
. Be The liet of family history Lteme used, {Table X, page 38}
2y The ist of items having elnilay meanivgs used under ¢ ourse
- and oredite. (Table XI, page Ud.)



]

4. There is non~uniformity in the items called for under record of

subjects as shown by:
a, The various items called for umisr the subjeot, tiue, and.
and date pursued. (Table XII, page 34.)
b. The lack of uniformity in reporting grades. (Table XIil, page 3.)
¢+ The many ways of showlng eredits sllowed., (Table X1V, page 36.)
- ¢y The variation of items calling for the signatures of school
officinls, (Tadble iV, page 37.)

Be There is a diveraiiy of opinion a® to whethsr or not permanent files

7

Ow

should contain atiendance information and there is a non~uniformity
of items called for when attendance is required. (Figure 3, page 38
Table XVI, page 39:)

There is a difference of opinion as to whether forme should contain o
record of extra-curricular activities and there u & non=unifornity
of items called for by those allowing for such a record,

{Figure 4, page 40; Table iVII, page 4l.)

There iz a differonve of apinion az to whether permanent reeords
should have spacc for wental teet soores and there ig o noteunifarmily
pf iteme called for by those providing space for such a reaord,
{rigure S, page 42; '.m.bie AVIII, page 44.)

tnly a cumpuradively small per cent allow space foy outside readings
in English and there i® a non~uniformity of items used on those thal
ocntain such & rscord. {(Figure 6, page 45 Table RIX, page 86,)




86
%. Omly a comparatively small number allow space for a physical record
- and a great difference ¢xlsts a2 to items called for on the recard.
{Figure 7, page 47; Teble XX, page 4% )} |
10, Only a sosparatively small per ceat praovide space for social traits
or qualitiecs and a very wide Mmity of terms Are used to express
the dpaired information: (Figure 8, page 80,)
8, Goholastic zeal (Table IXI, page 51}
s Totellectual ubulv (Table XAXX, page 62}
. Initiative (Table XXIIX, pege 5B)
d, Integrity (¥able XXIV, page 53)
#. loadership {Teble Xi¥, page 58)
£, Miaptability (Table XIVI, page B4&)
g« Nimocellamsous (Table XIVII, page B4)



iecommandations

The particular somtributicn, being msde from this study, ie the
recomendation of & permemsat rogord form for high scheols which
subodiss the following desirsbls featuress
le The form ie sceurntely constructsd €o that it may be convenlently

filled out by using s gtandard typewriter, The using of a type=
writer in regording the data is advisebls,
2 The record of the usademic work is all on one side, This enables

a quick bird's aye of tas four years' sumulative scholnstic

rasord,

3. The mors general information, a cumplete sctivity record, and
wiscollaneous itame ars recorded oun the other gidse,

4+ The curd Is so designed that it is optlonal as to which side
ghrll be usad ss tha front in {iling.

S« The 5% x §° smcl' B4%% 11" gizes ues supgestad for use winee they
&re the two slandard £11lug sizss,

6. The Torm (Figuros ¥ sand 1C)which i3 being recomuended may be
set up iv sither of the iwe stundard sizes mexntioned above,
The 81" x 11" mize may be comstructed for use in s fils or in

a post binder.

67



PERMANENT HIGH SCHOOL RFCORD

Name ’ Flrse TM7ddle Sex Narme of Sc/ool HIGH SCHOOL
SUBJECT Lot s z & [omdicn ZM“;"FE oot SUBJECT rear | Date ‘ézm%&ﬁ” 7%
Wy
S
5 N
2 S
3 i
N N
™~
! 3
[
9
: <
Ry g
b B
3 2
1y
2 [N
3 K
N
—— O
3 :
3 g
3 3
< -
c EE
S 3
X Q
X ol I
S Clieck Rank Ypper | middje |Lovel Total Credit

T ralzs Crlol Gradés

/’v»ﬁ‘zd L2k

COPYR

Frqure

9

The recorm mended permanent /1/9/ Sclrool tecord Form (Front side)

&



BERMANENT //GH SCHOOL RECORD

Name FIrst . Midd /e Oate of Birtls  [Lnérarnce Date Graduatrern Date

£ ntered or 7 ransferred from Dist.No. Add lronal [rforimation iF Desired(Race or Color,FiySical Derfectset)

FParen? or Guardran Occupateorn rermarnent forme Address ' 7'e/ep,$oi7e
Course or Curriculuir Ftest Mador Secornd Mavor Frrst Mrireor Secornqg Mirror
STUDENT ACTIVITY REFCORD

ACTIVITY Award |Mark |Credit ACTIVITY Award| Mark |Cregit
3
R S
BN \
2 2
] ‘gé N
N D
y
3 S|
N 5
g 9
3 | »
REMARKS : | Affact . MENTAL TEST RECORL
| Photograpt Nare of Zest FormbatetotesScore| MA,
1 i '
% LPesireq
| Supt.
1 o
I . Prir.

—S/enaluré  upon Gradaalion

Frgure [0

The recommended permanent high school/ record form (back srde)
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This card in intended teo furuleb udequnte informstion soneerning

the pupily %o require leas tiwe is amkiug the record, o greutly eoovmo~
mize the time consumad im securiag the laformation for use, to presenmt

@ sontisuous and progresslve record of the pupil's high schoel 1ife, to
promots a unified syetom, and to tske up the minimum amount of filing

gpace,
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AFPPENDIX A
“alfisld Greon, Kansas
Auguasd 2, 1934
Mr, , .
Superintendent of Schools
y Kansas
Deayr Mr. ’ o)

I an making o atudy, fo fulfill the thesis requirsment for a Master's
Dogree, of the following stated subjoot: ¥A Oritical 3tudy of Permanent
Reoord Forns Used by Fansas Sealer Iligh Sakoolse®

I would appreciate 1% very mueh if you would use the énclosed atamped
envelope, A% youwr earliest conveniance, 1o send me one of the blank forms
that you are using: If 1% is ong of your own deeign printed in your
-mohool print shop, it will be Just as valuable as a copyrighted form, If
your farm is a oard too large for the euvelope, it will e o« k. o fold
it to fit o euvelojpes

If the naume of the publishing ceppany i& met om the form, pleane mrite
1¢ ons If the foru 18 one of your own deaign, pleasg meke note cf thad
fnot on the foam,

I take this onportunity to thenk you for your couriesy in the above
mantienad madtar, and hope sometimo o de able to return the favor,

3incaroly,

m 8s Colvin

pucife
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$ orpeaosaT T
P B DI Y R NP 4

wtficld Srocn, Tansas

Hovemiar 18, 193¢&

ra

i ” ke

Superinterdant of Sehools
Y ¥enasas

zoay W, v i

The uneatisfectoriness of the record forms I am using in high sshecl
bug yr¥mpted me to attemyt %o analyze what ia being usod in various
sohoelss 7111 you be se kind as € gond me a blank copy of your permanent
yacupd farn? If 3% ia ome of your own design, plonse make nete of that
fact an the form you sond me.

If anything worthwhile oomé off ny study I shall ba glad to make
the resuits nvmilable. JInoclosed you will find a self~addressed stnaped
envelops for ;our gonmveninness I ahall spprociats an sarly reply.
whank sou.

Ty Wy JoXd,

Bpar 2, Colwin

whife
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