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CHAPTER I 

IN'fRODUCTIOB 

Seheol ad.m1n1strat ors are interested 1n the intoraa

tioll tbat is found on application blanks, because the ap

plioat1on blank is an aid in the proper selection ot 

tea.ohere. 

The pa~tioular purpose of this stud1 bas be•n to 

investigate· tba un1to~m1tr or lack ot uniformit:r of the 

blanks in use in the firs.t and aecond-cls.ss ~1t1 schools 

ot Kansas and th• larger sehoola outside ot Kansas in the 

United states s.s to size, co:ntent, adaptabil1t1 ot quea-. 

t1ons 11 and adequacy ot t'he blanks used at the present 

time. 

8ebool administrators u& confronted with several 

problema 1n deciding What blank the:,- will use: Shall it 

be a ~ommercial blank, or shall it be their own blank? 

Shall it b$ a card size, or shall :t.t be one or two-sided 

sheet or a three or tour-page tolde~? Is it economical? 

Does 1 t oontaitl the des ired questions as to Peraonal 

Data. Preparation, Ex;e~rienee,, Position Des1red, Qtu1 

Reterenoes f noes it needlesalr repeat quest ions? Doe a 

1t properl7 group like informationY Are all queationa 



olea. ant eono1aef Do,ea the 'blank, When pre}lftrlJ tilled 

ont,. give tbe administrator all the desired 1n.tormat1oa 

about tbe &P:Pl1can'bt 'fe •~a:rize, consolidate, an,d, it 

poae1'ble• tlarU7 1n tbe atore stated probltm b.a.s been 

i;be work ot this suxave,-. 

REASONS FOR THIS STUDY 

!'bat there 11 a :oeed for this mtud1' 1a indicated 

in 'ltbe ~•plies that 'the writer re,oeived trom the school 

aupel."inteadenta in cemplianct with bis suggestion that 

cr1t1e1sme et "their present blank be wr1tten on the back 

et the •1ter t a l,fJrtrt,ei' ~ 

••xt ta bJ meu1 a sat.1ataetor-t toN to me, bttt tbe7 

ba4 *'aebl, 0 ot 1them Oll band and l.'JXl,der the present eoo,

tlomle atJt•nlll I did aot teel it wise to p~int a new 

supplJ•"' 

tt"~'• expeet to use a tolder tn>e ot blank as it 

1ends 1tselt more etticientl7 te filing ud ean be 

uae,d to hold incidental memos gathered trom other 

sou.r·ltUJ thaD tbe applicant, but whieb are an essential 

part of tbe a.ppl.ieatieD. n 

"our to·rm is obsolste•-h&V6 bad no need tor one in 

the last aeveral seara." 

• I would be glad to aee a better application ton 

dev.elep,•« Wbieb. would be a1tailable to all ot us. '1 

•!co man7 questions are asked where utwtr 11 



s 
obvioual:v ftyea". Thi1 blank dotl not have a place tor 

referenoea.• 

•our blank ia _too general in its qu.eat1ona, and does 

not glv• su.ttio1eat opp.o~ttmit·t fo~ the applioll'lt to 

exp:reaa hia qual1t1ca.t1ons. n 

»tt !a quite tmeatiafactor~, and we plan to hav• 

otbera print&d in a sho~t time .... 

ttM7 prf!teutnt auppl7 is s•tting low. v;bttl I get a new 

auppl,- I expeot to make some ehangea--juat what 7et, I 

flo not mow •" 

"Ne apace on this blank tor a date." 

Aa all O:ri.tleiam ;n,e.ed not be adverse, aeme of the 

favorable eomm•r1t1 tbat were made 1D regard to th• blank~ 

tha' the ICbool adminletrat~ra were using are as tollewsc 

"Tt.t.Sa toftl aerv•• WJ all right.' 

11!h!1 blank IeFfei as a folder fer reoomrnendat1oD 

and Gtbe:r data. Qu1te aatiataetor.,.• 

1t'l'b1t ocvers most ot tbe d.eair•cl lntormatioa oa 

applicants."' 

"The bl'amk is tb• asun.e genex-al tor~~. that we have 

uaed tor some 1•ar• w!tb slight mod.1t1eat1ona, and 

those of us who bave to e,onaider applioationl teel 

that the:t a:re llow in a at i1tao t or'f shape. • 

Some t'f the r6pl1el wer.e at tollowst 

·~~~• do not have appliee.t1on blanks tor teaohex-a. 

VIe emplo:y our teaohers through per1onal interview and 

personal application.• 



1\ti p.refer that the appliea.nt set torth bit quali• 

t1eat1.ons bJ letter for I b.elieve I can 3udge him 

better in tbis wa.,." 

•we do net usa a tomal applloattoa 'blank. \~le PNW• 

fer to tUU.\ the applicant •• pcn:•sonal letter and &ppl1.

oat1en together wltb 1nqtt1t1 to the plaess Where tbe 

applicant 'lla'f bave iaugb't. 1' 

!b.ese quo-tations tend to show the laek of Wlan1m1t;r 

as to the utility of the torms mow 1n use by school 

a.dm!Diatl:'a.tors. 

SOURCES OP DATA AND SCO<PE OF S!f'UDY 

In th1a stud~ letters were aetlt to the auper!.Jlterut, 

e11·ts 1n the eleven t:trst-alass •1 ties . and ill the sevent.,. 

seven seeond-elatut e1t1es in Ka:nsaa, and to thirt:r-tivt ot 

tbe larger e1t1es outside o.f Kansas in. the 'O'aited statea 

asking toll 'h$ blank or bla1nks: that tbe-7 were us irlg b 

securing applicants. A cop·y of this letter is found ill 

Appell41% A. Tea ot t·h• •lt.ven tbrrt-class cities sent 

blank.a. The rttur:ne were 91% in tbis partieular group. 

onlr one 1ohool failed to respond. F1tt7•t1ve 1choole of 

the llU'Ieoxu1~elasa sent blanks, 'rbe ret. urns wert 7l~ in. this 

group. N1n• otb.tr aohools of the seeond-elass repl1•d, but 

did not send a blank• and tn irte•:n tailed to :repl7. ID the 

tb1rd g.roup., the larger cities t:rom outside the •tate, 



t~r•Bdenta ee,ut ltluke. ft• J«ttta.tDa 

~- ettl•• fall•d to MPlJ"; ..a two ftftl'llrA"111tllll 

lllana,, 

Ot tke •••S... P•SJ atae\J-tb: lcbeela ••i •• 
.... 'blub ,, fte fttwaa ,..._ to:P tbe -. tlteiHI 

I 

tw•••7•tllHe 1•tter•• 081 lteeDA-el&l·l 11'1 •••t tlettlh aa 

al ... ut-..7 u4 a ltllb '''*"1 lllamt, lllltuc a tetal ot ttttJ'• 

lf.laaka. ~· 1tewu ta P•"' c •••' two blaa'ka H.tlb.J 

n.e e1'~' •••t tt:a»•• lll:olll, ·aat »•• :lo1Dt:t (Zewa) •••t 
~oat •1ali•Kt. eatl 4e'tlal.lM1 ,.,.._ et all th• e1t1ea, 

Ual\11«1. a aeeftl applltatllll. f•alf Uti fav 8l11~Pl~rt1M'IItlt:r6 

1re.- to• •~• felltttrbl tf:rt:~ltaat kbule~ea, earl-, 

el•~MH~tull~ ...... ;. ~ater el_..,,.,. era«••• Di $'1Dl1e•· UM.t 

eente~ bleb l'et·utel.e. tl\la lllkel a t•tal tt tori7 blula. 

Si;~ wttb tibe tlrat-elaat o1,1el 1 the wrtt•• 

:teUJJ!l tbat eacb. elt;r bad a t!.tf••••t \tla»kJ tbe:reton. he 

ued tbe 11em 'blaaka trill ttte t!.et-ela•• tlfllee., Ia tme 

••·,•.-«~laee ,tttiea, tM .... 1ter toad 1twutr i"Plle&ttoas 

e,t , • ._.. u.a b:t tt.nl-olul tlt1ea ... time,_ ae.eelt4*0l.&la 

et.t~ea, •• .-l~t shln7•1b tors• ••r. atndi.t ot titt7• 

.• ix ffJJNI a-ee·81Y•4• !be t~d OD$ Ia 

&PO\tp It ,aDd 4J4 DOt fib1Bk 1·1 fltt ilo Ule 

x•~k ottr, Dav_. (O.loirl4e) 

tht• etUd'1:~ lMeauae e:t 



J4au!!IU3:JI (WlSIODiin) :Pel'tla (OI',Itll) q4 Stt Paul (1\iillll• 

•·••••)• thereto:r·e, a 11Jud.7 waa ude ot th1r-t:r•·one ~la:nlt1 
1D th1e croup. 

I 

ot tbe ••• bl..:l1ld:red trwent·t·three .au.pertntendenta that 

reee.:t:red 1e·,lert, replies vere received from e~a.e hU11dre4 

ae-.ea eitlt•• ani blanka w•:t-e ~•••1v&d t.o• aina'ty-•u 

tew~:ut w1tb a tettal o·t eat h'81dred au &lanke. Ellminatbag 

the bl&DlttJ 'bat were d:"Plieat1oxu1, ad thote trm• the abov•-. 

melittone·d. towna,. a atud:y wa.a ¥de bJ the writer ct aever.rt:r• 

aeveD b1uks fl'tm 4H!JTent·s•twe tewn•• 

!\M tONI et tbe blanks W$1'$- IC 41VI:t"ll ilt !I!.Ze, 

1n data. ea.lled felt* • and 1tt arrangement of da'ia that no 

.general e1aaa1f~e&t :t•a of bluts er aizea of blanks eould 

lle made.. Th• writer fou:ad the ••me or the applicant waa 

genel:*'all'J' asked f:or at the top of the blank; but 1 1n a few 

instano~us 1 he tolDtd the JUUtte asked tor at the Vfl~J botto• 

of the page~ 

Tbe to'WDI w,ere ~ouped together ·in tbret classes: 

tbe :tirst•Cl&l$ tl,iell Of Jtb•A$J the SfUh').nd-elass e1t1ea 
,,II 

ot Kansas J. and the la.rgar eities· outside ot Kansas in tho 

united states·. ~!arih t;r"u!? was then listed alphabet1eall7 

axtd vertioall7 o:n the writer's ebeok sheets. Tbo itemt ot 

data :found on the terms we:rt olaatif1ed and listed at the 

tops o t the sheet a • Oross~sect 1o!l pape:t .. with tive square• 

to the inch wae uaed. 'J.the Maettl' Ohcn)k 8beets are tound 1n 

Appendix B. 'fbi C*'heok sheets lilt all itoms that appeared 



'I 
tbree o:r mor,e t:tmea on tt:e s•vent't•aeven blsnks. ~ 

items appearing onl:.r once o:r twice are in II. 

V'ALIDAT IOU 

The appl1eat:ten material tvom eixty-t:!:ve of the 

eighiiS•fd,.;bt t1:Pat alld aeoon4•olasa eit1ae of X&n11us plua 

th• material frli:m tbtJt~,.,,.,ene eut-ot-ata.te townt turn!abee 

tbe ex-tgtnal data te:r tb1a ertu¢1•, Of tbe one tnmdPed au 
to~ tbat w,ere r&eeived; sevent:r••even torJts were used 1r.t 

tb& sirutt.,-. S,b;i)'••lx forms appear to be pe:raonal or indi

vidual forma while el,even are commere1al forms. TabJ.• I 

en the tollow!l!g pag• shows the total znmber ot times •aeb 

form appeatted.. 

, 



l. ' l 

1 6 0 

l 4 0 

1 2 0 

3 3 0 

4 1 1 

a* 1 0 

fABLE I 

OLASS QF Cin 

6 

5 

4 

s 
9 

I 

0 

0 

l 

0 

0 

0 

l 

a 

, 
6 

4 

2 

g 

' a 

* 1 l: : '--:-:-. --+---1-:-·.-
I 

I this gl'OUp or 5.J..arnca 18 not U]UtCl lll tbe s·tucy. 

Read table thua: !be same blank fel'll appeared in saveD 
sonools. Auother blank app$a:red in silt sehools. Sixty• 
six blankl appeared 1D onl:y one eohool eae.h. 



• 

Tbll •'wl7 bu. ben m~Ae b a attew.pt to .WII ........ 

tbe •••tlo••= (1) aboul4 au &pp11nt1a blank eoatabf 

(I) toPa l'htuld 'be uat4 ~"••o~ tns 

•• w:rlte:. 11 \a&'blt to loeate an,- ~tater1al hla'e4 

te tbia au'bJ••'• !ber•t•~'•• tbe eat:1:r• tbe111 11 l.n.dlil 

tJ"':a thl t\nHt,- of the 1'1veat7•••v.a o:rts!aal blanb.- Ill 

the erlatall ab•ek·taa et •·•ventr·••,.•• u~La.u•• 

~tte~ t:t..a 1b \n.tDtlr•d etaht polDta.. Tho .. utDc waa tbe 

abe 1e M'fer&l l:aatuo•a, but •• atated 41tt•~·tn1lt• r. 

•••b•okhll• tbe pebtt.a wtl'l eoa'btn.t, '.-al 

aWtl1er ot lteu iJe tttur bmdPIMI f!tf;J-.:ft•• 

AI .aa ali bi lh• aaalJ81t ot . blutka, aevea ela.•· 

s1tieatioa,a bave b·••• the aater1al. 

A 1~7 et emttl"e work ta g1ve:a. 

tbat 1s 11vaa l• t:be auip-owtb ot a earetul at\147 ot 

'blank~ ;ta ••• plu tbe eltta eo~~Jkdtl a\tnl1ttl4 ltJ 

111pe!"htadeni11 of the cc\1oola ~'•Plllal• 



QUESTIONS OR STATEMENTS APPEARING 
01' OILY 0!11 O:R ~110 BLAIII 

A• the 1tema ;.ppea~~~ but one& o,l:f twiee wer:e alim· 

~Dated trom all Ma.sier Ohee~k Sheeta exatpia le. I, "bia 

ehaptex- 1.1 d!:rided into two d1 v1s1onat tirart, tbe 1te:ma 

appearua on onlJ one of the aevent.,•sevo• 'blanktJ and 

aecond_. the items appe&.lt1ng on olll'f two of the aeve.nt1• 

seven bl&l:tks. !be aue ge:neral o.rd•r of r·eeerd.1ng these 

items 1.n this ohapt~ will be follewed as was used in 

making up tb& :laster Oheck Sbt~HJ1i8J 'bat is, Peraonal Data, 

.Prep~·at1tiJ.:, J95Per1enct1 ,Position :P$SiPe4,. Rete~•••••• 

ltt.soellarufJou' # a»d Oft1tolal .Dat~a. 

fbe litell8 ap:pearias only c:nae mt4er the 4ivislca 

ot Personal Data .... •• tcllQWtt :Rat~e r•vsalt aa to 
,Pil.U•.·III!i·l·.~ ' 

temperamen·t,. flbat 11 tbe eol(!)J' ot ;rotn' habt? What ia tbe 

color cf tour ·&yea? Are 70U a. legal Y(rie~! Do '10l1 ~ntere 1ae 

tranebiseT What was the date ot :rour m&J"l-iaae? Wbat 11 th·• 

oeoup.atioltl ot hus'tnUl·d or wife:? \that was tht date ot b!Pib 

ot ,-ou:nge st eb lld? (married women) • II ·rour vo 1e' soprano, 

contl'alto •· teno~, tuu;'~'itone • or 

e.xpe1t t<J at: tett:d some ctntt'Oh in 

• Do ·tott 

oomutun1t7 'fOU 



ll 

70ll enga.ge in I'Anda'f Sehoel werk aa a teacht~f I:r1 wbat 

4epartmG.n11 of ihe 8'18<1&7 Scheel de 'JOU woztkf How lllt.liJ 

1•ara b.avo :reu \'Ht,ea aet1ve tn eh'tn"eb wo~kf Will :rau pol• 

itivel7 abs,ah tr·om ttae ot tobacco ill JUbl1t wblle bl ov 

•mplo~rt L.1at 'fOlD'· 1ntereai:s in eat;ea.-•vritular aot1v1ti&s. 

ll'llaat lrnrueb •t atbletirut h•ve rou ea~hedt 'flbat 1a -,our 

atblet1e Jte•~t caa ~u a~ponaox- a ela.ss? eaa ·teu reed er 

reoitet TG what ext•:nt do :you think teaoh•r• should 

part~eipate .!ltl· OfJmmun1t:r activitic:ntt Ha:ve :rou ba4 an.J 

exp·e:rienoe h P. 'T. A. $to.? llt ~fO'tl regard a. s 1sne·d eon• 

ti'aet· as binding en teacher as on beard? Do .rou have a 

goiter! »t you have an,- bod7 4ef•cta ol' b·lemish&l? 

·ifh• 1te:ml apJe&ring but a aiftgle time 'tmder ilhe 

d1v1a1on et .r~~~at!'~ are aa fQllewat What j'W.1ior b!.g'b 

aobool did r-n attend? ·what ~xtGsJ1on wol'k haTe you done? 

'What was Jell:f aao~ su3aet graduate and 3"Ctat eua•••ter bo'BI'I 

ot ored111? 'Wh&t Wt:~e yeur g~ade1 to!' maj07" boura 1la ooll•ge1 

"hat we:re ;re.:r gJ-ades t•r m1ttor bouJVe bl college~? What waa 

:fO'tlr ~~ad~s t-oli' :mt1jor lttliJett gradm teT Wbat was :roUl' majer 

depa:rtment? Llst tbe fields of aiud:r 1» whieb :you have 

eomplete4 tt11 se11teste:r ho\:U's ot work. Give detailed ropori 

ot colleg$ work in semEuJter bo1~1 ia mathemat1ea 1 langu.a1• • 

nat~al soiax:u••s 1 miscellaneous• bistorr and loa1al aoienoee, 

~d Engl1sb1' l'lb.a.t were ·rou.r total hour• in aubjeot t1eld 

1nalud1ng; graduate hc,urst :Have ·rou had Ed.ueat1*onal Jfeaa• 

\t'tlemtn:rtsat V!Jhat oo'Ull'ees :tn professional training have :you 



.I 

12 
take.a 4ur1ng tbt past ttve Jfe&ra! What aaeunt ct wort 1n 

toif'm points, G:fl' oltledittf Total term pohrtt or <ll:Pe41ta :re• 

q.u:ir•d for graduation. What was 10ur peroe:nt1le :r?ank 1D 

iflu.r· e.laaa 1:n eoll•&e1' From What achool we:r• IOU gl'adnatetlt 

l:Jlf Wb.$m waa tbe d•EP·&e iaaue.d? Vlb.at; eo~••• llr p~ae·t1ee 

'bave 10·u had b publie apeakillll !lave you ever bad llpeeial 

gu1dancua t:ra1ninct De tou Utldorttanfi the projeet method? 

Do :rou U!lderstand star.tdard1z$d tests? Do JOU understand. 

soo1al1zat1on? tllderseore specialities three t1ntes J und.el'• 

eoore 1;-~viee tbe. eubject.s -which. ar-e -your seeond cho1eeJ 

underscore onae subJ•ats 'J'OU have atuil:ted.. Are rou prepared 

to teaon as special subJe~t• ill a platcoa •ehoolt drawing, 

literature,. mua1t, penwmahi»• pb)"aioal eduou.tien, and 

SUJiH&rvit•d stud/? It :vour :p:rerertnce 1s tor aom.d1nd.e t~ub

J•ots" 1a11 ;ron also teach art, mtl$1e. ete.? Do :,you ftiutl 

prepared to tetu~ll equ.all:r well lll7 ot the el•mentaey aubjeota? 

Do TOU. teach 1a 70ur ~s.de: P•~•~xuJbip_.~ •u•to, a.nd drawinsf 

Oompl·eteQ. tb.• ei&btb. ;rad.eY Yea or ~'•• caa JO'l1 pl!=~,. aeoom

panbte:nte toJ:? aab$$1 p:regrama Y Hav• ;rota ever directed a 

tbo:rus? Oa». 70u d1~••t an or4h$st:r"6 t Have 'fOU ev&:r d.i~eotEtd 

&11 craheu~tra? OG tou. teach bo·okkeepast OM rou teaob. 

elemttltary acien·o·eY 'ifth.at training have JOU had 1D 1chool 

artt Oan ·tou teaeb classroom art .md.er aupervi.lionT 

method of penmanship do you praotieef JOU a 

eertifioate? .Ia a·our aert:tfioate v·alid. in 6 'l'l.•. 



een1f1tua:\HJ !1 tor what su.bjeet;t Are JOU sure tbat :rou 

will have a T&ltd eert1f1eate? De :you hold a penmanship 

O$rt1tieate:! 

· Yt'ta etmilltnae4 professional growth !s disple.:red b7 

auh tues.il:toaa as the followingt What general reading do 

you eDje1 sestt Wb.at educational DJ;Eu'~t1ngs did 7cu att.ent 

last 1f>&rf Wi:Utt p~oteasa1onal ll:Ork did 'fGU dot Wbat W$re 

tb.e e:vtd•~u,ea •f professional growth such as: articles 

in print, add~eaaes given, and tJfflee& and eommittee 

ass.1pmenta aeldt 

~&re w•re fitt•e:n items app$a.r1ng but once in tb~ 

group b.ead,•i. rn spea.ktn.g of lee,qt1.0ll••tt!t :t;o 

ifu1a eeu:ntt g1-ve ~al distrietfl. '~that w&t«• th.e number 

ef teaebers t~ tme- building! If tn a g:raded. lo'hoo11 What 

wer& the num})er of tea,ehers in the eit:rf I:f 1n high achool, 

w'ba.t waa th& tfttal enrollment? !lt'lltiber- of 7e&ra experienee 

bl e1t1es lmdt>~ 1 1 000 and over 15•000? ;~1lat grttd• a:re 1,'0\t 

new teacbingt :O&se'!1be ·se~ present dut1en9,. 1f,rt1ere were 

:reu. la.et e:mplt>·te,d? Bav• 1'CU bad expe!i1enee as Rome Roott 

teacher! :e:a,re '3"0U ta~ht in eehoola wbere the platoon 

SJ"Stem is in etfeet? ~a':hat "«a.e the la.ttgest number ot pupils 

~aged at one time-e ~Nl.11.t e.xperience other tb.an teaoh1Dg 

1:utve J'OU bacl working ?11th ;rotmg ;peopl$? Rave JO'U ever 

taught WlUlt.Ull training? Eave ·gou e·~ter taught p.enmansh1pf 

Eight quettiona in l'*ega:t:d to Position DEH'!irtd. t~r~.re 
I!I'C I 
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l 

a~,. 'bbt 1t•ms., li\fork dee1I"edt pr·im,a.r-,. 1nt$Fm&d1ate, jun.1o:r 
I 

hi~b,. and ae·tl1or h1,;b. Obeek department Wh1·•b JOU ar·e pre• 
i .. ' 

pa~.,ed ~.:nd willi.Dg tt» tes.ebt eollege. s~niol" high• junioxa 

h • tr~de sohool, elementary, o~ kind.e:rEJat-·ten., !a '3"0't.lr 

1ft 'feJ*'ence ill th• el.ementaey,, Junior o~ senior high' 'M7 

pf i'e:lfft" in haoh~g el~uta.l".f seh!!!Olll1Wl1c# art, pen.-
1 

a" "b;ip,, s.nd phJ*14Uil ·•du0attcm is tbe follo~~!,;1ng~ 1 1 2.- :S, •· 

!.a 'I·G~ first aho1C$• subject or sr.ade 1 and building? 
~ ' 

V'Jb~is ia t·o~ s·e·eond eho1oe 1 tub 3 ect o» 8'P!td6., and build in~ f 
l'' if!! ;rou. willing to 1!1ueh in jooior high? Wbat subjects bl 

~ elementaP:y s:rstem d(J ·teu i~sira to t$aM3h?. . 

·hi 11rst1ng the R$t•ren<t•t~ the :following 41ree,t1ona 

al)pee.1'*&4 bu.t oru:!6 en the sevtl1l:f•·•even blanks. ~o whem 

would s~u ltk& to l:uaYe us rete:r eoneern1nrg JOU and you;r 

work? ·atmbex•a £Jf sebool. boards and S11pel"lntend•ntm •~• 

pli*&fe~retl. We pPete, to get our lflttere e,f tl'ec~mmendat1c~~: 

t:Pm.n 7e\ll%-' ,,,.ef•~•n·o·••~• Inelttd.• tn.tperlntellqtnta al!d prinot .. 

))ala ~dt?:r wboa you have ta'Qib'l. :Banke!' te;!f !h'):D·•P~te$sl"tta.l 

'r\).feratlee. Give name of eoll.eg• o~ ~1vera1t7 plae&me:nt 

b'UJ.II'eau it :r•aister&d. L1et· ·yeu't! :ro:rmer anpe~inte:t:ldent of 

aehools and your pastor. Give to~ :reteve•e·es :tnol'lll4.1DS 

p~esent supe:r:11ntend.ent and pr1na1pe.l Who 'be.ve· knowledge 

of thtt quali:try ot 7our te·c.cb1ng dur1Dg the past five 1es:rs, 

and tv~Tt refel'lellCEU!I twbo onn .spealt ot. Jour me'bolax'ship and 

oduoat1anal t1tnBss. 

Uhder t~e \'leading of l11scel.laneoufl tho f.ollow1l!1~ 
I' 1 , I '""'** f/J:) 
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item.s appeared onl1 one time. How do ·rou regard tbe pro• 

f'eaaion of teaching as to ita oomparat ive dee1rab111t:yt 

Are JOU bap];ry in sour work aa teacbel'? Ill what particular 

do ·.rou think reuraelt most successtul in row teaohhlg'f 

Have you ottu~tr special intareatat Do ·.rou uaus.ll7 make the 

eomm.unitr 1n which -rou. work rour communit·y or do ·rou expect 

to· leav• town over wcutk•enda'l If elected, will :you work 

ohee:rtully Wherever aseigned? Would ;you devote ·tour full 

time to teaching! ·tt there are subjeet.s which 'fOU are Dot 

prepared to teach or whioh 1ou are unwilling to tes.oh, name. 

What distinct contribution could :rou make to our schools? 

Can JrOU manage a stud·r ball of 200? Hew many can you handle 

in etud:r ball aupe:rvta!ont Are :rou familiar with Home Eoom 

Plan? Are J"OU oommitted to tbe Home Room idea as an 1nt.e

gral part ot the h1gb :school teaeberts aas1gnment? It tbe 

acho"el-da:r ineluded eight periods of fort1 minutes eaoh, 

bow many would 70u care to tea.eh? 'Wbat salar7 a:Pe 70u ot• 

fered next ·1$a.X'? What has been your ealar:r :tor the past 

t1ve 7ears? Will Jour IUperintendent give JOU an honorable 

rel.eaee? Ma·r w• telegraph at ·your expense? 

lJ.Oder tbe main 'tH&ading of Offie1al E!.!! Whioh ap

peared on twelvEt· of the sevent7•seven blank:1 the tollowins 

1tema appeared onl:.r onee: record of 1nterv1ewJ date, witb 

whom, rema.:rka, and aubs~que:nt histort• 

A. stud7 of the points just listed otters evidence 

that the blanks used b:t adm1n1atra:bora in securing 1ntorma-
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't1on eonetrn1ng proapeot1ve tea.che:ra prtflent a ;reat laok 

o.t uniformit'l• Al tbougb these points appthared on one onl7 

of the seventy-seven P·&.pers, many ot these question• When 

prop•:vlJ' answered gavf!J the administrator some vtrr deair• 

able in :format ion about the appliaMt • The total :number of 

these "one-t1me•,appea:r1ng" items was oXt.e l:rundred: thizt'tt•tour. 

lTDS. APPEARING BUT' '!'irliCE 

The same order and the same plan will be tollow•d 1:n 

listing the items that did not appear on more tban two ot 

the blanks. 

'Obd&r the main beading of Personal Data, the follow

ing itema appeared onl:y twice= Vibat is ·tour complexion? 

Wbat was the date of naturalization IU!ld wbere? Have J'Ott 

applied tor e1t1!:ensb1p? What are the ages of rour ebil• 

dren? Do :rou belong to the Protestant, Catholic, or Jewiah 

Cl:uxrob? Are :rou active iD churob w~rkf Do 1ou use 1ntox-

1eating liquors? JD what communit7 activities could :rou 

participate! \\~at communi'tJ service bave ·rou performed 111 

the oommun1t1es :rou have served? What t'9Pt ot comm'Ullit'l 

service could you r·enderf Will J'OU sigtt a contract to teach 

the entire eohool 1•u 1 unless d1aqual1f1td b't s1oktlesa? 

Do :~ou wear glasae1? What was the date of ,ucoesatul 

vaoeination? 

Under the ma1:n h.ead:t.ng ot ,£:rtp•r,at1?.~ and Continued 

Protea•1ona.l Pre12arat 10D, tbe tollovting items appeared but 
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tw:o t !mea • What teehnioal schools 'have 70• atten4e4 1 

1-..e tbe high soho·ol traintng class ·rou atte:oa.e4T Did you 

attet.~d private or public schools? Wbat was :ro'U.:V' major 

1ubjeet graduate a!ld the ;emester bours of ored1tt ¥1hat 

were the cot.traes in ,-our mt.3ell work with the cred:tiUJ earned? 

Wba.t .grade or snbjeet do Jl.lU eons:tder fGUl'IUJlt the best pre

p·are4 ·te 'fUlCh? Do rou littu!eratand $ttperv1&6d stud,., 'lbat 

lalleu&SG8 4o JOU. IJ;)eak flttentl7? Pra:t'e 'fOll eve;p taught 

musie? Wtuat preparat1olt 1· i~a1n1ng, and exper1encea nave 

7ou.· had in tbe field cf music? Oall )feU teaeh rtature study? 

Are 'J0\1 a member ot tbe local teachers aeaoe1at1on? It you 

ar:e tn•pl·o7ed,. woult fOU oare to ••rve on a eurr1eulum oon

at:ruetie eomm1ttee? It ao. nat k1ttd or oomm1btee could 

70u do :rour best? 'What was the approximate tim& that '3'0tt 

rea.cl SQnte protesaional books during the past year? What 

professional magazines do you find most helpful? 
l 

The folltPJIJ 1ng items appeared on onl:r two b la:nkl 

tbat 'were classi.f1ed b-, the writer as belonging to the 

d:1V1a1on of ~?fRG:r'10llD8• Vfbat is 10\lr tenure to!' present 

position? Bow llatlf Jears nave 1'0\1 taugbt 1n the graded 
\ 

aohool? 'How :m.an:r l'•are bave :you taught in high aehool? 

Number of 7ea.rs experienoe in eities under 21000 at~d over 

2 1 000.. Have you ever taught drawing? 

Bttt two items appeared twioe u:nder the heading ot 

Position Des1ttedt llnderaoore twice the gx~ade you feel empe• 

o1all7 preps.re·d to teach • and underscore onoe JOU1! ohoicet 
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firstt: second,. third• fourhh, fifth. aixth, seventh, 

e1ghtb1 music, manual training, and hotle eoonom1es. Whau 

work would JCU .a.eaeptt 

Wblle as few items aa possible were ola~sitied. U!lder 

tbe d.:tv1s1on of ~:1"c•,ll~tneou! tbe following 1teq appeared 

twioe. It formerly engaged. in teaching• but not so emplo:red, 

atate wbere and how Jou have been ooeupied. in the intel'val! 

It eleot•d.6i will :_rou read aucb books on educa.t ion as the 

euper1n.tende·nt may require? Will -,ou attend teachers' meet .... 

blgs! Vlill 70u follow the course of study? In wb.at do :rou 
I " ' think 7011 most e.xeel as a teacher? Will you cooperate with 

the superintendent? 

UD:de.r th• 41vis1oD ot Qttlc.la.l Data but one item 
1lt 

appeared and tbat 011 onl·t 'twe blank•• That waa the state-

ment,. '*A• a igmnellt obanged "., 

'1\lere were tort7•three items that appeared on two 

Tbe quest ioJJs. and statements under the "o:nee-appta:r

:!Dg• items and the "tw1ee-appear!ng" items are given tor the 

purpose .ot 1ntormin.s the reader of tbe large d1vers1t7 ot 

questions on the blanks that were studied. 



Sevent:y.tbx-ee of the seventJt•aeven blanks that were 

a.tud!ed were printed blanks. !he tour tl'uat were r.u:rt print ... 

ed were mimeographed. The advanuage of tbe mimeopaph blank 

over th& printed blank, is that 1t is less expe:ruaive. Tho 

printed blank 1e neater and 1.s more aat1etaoto:rr, 

!'fa• oard IJPe of appl1eat1on blank 1• net 4\.Hlm~:~•n•. 

O:nl;r one of the sevent·f·sevd schools sent a e~ t;rpe 

application blank, It is more re~ua.dil·r tiled tban ei1b.er 

ot the othe::r twe t:t.Pea,. which the wrtter baa olassit:ted 

a.a the ahoet tne aDd the !older tne. ~11 eal'd wae a 

4" X G" printed on both side a J therefore 1 it contained 

to.rt:r•eigbt squar• inches of spaoe.~ It Gontaintd a.pprox

btately one•halt at man:r •quare l~:u,.hes of area as the wost 

t:requent atme 1 which wae 81!,. X ll*' sheet printed on one side J 

or apprex!matelJ one•fo'llrth a~ mucb as the St" X ll" sheet 

printed on two a1dtlt 1 Wh1c'h was the aeooud most commoa a1ze; 

or one-eighth as tn\ACb as the tour•p:age tolde:r e.;• X 11•, 

Whieb was the th1rd most oommQJl size. The oe.rd does Dot 

furnish autficient spaoe for the dEutired 1ntoratiol1. 

51Jtt·s·t1ve of the aev•nty-seven bl.anke used the &i" X 11• 

a1ze,whioh 1s 94% ef the blanks\ studied. 
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fWeBt'l•e1ght of tb& aefventJ·•eeven fornaa were pr1nt•d 

e:a but en·t s1d•• Twentl'•a.even we:re printed on both s 1dcvuJ 1 

aeventee» bl.aJJks wert printed on four pages with sistee.n ot 

the aeve:ntea,n 'be1ng of the toldeP ttpe, and five used the 

· tolCLer tn• p:rlntetl en three sides • 

Tabla Il abewa tbe lite of the blanks, 

TABLE II 

SIZE OF BLA:NKS 

--- ------~~---·---

X 6 
X ll. 
X l3t 
a 14 
XlOi 
X ll 
X 12 
X 13 
X l3i 
X 14 
X ·1 
X 

2 
l 
l 
1 
2 
a 
e 
8 
2 
s 
3 

' 

48 ;a,s 
ll4;.l/5 
ll9 
170 
l&V 
200 
Ill 
229.5 
138 
2'19.5 
3'74: 

l 
25 

l 
2 
l 

18 
l 
2 
l 
3 
& 

1'7 

Read ~able thu.s~ But one blank was si~e 4" X en printed 
en 2 sides a:nd comtaining 48 square :tnehes ot spa.e• •· 

The w:r1ter atu.died five application blanks wh1eb 

were prepared especie.ll'l !or tbe olementarr schools, and 

five e.ppl1cat1on blanks 'Which were exclusivel:y for the high 

eohool. The balance er sixt'3'"1even were general a.ppl1oat1on 

blanks witb no distinction in trht blank whether one was an 



!WfU!l1rt.-·e1ght O'f the eeven'I;'J•,•eveD forms were pr1nte4 

oD but eDe s14•• TwentJ"•lleve:a were printed on botb a1dea 1 
teventeem blanka were printed on tou:r;- pages w1tb aixteeJt ot 

the seventeen be 1ng of the folder type,. and five u.autd tbe 

tolder tne prtntefl en three s1dfu:t. 

'fable II sb$91:8 the s1tte of tbe lala.nka. 

X 6 xu 
x l3w 
X 14 
Xloi 
X ll 
X 12 
X l$ 
X lSi 
X 14 
X ll 
X 

2 
l 
l 
l 
2 
I 
e 
2 
2 
I 
3 
4: 

!ABLE II 

48 
93~1 

114.7.6 
llt 
170 
lS7 
200 
,SIJ. 
229.5 
1361" 
2,9.5 
374 

1 
18 
1 
2 
l 

11 
1 
I 
l 
3 
5 

1'7 

Read !able thus~ But one bl&llk was s1~• 4*' X ett px-1nted 
en S sides a:nd eouta1131ng 48 s'l,ua.re 1nebes ot spaee •. 

The writer studied five application blanka wh1ob 

were prepared ·espeoiall7 tor tbe olemental"1 sonoola, and 

five application blanks which were exolui1VctlJ for tbe high 

aobool. ~· balanoe or aixty ... aeven were general application 

blanks w1tb :nc d1st1:not!on in lrhe blank whether tne waa an 
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applicant tor k:tnd~rgart•n ttacbor •~* tor principal of tbe 

h1cb. aenool., Ill a atud:y c:f the g~n1eral 'blMk.s th• differ• 

eneea that wert'e note.fl .for iibe d:tttePt:nt tJpes of poait ion a 

4es1re4 ••r• IUtb aa tbe1e: Fett ••ttt aJ>pl1ea.t1or.n Witb 

'Wb.a t 171teaa tf ~•a4ing are: :v•u ta•1liar? What SJ'Stenaa ot 

read:tac ~av• Y•• tal:agbt? f•1Qat t~11P~leme:n~ar7 r'ea.dora bave 

7•• •••'"~ D• ,-ou like to pla7 with little cbild:rf.Uaf oan 

ifOU .t!U'UJ.1ai witb ~la:tsr·olmd a.ctivltie.st O&lll 1011 teaeb J)eu.

mansh!p-. drawiDg., e.ad m\lSie 1n ·ro'U,Xt gltade? Foz- a h1Sb 

tnlhool poa1t1QtH the blanks a.sked for major and m1no~ sub• 

Jerrt sattel' in ooll.ege 1 C0'tll"les in eduoatton, Jltrmbtr ot 

he~• ef eaueat1o:n-• a:n7 honors reoe1v·ed wh1lt in college or 

a!aee leaving school .• listing aot1vlt1EHJ tba.t applicaut oan 

aJn1 is w1ll1nlf>to d1reet and ooa.ob. 1t emplo:sed,. 'fh• blanks 

m.ad"e no dtst:tnet1on as to sex~. ~• ottl7 quest1oXl found on 

the tU!JVt~DtJ,.,,·teV$1l blanka that applied eepeeiallJ to married 
\, 

weme» waa the queatioR on tbe Ohloagt blank that eall,ed tor 

ace of the l'aungest child. 

!be l'friter :reoeived blanks rrom sup•rintendente that 

were printed rrr th~ tcllow:ing •~nnuero1a.l publ1$hi:ng houeest 
l 

Art O:ratt School Publishing Oompan:r,, Horton (!:amaas) J Panee 

Pr1nt ing Oompan·t ,, Larned ( Xana.ae)! Quick Printing CCI!Pany, 

B,.smarck (No:rtb Dakota) J School Form Publishing Oompa.r.rt, 

Vinton (Iowa) J School Service Oomparrt, Bloom1ngtol:1 (Illinois) J 

School Spee1alt·t Oompan~y, Salina. (ltansas) J Stra·rtr•Engelbardt 

oompanr., Albarrt (New York) J and the Webattr I'ubl11h1ng 0~:07 
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St •· Louis (Missouri) • 1~e Art O:ra:rt, School l!,orm, and the 

\tlfebstel' each be.d twe fo~a that were l*eoeived and used 1D 

thtl study. fhe :rtm&illlng term..s did not sive a print shop 

name. The~etore, tb• writer classified tb.em as belonging 

te the ethool, a:nd they were oall~d ttoW'D torm" • The forma 

1a ma.:n7 ea1e1 -varied tl!'om mom• other blank 11l onl! tht~ 

. aligbteat mam••~'• 

Altho'Uih all ef the sovent-,.-seven blanka aske·d for 

some bf'4l>rm&t1•n ola.ssif1&d as Personal~ or Irltormation 

onl.7 'kwent'f bla:tkl bad a 'heading tett tbis group. and five 

ethers gave a heading ot ~rl?erson.a.1 Cb.araetertatioaTP. BixtJ

eigb'b :.•• · eem't; Gt tbt blaake 414 no'b lrUlY·e a heading for this 

ta£•t'mat len., 

fhlde:z. the d1T1s1on tbat th• wri'ber bas called Pre)2&r• 

at1on• we~• fotald the following headings aa shown b7 Table 

I:t:r on thetollow1ng page. This Tablt shows that the three 

headings, 1tPr•parat1erl'", nEdu.ootional. and Professional Train• 

Ins' 1 and "E4t1$a.t:lon" are all commonl7 used. meaning tbe 

same th il'lg as PJ"epa.rat 1.o.:a• 



!t'ABLE III 

HEADINGS W1~'IOH REFER TO PREPARATION 

• Iii II¥ 'li I I' . I li I j 'i . I ~=: li = '"' : . I t%1 I wn:;::; i . . n ~·. ; •• ,., • I ' I l r 

Readings 

I ~~at1o11 22 
II Educa.tienal and Professional Tra1rl1ng 22 

III Bd.Ultlat iGn tO 
rl Retord ot tttraining B 
Y Qualttloat1o~s I 

VI Pl'OtEtSiional Status 1 
Y%1 :f7Gteas1onal Data l 

VIII High School and College Train1ng 1 

!lead ~able tb\Uit Freparatiom was t:be tuutdillg need on It ef ?"' bluka. Edueational and Proteseional 1'ra1n1ng was alse 
'U.Sed ea II '&l.anka. 

ltven aehoels did not have a beading that eould me 
elasa1tte4 111 this group. Elgh'b schools ute4 twe &t tbe 

ab·eve bt:tut41Jags en the same blanktt !alrlle. lV olll the tell•w;• 

1ng page 1how1 wbieb two headings ••re 10ted en the same 

blank. 



TABLE I!V 

DUPLICATIONS OF READINGS 

' '"' ;; 

*I I+ III IV V VI VII VIII 

l.S 1 3 

1 21 

III 2 
........,....,..,...........,.._.......~-.....,._.,--..--~+-""':--......J-......:;.;:;..._j..--. ""''--+---+----+--~ 

3 15 

If 6 l l 

v 1 0 

VI l 0 

VII l 

VIXX l 

~oman numbers oo:rreapotld to Roman Jtumex-als in Table III:. 

Read !able thus: Preparatioa .appeared alolle eignteen times, 
and ea one blank isba:t also bad the headiag :ldu.ea. t ienal and 
P:rotess1onal ~aiDing, and on three blanks that had tr.·re 
b~adtag of E4usation. 

!be writer b1.s ealled the next d1v1sicm }¥XRer1eilee. 

B& found the term "lfea·ohing Experience ft as a heading O!l 

tittr blank.aJ '1Exper1enoe" aa the beading on eightea 

blanksJ and ''Pr·aetioal E.xper1&nee" plue "1*each!:ns Experience" 

as a beading on four blanks •. Nh1e ble.nks did not have a 

'beading tor this 1nforll1Ation. 

Al'bhougb aevent.,-..tive blank• aaked t·or intormatioD 
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in ~egard to Position t:&slrad, only fourteen blanks bad 

a beading for this information. The wr1t·tr bal entitled 

this d1vis1oll P'fiUJ1t1r~a Dt,si;red.. 

81xtGen et the blanka bad a heading tteell't1f1eat icnn. 

!h.$ 11'r1ter bas t'lot ua•d a i~P$e1al beadi:ns, b'rl1i b.aa 1n~l":ldet! 

tbil material 1mde:r- th• gene~a.l bea.d:bl; ot ~ftEa:rat1o,. 

~· btad1nc, ttefe;:-,eDees, was tb.tt m1st used bea.ditlg 

or all i It Wfll USef! ~rl Stxt:r•four Of the 1$'\'tGiDt:f•S;IJVC&Jl 

blank•• Etgbt7•ttr.Fe·• per cent ot the blanks used tbis 

heading. TbS' ,.._1n1atratora 'have agre•d that this intol."'la~ 

at1on ia essential to appl1oatiom blank•~ Onls tour ot the 

b~anks do noii al!lt MJ" questi~!UI 1J3: reca.ra. to r·eterenoe•• 

tfen ~t the 'bl!Ulks bad a heading entitled "Remuksn., 

!his mea11s tbat a% O·t tbe blanks are inviting the applloant 

to give add1t 1onal 1nfoxamat1on to support hia application. 

!be remainder ot the hEtetdings that were found to be 

used in t'hta stnd7 do not appear man7 times,. Two blanks 

called for JtAdd1t1orutl !ntorm.ation•,. two 'blanks called tor 

'li1scellan&ous "• two for ttprofesaional Reading"" and two 

tor 1nformat1oh about ... Activities". Th& 'Nriter bas g~ouped 

unclass:1f1able material as Misoellaneoua. 

Otf1c1al Data im the heading 'U.8ed for tnlch hEH.il.d1nss 

as, '*Emplo:ym.ent Reeorcf, ttAs.sigt~mtb:nts", "'lemorand:um"', ttaoeord 

er t:atePViewlf • and 8 0tf1c1.a.l Dataw. 

fbia sectio» has d.eQ.lt with t'be problem of headings. 

There wa.s no un1fo:t'm1t'·f as to wbat heading stHJuld be used. 



PERSONAL DATA 

P1tt:r•s1x 1t•ma are listed en the Master Oheok Sheets 

(Appendix B} under the bead1ng ot P4l:t-lorutl Dat~. Eleven items 

appeared on onl7 three blanks eacb. Six 1tem8 appea.red oa 

eight blaXlka eacb. :rev tabl$1 have beta used to p~es•nt 

tbia material plus the intcrmatioa that was ~ot adaptabl• to 

bandle 1n !ables. Table V deale with the more s•xu~ral 

personal information. 

TABLE V 

GE:mm.AL PERSONAL ntFORMATIOlf 

Items 

..... 1n f'u.ll 
Permaneat address 
Pr•a•nt or *e:mpol'ar-s address 
Height 
YJeight 
Age 
!felephoBe tor teaporar7 address 
~elepbone tcr pertnanent adtiresa 
Bil'thplaco•-ei'trt~ stat•, and uation , ' 
Date of birt'b--month, day, Md ·1ea:r 
lfat1onal1t:r 
Name mora than onoe 
Race•••elol'ed or white 
Are :rou a oiti.ean of u. S.? 
~tarried wemu show JW.iden name 
Signature of applicant 
Sex--male or tenuue 
Bationalit7 ef father 
B'ationalit·t of mother 
Oitizensh:tp l:rf birth or naturalization 

,, 
73 

'l 69 
a; 
5ff 
40 
36 
35 
29 
26 
l9 
l'r 
15 
e 
7 
3 
3 
3 
3 

Read Table tbua: Name in full waa asked for on '1"1 blanks • 
Permanent address was asked for on 73 of th0 7rt blanks. 



o•ly fou:r blanka did not ask a aimgle que at ion tn 

X"Eagard to the marital atatus ot tbe appl1oant, The subject 

was he.ndled und.er the tollowing headi»a 1n 'bbo Jtaeter Obe·ak 

SheErts= Marite.l status: 'tJxlderline. S1nale 1 Married, 

W1dewed7 3epuaiu~d, Dtvo:rce4,! Fol:"tJ•&ix blank,t were iD·ter• 

ttste4 in. t.be tn~ber ot eh1ld¥*ell that the married appl:lect 

bad• &ix t:~t theee toat·r-a1a bl.-.ka asked fol* the otber 

cl~epen4•!lts 1 while two other 'b·llllka atll:•4 for other depen4ents 

bu:t not the ntnnber of cbildren •· Dl other. worda, 62~ of the 

blanks were interested in knowing tbe number ot persons tbat 

the &l'Plica.nt supported,. Eight blanka aaktd a atate:me11t 

as to whether th$ wite or htu~band waa 11v:tng. 

Ort$ of tbe quest ~ons that called tor .a;n a:bviotta answer 

of 11Y•an was tbtJ questio:o, "~• 'fOU willing to maUitain mem.

bership i:o tbe state and lationa.l EducatioD.al AJUIO,o1a.t1ona?" 

~- applioant would aBawer the questio,n flty•• • tt b• want•d 

eonsid•ratlon fo:P the pesiti$D• 

TWent:t a.:pplieatiOil blanka as.ked for a statement or 
the appl1eant•a prese:at position. Slxt·t per oent asked tor 

~,-our prei&nt sualaryf,f? 'fbi.s ana.l:rs1s would lead otle to be• 

lieve the.t the aalarJ waa a better ext1ter:ton than b1a p:.t'*'eus•nt 

P'Caitios tor judgin.g an applicant'• fitrH:HJJ-. llb11mum aal&r'f 

ttuat "7ou. will. accept'* was foUlld on fort1•one blanks" These 

t·~to· items :r•ank&d 2B'bb and 35tb &.li ·to frequtno~t .ot happen• 

lni aa 1hovm 1n ~able XXI. 3altar'9' per month :t.eaired wa1 

toun4 011 tvgaJ.ve blanks. 



De the ealar:r quturt ion a ae~v• a real p».rptOte, IJltd 

are tbey a be:nettt to emplo:re:r- and emplt:tet? 

28 

*.lbe ~iter h&.l classified tbe questions tnat app.ruir64 

more ·ttu.\n tbree times in regard to church aa the following; 

etru.reb wember:ship, ·eh~eb p:r"tereriee, and "De ·rou attend 

ebure~ rs-g\Uarl7!'' T~u~ fr·eque:ru:f c.f tho tn:r:-•• item~ waa 

l'eape•tiv&l7 f!tt:,r•two, t·wen1rr•e1gb~ 1 u:d ·tigbt. !wettt2:7• 

e>ne blal!lks 'Ne:r• w1 tbou t quest ions or st atementa m regard 

to ohu:reb.. The blan.ks used b:p- the l:ansaa atm1nistratora 

1nd1eate more interest in tbie question tbata d1d thoso 'llt•d 

'bf the administrator's from ou.taide of Kanruus. Onlr tnr&e 

of the tert:r•·li:J~: blanks .studied tro.m the Its.nsa.a achooll 

tail.ed to mentiall this qu••i1ea o:t t'bur~ib membership, cx

p~eterex:uut1. whtle eightettl ot tbe 'th1J't:y•oae blanks trom 

~uta:lde of tho ats.te g.a.ve DO tpae• to tbil into!'mation. 

Ev·1dently ~aaa tldm1n1st~ator.s are eono•rn•d with tb.e 

·religiout att1llationa of theb applieanta. 

sooial tJ..uestions that cause en.tccesa o:r failure of 

appl.ia~ts 1D seeurlng schools g0nerall'f oall for an ob• 

vi.ous and ·an u.nt:ru.thtul ansv~er when asktdt ~o ·1ou. danee?
19 

~his item w~ .. s fottnd on five blanka. "Do ·rou use toba.eeot• 

was .. asked tor bJ twenty blanks" ., Are you w1.ll:tns to ide 

b:y the rules ot the board itt matters ot aocial oon~tu.ot?'1 'fh1a 

quest1oD was fouXld on eleven blanks. The iU'lB\'fer that th• 

appliea.-.t m.uJat give 1n ord.ar to be stlcoesafu.l i:n t1lomt com• 

mun1tie• 11 "l'To 1'' to the first two questions a.tlll. "Yestt to the 



ls.•t queJtion. The ao•1al queationt were found on ~~. 

£6%, s.rJd. l.6,C, ~EU&peetivel·r ct tbe seven~r~aeven blank•. 

Tt~.a five el~1menta:r1 blaDki diet not contain any 

qtaeationa. in r·ege.rd to netivlties. 

Altogether~ twe:nt:rlil'itift aohool blanka did not 

fJJ17 question.s 1n ~e~~ard to aot!v1ties. The !able show 

tbe itemt aJlad the tr·equ<~f.r.tOJ ot the items aa ther m:n1tl~JI,.'J"iArl. 

1n the fo~tat! studied. 

TABLE VI 

Items 

'Underacor·e o:e list M1 s.otiv1t!tuJ whieb JOtt are 
able to 1oaeb ·Or direct auecesstullJ• 26 

What gl'OUJI &tlt1v1ties aan 70u coa.oh 13 biF~h 
school? lamt in order of prere:renoe l8 

·:~bat axtx-a ... oUllr1eular work have ·1ou done 1 eithe~ 
itt sebocl o:r eommun1t7-l 6 

oan you assist with pla:sgrottud aotivitif!at 6 
llhat would 7ou be willing to coach? 4 
Give detailed information as to ·rour tra1nins 

and expe:tztiene• to t•aoh, di:r•ot • and ooaeb 
aetiviti~.H!10 · g 

Do :you like to play with ohild:r&n? 3 
"Oat.n JOU coe.,cb debate? 3 
Oext 'fGU coach ple:Js? $ 
~Nbat lactivities would JGll be willing to direot? 3 

Read 'fabl• tbtlsa 26 blanka asked the a.pp:l,ioant to under .. 
score el1 list an'f aot1vitiea Whioh he is abl• to aoaah 
or d.ir••t •--•stnllJ• 
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~l1e foul* questions. tbe.t deal wit.r, the aubjeat of 

oo.otracta s.re shown itt ~~able VII. 

VJhe:n eould ·1ou bes~ work? 

~ADLE VII 

OONTHACfS 

Are 1•• under ootl'\;Paet for n•xt 7ear? 
Are you under c0ntract? 
Date ot exp1ra:tlon ot eontraet 

so 

!et.d !able tbttst ee of the 7'7 blanks studied ask$(!, •Wben 
eould 'lOll bast• work1 

l'ttgbt·g.seve.n per cent of the blanks ae"lled tor eome 

statement rro:m the appl1ea:ot in r&gard to the applica:ntta 

health .• 

TABLE VIti 

BEAL!ti 

Describe a.rrt oth·er pn·reioal d•feet 4S 
Cond1t1oD ·of 'heal t'b tb$ past . two ·.r•ara 3G 
ll.tXI de feet in sigbt, hearing, ox~ ep0·eeh 24 
General boalth Sl 
Call JOU tur~iab a health t;Jertitieatef e 
:Number ot da:ys m1sstd last rear oD aoeount ot 

tickneas 3 
Principal tox~m ot reereation 3 

Read !fable tb\'lat •'Deuacribe errs otbar p'h·ts1~eal defect", 
was :round oXJ 46 of the ?7 blanks. 



~- tollow1n; !able &1Vel the tfwtDt.J•flV$ liCit 

ll'equeDt t;,eu urder tbe stuteral ot 

.... b full 
PeJ-mll'U&JJ!' adttfieta 
•~ttal atatua 
tre1111t •• temper,aJ~J a44r••• 
Height 
~reigbt 

• cb ••berab lp 
Pl'el·ttnt aal.art 
Jhmber ot eb1l4.rea 

... ~~-

n•uu•:~11Je aDJ otbtJ- p\lJ'I:loal. teteet 
lltlDl._ aa.l.urt •bat ;you wtll aoeept 
fe.1epl:lone t~t~ present; ad~••• 
Ooud1t1oD ot health du.r \be past twG r-ara 
felepbone te:r parmaa,ea\ d~••• 
81!'tbplao.e._e1t7:J 1tate, and ~tat: 1oll 
Jfbe» •ould ;rou. b~tlhl workt 
Dat• ot b1rth·•-mtr~•b1 u.,, -,.ar 
Obu:rtb p•eter.en•• . . 
tJrldttriCOI'e or l1at &llJ &otlvit1tUJ Wh1•b JIU &:f*t 

able to. IOR4h and d!reet aueeeauttullJ 
llat1GDaliJ 
AU7f 4et·ettr in slght, bear1n; o:r apeeob 
G~ene,r.•al bealttb 
De :to·u uae tobaeco! 
P .. eae:nt pcai t t~o:n 

" Yl 
Y3 
'1 

81 
18 

'' '' " tl 
tO 
16 
&I 
II 
II .. 
18 .. 
16 
14 
11 
10 
10 

'able iJb'WII Nama full on '' bleb. 
Pel:'m&nttDt a&t•••• an'ocuttPe~• ea '11 lanka, 

11 



PRIPARA'fiON 

Some knowledge ot the pr&parat1on ot the teacher 

18 desired b:r the achoel admi:nistratol:,!il ill tbe eeleet10D 

ot their teacher a. one hundred per oent ot the blanka 

bave some questiol'ls pe:rtain1ng to the preparatioll ¢i the 

bid1v1dual appliear.rt. Baving eliminated tb.e items appear

ing only once or twtee, the writer has aeventJ•O!l.e qut!UI• 

tiona and statements in tbis division ot Preparation. fablea 
:r 

and d.tacWJeioDa will be uae·d to explain the material <:Joveret 

b7 the subject of Prezar~~· 

!ABLE X 

~BEN, WHERE~ AND lllHAT SCHOOLS A.T!CBNDKD? 

Kind or degree or diplema 
High sthoo~ 
Ooll.ege. 
Da'tee ot attendanoe Fx-om•-To 
*fotal time attended 
1m iver·a.i t7 
school or institution (name) 
Year er date ot graduation 
Loeatioll 
Normal 
Oou.rse 

: \ 

Gradua. te work 
S;p,ecial work 
summer aohool. 
Element'ar1 
Notet A se·mester hour 11 one class per wetk 

tor not leal than 18 weeks.. 
P08t•graduate 
other institutions 
Special schools 

71 
'TO 
&I 
81 
as 
53 
52 
51 
46 
44 
43 
21 
24 
20 
1'1 

lS 
14 

g 
~te 

~----·---------------·111-"-"~~ f ••• ._,~ 

Read Table thus: 7S blanks asked tor tbe kind of degree 
or diploma. 



II 

Fortl'·tbree blanka aake,d. tor tbe major aubjeet and 

tbe semeatE>r boura ot ,trtdit. Fift·t·aix per cent of the 

-.lanka wanted the above itltormatio:o. Kitlo~ aubJeot and 

tbe semeater boura o:t oredit ••re asked tor bf th:trt·t

•even blanks. !he major aubjeot was desired b:f 8% more 

tl)f the blanks that was the minor subject. Onl:,- tour blanks 

asked for tbe seco~ul minor subject and sem&ster hours ot 

ered1t • Twenty•six per eent of the bl&Xlkl wanted tbe tran• 

acr!pta ot tbe college s.nd the normal school work in detail. 

lf1ne sohools wanted to know the total r.ru:mber of 

college credit hours~; and three asked the question, ttnow 

liUOb oolles• work tiniahed?n Aaking the applicant to em

pbaaize tll&b' speeial preparation and qua.liticat:iona was 

a tam111ar ·tqttestion on l\1% ot the blaDks. A special quel• 

tlon tor the lower grade applicant tound IB 10% ot the blankl 

was the tollow1nc: "With what syatetul of ~•ading are JOU 

tamlliartn 
falale XX ell tbe follcrf;1ng page presents the apeeial 

1nfo7Dl&t1Qa asked ef applicants appl·tins for high aebool 

teaeb1ng pesitions. 



TABLE XX 

HIGH SOHOOL APPLICANT 

Items 

semester hours credit 
1ftrma1 or tEu~:ehers college aubje•t 
lli&b school aubject 
unita · 
Ool.lese . or. ·. un :t ". e. rs. i. t··.·. ~~. · sub j eot 
Graduate work subjeet: · 
courses, 1D preparation 

, n p;: ·: :·. :· .. · a ,; a.· . 

31 
ll 
ll 
l.l 
11 
ll 

7 

Rc:utd Table tbus: aemeater hours ot credit in ~J~ubjeot t1el4 · 
wa.s asked tor on 31 blanks. 

The tollowing !'able shows the questions asked 1n 

regard to E4ucat1on. 

TABLE 'XII 

SPECIAL PROFESSIONAL PREPARATION 

L1at all ceuraes in education 
Num'tu~r ot hour• 1!1 education 
P!'aetiee teaeh:tnc•-·BUb1eat or grad• 
General and Edueat1ons.1 PsJcholog·t 
B.1stor;r ot education 
5o1ence and prinaiples of eduea.tion 
Organi~atio:n and management of schools 
Special methods 

23 
21 
10 
4 
4 
4 
4 

' 
Read Table thua: 83 blanka out of the 77 blanks asked tor 
a l1ating of eou:r·aea in edueatioXl. 

More ot tbe sehools are interested in tbe S\lbjeot, 

"Practioe tEutchingn,, tban M'i other special su'bjeot. 
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fbe admin1atrato!is &r$ inter~sted 1n the mus1o ab1l· 

1t1 •t t:he applicants as shown by the tollov;;tng qu.eat 1.on11 

fbi:.ttJ•eevea aeboola asked it tbe applioa:nt C!Ut!l teaeb public 

aohool mu1iet P'ottr" others aaked• 1\'oan 10tt teach publio 

school mu.a1e under supervis1oll?., fwent·r·e:tgbt blanka 

a.ek&d1. ''DG ol' oan J"OU. sing?" ~w&,.tl•three wanted a list at 

tb.• :tnstrmtl•llta tbat the applicant can pla.,. Tbeae tour 

qu.t:U!ltiona mas be summ~1ted a• fo.llowe: \\'hat are -,ow 

au!:t talentst axld what ea.n 10u teach in tbe :t1eld of musict 

Otber apeeial sub j eets, such as art or a.rawing 1 

pen:ma:nsb1p, pb.J.a1oal training, manual training, sewing·,. 

and eook:tns were tound suftic1entl1' to juatity a special 

table .. ·. fb& toll owing Table XIII presents this information. 

TAELE X'III 

SPECIAL SUBJEO~S 

[ ·• 'It l 

O'M )"OU teaob art, or dvawing? 
Oan '10\l t•aoh penmanship? 
aan ·.rou. di.:re .. et .. P. h:faieal train1ngt 
can rou teach :eewing'l 
CaD rou teach manual training? 
aa.n 1•u t1a;eh cooking? 

Y!il.JI'~ iiillfl 

·Tbe following sub-d1v1s1on ot ~reEaration 11 

"Cert1t1ca.t1on"• Although part of the blanks put 

31 
26 
10 

8 
8 

' 
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11Cert1tioation• ill a aepal*ate divitioll, it waa tound tbat 

in tbtJ majo~it·s ot thtt oaaet it wa1 grouptd with f.r•Ear•~t•J!l• 

f!lb.e tollow 1nf& Table present a the inf'oxama.t: ion ooncerming 

tel"i; 1f1e at ion • 

TABlE XIV' 

CERfiFIOATIOI 

:: .. : ::: : 

'.f·,pe, kind.,. or srade of ••rtitioate held il 
Date of e:p!ra.t io:n 21 
Date issued or when s:rant$d . 13 
Do ·tou bold a eertif!ea.te valicl to teac'h 1n tbia 

s~.rstem tbe grade or subj$ot tor whieb rou arc. 

~~-' . u Iasued b7 I: 
Q.ert1t1o.ate valid in what atate S 
valid in this ltate 3 
ser1al ntltril.Je.r ef oertit1eate a 

Read 'fable tbus • . T·tpe 1 kind.Lor grado of' ce. rt 1ticn t. •.· held 
was ealled t0r o:a 61 cu: tbe 7Tr bleka. Date ot exptrat1.a 
was called tor 21 times. 

!he pr•eeainl table sbt~.ws. olearly that the admini•·· 

traterl •r• eager to know about the applicant t s eel*tit1oate, 

OoJttinued prcfessional training is 1he title ot ilbe 

intormatton eontained in th• !able on the follo·ning Pa&•• 

Tb.e teacbe·r should grow in service. Thia Tablt pr•••nt~ 

the Q;U$ttiona that test whether tbe applicant hat pawa, 



TABLE XV 

OONTilfOED PROFESSIO·NAL !RAINING 

; - ll ; ; : !:P 

1Nbat p~ot&al1oxtal •a.caztruaa do :ruu take o~ :read 
reaularlt? 16 

Liat ool1e~• .. aett.·vtt1ea enaaged. in, .. amd .*1'17.· 
bonors reee1ved before or sinee ~aduatlon 13 

w:n;at prot•asional books and eth~r.bookl hav• JOU 
· ~read in tb• pas.t ll mo11tb1 or 2 :real'at 19 

••mbe:reh !p·••Lodges, trat eftlt t iea, and other 
org-.n1sationa ll 

Do J"OU . oontemplate further equip~p!ng /OUrself 
. to, tea· ,., If so,. What are 'J'OUor planat lO 

Btemberah .. . ·ueational oxagan1z.at ions 't 
Ar• yoD. a melllber of the state teachers aasoo.? 8 
At's 10u a member ot the :s. E. A.? 6 
\Vb.at &f!"t.t'&t!tag$ Of tra,el h&V$ 'JOU bad' 6 
Title ot booka read 4 
Author ot beoka 4 

Read Ta'ble tbuet 16 blanks asked the questlo:u rrWhs.t 
protess1.onal magazines do you take or read. regularl:r? 1 

Ot tlil• eleve!l blanks tbat asked abou\ aemberthip 

ill. loclgea, etc.,. 111% 41d not ask about membership ill edl1ea

t1o:oa1 t~rganizationa• tbree asked about membership ill ed:aea.• 

t1orual oJ"gaa1~:at1erua, amd two asked about •mbe:ttllhip 1D 

state and tbe lation.al Eduoa.t1oa Aasooiatioas. ot the aeven 

aehools that askttd .about membe~sn1p in eduea.t ioDal orsaJAi• 

za:tions• tbree of tb& seven asked tor membeX'sbip ill lodg•a, 

etc.-, aDd. oae of the tb:ree also asked about membership 1D 

State and Na.tional lduct:.tion Aaaociations, and tour amk:td 

tar educational organizatio:D me:mberehip. ibree of the six 

blanketba.t asked about membership in the !tate the 
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National Ed.uoat1om Aesoe1atio~t e.lso asked abo'tl't ••mbtr•hip 

in lodces, eto •. , while three 'blank1 asked no otbe:tt tutatta• 

about membershiP• Twelvt ditt•r••t ltlaDkl asked •uest 1oJtl 

ab.out membership ill educational orcan1~at1ons 1 While eleven 

blanks a.tk.tl about membership ill l·odge1, fratern1t1et• and 

ether aeo1a1 orsu.isat1ont4 Are ibe two of equal importa.neeT 

This atudt •o~d 1n41tultt~J that tbe7 are ot equal importanee • 

sevemt:r~aevea bl~nka or lO~ 'tnad quoationl 1n regard 

t• ~a?•r~en~~· *!be !able shows the blformation de1ired. 

!ABLE XVI 

EXPERIENCE 

Dates at eacb pos!.tio:n F:rom·~• 
Total ·r•a:ra taught 
Grade or gvad$ s.ubjeetl 
H1g'h school subje·cts 
Loeat;lon 
Naae ot school or 1nst1tu.t1ons 
Nttmber o:t· teachers in system 
Poa1t1ons held 

~ tt 1141 a I .. • ssi 

MontblJ aala:r·r re:(teived 
Name ot super1nt$ndent ami pr"aellt address 
11.ural soho.ols-,•number ot yeara 
Years taught betore l'"eeoiv1ng diploma 
Years taught atter x-eoe1v1ng diploma 
Vlb.at 8'1Stettl8 ot x-eading have JOU taught? 
What auppltlm.entarJ" readers have 'fOU ueodf 
Practical expe~ienoe 

Read Tabl& thus: 6'1 out of tbEJ V7 blrut1k1 wanted to, know 
the dates ot Experience at eaeb position• 
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Sis:. ot tbe items in the p~ec:.utdi:ng Table wa1 common 

to betweelll V5% and 87tf, of the blanks.- Tbe information. 1u 

••ga:tP4 te tbe •~rieJUU!J· ~t the appl1camt 11 dts1re4 bJ' the 

abutst:r~ti~el'l aa shown bJ this atttd·f· 

J!aet.J•five per cent ot 'the blank; called to'!' a 

ats:bett!eDt bJ tbe .applicant as to What position the applieatlt 

was seek1ttl• !'abl..t XVII snows tbat a statement is to be oom

plete4 or tna~t a quast ton 11 a.aktd sucb 1.1 •tor what pos--

1t1oa do 70t1 e;pply?" TtHuJe two !tente in the table do not 

eomplet·e the tuest1on1ng 1.1 to tbe !••1~1on Desire·d• The 

Table U oa 'b• tolloYI!ng page~: 
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!A;$L!.XVXl 
,.. 0" t 

Xtema hequ4nae7 

ftr What po.a!:blort Ao reu appl~r! !1 
nK11«ate ~ad•s. or high schot aubjetius in 

order ot p:r·tfere!u.-• Sl 
State ;radea in order of Pl*tteren.ce 19 
Ptl? a pos1t1ca &s teael:u~l!- e.f lf 
Subj·e.-t or grad.es -,ou p:reter to tctaeh 11 
For jtmio-r bigb ana sen1cu:~ high give 'fOWl!' choice 

at aub3flll·O'tl i.e. oi'ier ot preference 18 
In the . hUth sebo•l or ;ra.dea lO 
l\lhat addit:{onal cradea or aubjeets are J'0\1 

p:repar.l. 1u; 4!t~tfb! 9 
Po•1t1oll d:eairt.d= teaeber, p»1nelpa.l,. eiie. 8 
P:.refel-ente ef auh3$tts or .grades 8 
Give seeond aa4 tb~ ehoioes 'I 
State 'bri·efli wb7 :r•u. desire thil p·oa1t1o• ' 
lfam• .tht aub3eete .ihat 10• are PP•»ar&d and 

w1ll1ag tc teaob t~ order ot pretell'eaoe. 6 
:K1nd~rga:ftt~.1.: .. tlem.entar:r, j"lmior h1Cb, senior 

b.igb, jUD ·.or cellose or coilese I 

Read 'fable \ttu l 31. blanks asked the quail ion, "Fer wha' 
poaitioa d~o 70u. appl7! 4

' 

'fbe tellewin; ~able shows tn• fl'equene-, of the 

items as to bto ... t1tm desired about :r.-eterenoea. Tba 

two items,. name and address,, are common to a larse 

pereentase ot tbe blanka. 



... ' "'' ~, . 
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For What position do .. ~u apply? 31 
Dldieate ~ades or big\1 school subjed.ta in 

order at p'J'·efereruJ• Sl 
State grades 1n orde~ ot preference 19 
!'eli'. a pos1't1on as 1u.~a.al:uar ot ltr 
Sttb jeet . or grad.es 70U prefer. to teach 16 
:For junior high. and. senio.r high give 70ur choice 

ot a'libjaota hi ... erie~ ot preference 16 
In. tbe ~igh aebool or gradfta 10 
"What additional gradea or subjects are 70tt 

p:repa~ to teaebt 9 
Fo-1t1cll desired: tea.eb~r• prineipal~ etc.. 8 
Prefel'enee.of aubj$eta or.gPades a 
Give seeond a:od tb!.M eho1cea '1 
State br1etlr wtrt 7eu des1%ie tbia p·ositiol'l '1 
Bam& tb«l aubjef).ta 'th4tt 7ou are ppepar.O. and 

w11111ag to teaeh 1D order ot prete~eaoe., 6 
ltbldergar~en, elementar.r1 junior high, senior 

high., junto~ cellose or college B 

Read Table tb:wa = 31 blanks asked the question, "Fer wl:uat 
:poaitiom do you appl·tttt 

!be tollowixt& !'able sbowa the trequene'J of the 

i.teu as 'o intol'aatiea desi~ about retereno~s.. Tbe 

two :ttems, natn$ and address, are oommo:tl to a large 

perceDtaze ot the blanks. 



Name 
Addresa 
ott1e1al positiorl 
'f1tle 

TABLE XVIII 

REFERENCES 

Re1ation to ·rour work••Position and Location 
OOOUp\ ti&n 
Vooation 
Baeis tor testifying for :rou 
Answers 

41 

Frequeno'J 

70 
6'1 
35 

8 

' a 
3 
3 
3 

Read Table thu.st lam& appeared on 70 blanks. Add.ress of 
re.terenee o:m67 blanks • · 

The enl7 other common item was the oftic:tal position 

of the reterenoe. rt appeared on 45% of the blanks~ 

Dir'ectfona for nSlling references were given on a 

portion of tbe blanks. Twenty-.sevan blanka gave the follow• 

1ng d1rect1or.u "Espee:!a.lly supel?inten:tde:rlta and prino1palQ 

under wbom JOU have taught, wl:u) have first-hand knowledge 

of 70ur character • pe:ri!onal t:r, scholar.eb 1p and teach iflS 

abillt7•" Ten blanks state, "Include sebool officials under 

Whom 1'0U are teaehing or have taugbt • Name ot pe:rso:ns ratber 

tban aomm1ttees or bureaus preterre,4." .,Give ntutle of super-

1ntendentl; .Pri:ooipall; college professors, and otbel'* who 

have observed -,our work as student or teacher,." was asked 

tor b:t eight sehools. aa,1en blanks gave this d1reetior.u 

•persons qualified to answer concerning your t1tne1s tor the 



•• 
poalttoa JOU leek. :tnolu41 ••petla117 eupe:•tn•eadtnltfl amt 

printlpala under WhOm 'JOU hi.Y$ t.aueb'• l:Ddtoate tllDJ WhO ar·e 

related. to ,-ou. 11 rou. bl~k• a•k•4 .fc:r"t'I.PertDtendeDtl aD!! 

,r·1Detpala onl;rft .. -. 

sut•• per eeDt et tbe blank• atate4 tbat eoplee o·t 

'••'taom.1&11 !n the appl.1aant"• ptuuuuuttoa - tte bla11Jda4• 

wb1le th••• ltl.anlra atr•••·•d that teais1mentale were aet •• 

'De aelit• 

8Utt:•8 blan'Q ask~ tor tiY$ retel'&ntlt'IJ Wbl$\l. 8:8 

1;be •••' eOMnon D:\!llbe1!* wut•4• 

llate of blank wa1 tb·• ao-1t oemmos ite• !.a tbta ~~cu.Jh~ 

It apptU·eA oa aeveDt;r blanb., !b.• orltlela ot o•• ~lult 

the adamlatrato,· waa thtd; tt f.ld ftot ba.ve a plae• tott 

a Aate., 

tu hl&akl a•keA, ~1a'Ys :rou. •••:r ta1lfMt ot r.•e'l.eet!o•t• 

fal4 ntD• wanttd to lmow ttwttt• OJ? •·t11e r:ealo.t:i'~t t·oX* tallve 

of f!il ... leet1ont B1gbt blan~•· alk:ed.,, '"Whf dl4 'fO\Ir or do 

fOU A:u~• to ehuget• rt:lgbtl 'lake eal.l•<l f:o• "realatua tor 

laavlns p~eaenv or laat pot1tlGD"·• Four llla:aka wanted. 

a 1tate111Dt ot~•a1oD 1f riot e~tplo:ted aa & t•aeba:tt .notrl\_, 

Altbtugb theae lteJ~tt not on a great ruurt bla:r.dta1 

c~f tbe que1t iODI. ,rJ!Ct liltel:t get del !rod. 

aaawer1, group of 10111 whea arnawera4 
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s,ives tbe adlli».iatra.to~ some vel'y valuable itlto~t1o• n. 
aidinc bim to torm his op1niol'l o:t th• applicaxrt. 

E1ahtJ~-e1ght per cent asked fo:r the applicant to 

eno·loae a re:Aent photograph, EleveD blanks aa1d that if 

the p1eture !e a po»7 likeness, so irldioe.te. 

Two Ver/7 a1m1lar- questions wel!'e aeked on tbe blanks 

hl reg~d to inteniewa. Eigbte·en blanks asked 1 "Are :vou 

Willing to ltu.!lke pers.ona.l applioe.t1on? 8 Sixteen blanks asked, 

naan or eould JGU como tor interview?" A few bla:nks stated 

't_bat ttt• applioar.rt would not receive. -oo:ne1deX¥at1on ''tthout 

a personal interview 1 as no instrueto:rs are emplo:Yed without 

~1rst a personal interview. 

"De f'OU honeatlJ' expeet to »·emait:t :tn tb e teac bing 

profeea1on longe~ t·han tbe ensuing yea!'? 11 . ·was aaked bt ten 

·Of the applies.ti• blanka. Two questiolts that deal wttb 

c.ooperattoa tenua.c •• 'the 'blaak.s wex-ez '*It elt:eted, will y(l)u 

t!!U')OJ't~ate. with thea• uader whom J'OU wo:rk? Have ·tou e.lwa71 

work•d baraoll!tn1s1,- with anperv1sora at~d teachers?" Tht'J 

· trrequ&rUl)' of th$ questlona waa t1ve and tour~ raspeotivelt• 

The tiPst Gt iibt a.bove Q.UE!Hilt!ons oalls tox- an obvious ans

wer ot "Yea•. Queat1ona that aall f'o:r a» obvious a.nswe:t' 

should b• a•oided_. 

Four appltoatl&tl blanks asked if the applieant can 

adjust himself to a small comm.unit'f• Obviously 1 nyes", 

the &wlioant will at.utwe~ if be dealrod the position. :ro.ur 

bl.anks asked the applicant to%' a sta.te::u.u::~t as t(l the follow

inS& ftt>o fOU have duti~!UI t'bat wou:td i:atertere with 10~ 



accepting any aasipment for the good or the arrstem, or 

atte·:nding meet1nga, or partie1pa.t1ng 1n other activities 

outa:ide of achool hourst" 

Two qu&at1olla that appeared on onl7 thi'EHt blanks 

werel '"W1ll you. subaol1ibe tor approved edueational journals?" 

"'Will sou belp foat•r a good CQmmunit7 spirit?" 

The, above d1eoua$1on did not lend it1elf to presents.• 

t1oD bJ tabl&t. 

!'he following Table sh~ the ¥1te&llaneoua 

questions. and statements about the blanks proper. 

fABLE XIX 

BLANKS 

Mail appl1catio~ to super1ntend$;nt of schools 18 
Adil lfJ lett&:. an-, additional information that 

w1ll give ua a more complet• e.st :tmate yauP 
'i.ll'ainil'lg, experienc•• «nare.eter » and ab1litt 17 

It abculd be eomple1UJ and a.eeura•• in ever-s 
4eta.llt Ill ease ot appointment 70u w!ll be 
net1f1e4 at once 10 

Tb1a application will be ple.oed on tile for oon-
a1derat1oa when vacancies arise 7 

in.to~tion s1ven herein 'beoelmea a legal ptUJt of 
eont:raot in C(UUt o.t eleot1on. s 

Fill out in rou:r owl! ha.ndw:riting 5 
Appliaat 1o1ut are good fo-r on 1ear 4 
...... 1.-11il!o 1.¢, i' Ilk;·--------· 
Read Table thus t l8 bllllkl out at 77 gave tbe d1rtct !an 
"Mall application blank to the super1ntendel3b of 1chools •. " 



OFFICIAL DATA 

Onlt twelve blanks, or 16%, asked for informati·on 

elaa.aified aa ott·ieial Data. Perhaps the proper plaee t·or 

·tb1s intormatio:rt :1e not on appl1oat1cn blanks, but on some 

•tber ettite re·.eQ·rd of emple·sm$nt information. This space, 

wb.•n on a blank,. 18 not for the use of the applicant, but 

tor the uat. of tbe sohool administrator. The Table XX 

8hoW:i th• tn.:ffi11nlat1on oonta.ir.led UDder this beading. 

S4l&r'f 
Sehotl rear 
Date 
Pt.ua1t1on ABI1g.ted 
Building 
Elected 
Rank 
ite-elected 
Eleeted or re•eleet.a 

TABLE XX 

OJ'FIO!AL DATA 

12 
12 
12 
ll 
ll 
10 

rs 
3 
3 

Read Table thus: lS blanka of the 77 asked for the salar1., 
sohool y$av 1. and date. 

fbe rank ot titt'l of the most common 1t•Ja.s 1l1l.d•r 

all l:u.klad1ngl it preaented in Ta'.ble XXI on t\1e tollo wins 

page. BJ a ta.retlll stud:r ot th1a Table the important 

itttlll as given b·.f ttte sevtutt·t·aeverJ blanks w1ll be noted. 



!ABLE XII 
THE PIRST 50 rrEMS1- OUT OF A LIS!f OF 451, AS RAlmED BY~!HE fl1 JI,A:O:S S!IDIED 

--~--~t-ee~~~~-~----"-~--~·~-··~--·-- ___ 'L..-....J _ ___,__ __ ~__.._ .•• ~.--~--·~~•~·--<-----~'-~-~~~-· --··-~ _,._--. "-· ~-~ ~~ - --

·!lema Raak item• Rank:·:.;:: 
-

Jfame ~in full 1 Kame of seheo1a~-F~parat1on 25 
Permanen~ address 2 Year or 4aie ot grad'Wttion 2'1 
Jluital status 2 
Kind~-~ or degrea or diploma • 
tr&sent or tesporary ad~sa 5 

_____ lftl_at_b.igh aebool attended? 6 
Iame ot references 6 

Preaent aal~r 28 
Number or cb11drert 29 
Description at pbJ'ai.eal defeet• 29 
L&cat1on ot schools attaaded 29 
What Do~l seb.ool did. :you attend? 32 

Date of blank 6 
Heigbt 9 
hi.t • 
What col1ege d1d 70u attend? 9 
Enelose a reeer.tt photog:raph 12 
Da.tee of each positiOll--hom-.. ~o 13 
Address of referenees 13 

. Tota~ -seara taught 15 
Grade or grad& subjeets taught 16 
l11gb school subjects taught 17 
Iloee.tion of Experience lS 
Dates of attendance at school 19 
TIPe• kind, or grade of eertifiea.·te lS 
Name of aehools·-~riene& 21 
Age 22 
Total time attended 22 
Universit7 attended 24 
Ohuroh membershiP 25 .,. 

C'O~Ie 33 
njor aub. and sam. hours of eiedit 33 
Kbtimum salar:,r that you will aeeept 35 
Yalephona tor temporat;r; addr-ess 36 
Number ot teaehera in system 3"1 
Gam J'OU teach public sehool music? 38 
Mtnor· sub,. and sem. hours of er.,dit 38 
Ccmd!tion of health ·- 40 
T•lephone tor permanent address 40 
Birtbpl.aee••cit'3, state_, and nat ion 48 
Can- :you teaeb art or drawing? 42 
Official pos1t1on of refcarence 42 
Semester hours of credit 45 
For what position do 7ou apply? 45 
11onthly aale.ry received .. , 4'7 
Positic~ns held _ 47 
Date of birtb•-montb, day, Jear 49 
v~1len could :rou begin woi-k! 50 

.... __ .....,_...., __ ;.;~~w·l'lt: J.1i'lbtl.kr&!'fl ,._, ;xq~- .g VI 4L 1 1 ~4 '"'lk IS:Jf D. 1 .!l46• ---.-··v 

Read-·i'able thus;, Name in full -ranked first tJut of the 50 moat popular items. 

• Q) 

\ 



SUMJliArtY, OONOLUSIONS, AND RECOMMENDATIONS 

'fbia etwll baa bad a.a its main objective a survey 

1tud1 of tbe teacbeP application blanks as 111ed b7 sobool 

au.pe:r1ntend&nta i:a 1eevins appliea!lts. !be a1m has beetu 

1. fo record the eP:tt1e1sma ot tbe eobool adminillt!rato:ra 

&8 to tbe blamks ill use at tbe present timeJ a. To preiiUttlt 

a.n rm&lJI18 ot the aevent'J•eev•m blankiJ 3. !o make ~eeom• 

aendaticna to sobo,ol a.dminist:r·atora as to wha.t to include 

1n tbe applioa11oD blank,: 

lJa general,. the area. oovered in tbis stud·t bas been 

a wide one. n bas attempted to .analtze the existing blanka 

lrl use b7 tbe administrators itt tbe tirtt-claas e1tiea and 

iD tbe ••ventJ•seveu •u·uto:nd•alase cities in Kansas, and 1n 

th1rt:.r•f111• of the larger cit:Lea outside ot Kansas in the 

united sta.tes. An additional pha.ae of this study 'has been 

the development ot a teaoher a.pplieation blank wbicb embodies 

the best features of tbe aevent·t-seveu forma atud1ed. 

In tbis stud.·t1 items appearing onl:r en on• or aD two 

blanks were given 1m Ohapter II. In Chapter III, the blanka 

were d1acuaa•4 a1 to the t·tpe of blank, size and area, Whoae 

form, and the headings used. The data on the blanka were 
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cle.aeitie~d. into the aeven following t:tpea 1 

1, Pettsonal data 4. Experience 

s. Prepar)at iem 5. R41itferenoea 

3, Poattio!l 4$sired e. K1soellaneoua 

7. Ott1c1al data 

Itt l'tl.'llma:r1s1ng, the following points dealt with were 

eons idered a·s aigniticant: 

1. 'that there 1a a lack ot uniformity of questions or statt

menta is shevm b7 the 177 items that app&s.~ed on onl:r 

o:ne or two blanks. 

a. ~at there 1~ a. great dittevence b•tween the area ot the 

amall•st and la.rgeat blank; 

3. That e.lghtr-ttve per eent of the blanks use the size 

Bit" X 111 • 

4. 'fhat no other item besides the name itt tull is aB:ked 

tor tma:n1moual7• 

5. That tbex-e 11 a gre$t d:tversit:y ot · terms u.s ad 1n &.xpves• 

sing the aame meaning. 

e. That tbe blanks Ufl·e obsolete terms. 

7 • That sut•eD pe.r cent ot the blanks attempt to make the 

application blank Ill otfice reoo:rd b7 adding otticial 

data. 

a. !bat onl7 aixteem per cent of the blanks state i'ha11 

teetimon1ala m&'f be included. 



OONOLUSION 

l. If' the blanks expreaa tbe administrators v.iow as to what 

11 desirable 011 blanks 1 tbe Master Oheok Sheets. in 

AppendiX a,· empba&ize tbe lack ot un1torm1t·t among the 

admi:nistratora. 

2. There is a lack ot tmitorm:ttr of dimensions, sides used. 

and area of tb& blank• as shown b·r tbe 12 sizes found in 

the etud7 of the '17 blanks. (Table II, page 20.) 

3. There ia a laek of uniformity in the items used in reoord-

1ng personal data aa shown b7: 

a. The items ot general personal information given. 

(Table v, page 26.) 

i. The va:riou statements used to expretu& a.et1v1ty

d.ireet.1:o& abilit}"• (Table VI, page 29.) 

•• The q.uestions used to bring out the oontra.ctua.l 

••t-up. (Tablt VII, page 30.) 

4. Th• l1st ot items used pertaining to health. 
& 

(Table VIII, page 30.) 

•• The list of personal items ranked b'f trequene:r. 

(Table lJt:, pas• 31.) 

4. ~ere !s a laek ot u:n1torm1t7 in head1ns• uaed to expre11 

£reRaratio}l 1.1 abowa bl the terms used to mes.a ,f,re~ar,at1o,n. 

(fable III,, pace S3. 

6. ~ert ia a wide variet·r ot 1ntormat1on dea:1red ill 

t·o tbe ?~'•Rarat iorJ ot the applicant aa mhown bJ' 



so 
a. The quest1olua o,t "whell•, "what'"1 and "Where"· did 

tbe applio&l'ltJ attend a.ehool. (!able X,, page 3S •) 

b. 'fhe speolal ttueetiotts asked of tbe high sahool 

applicant. (Table XI, page 34.) 

e., The dema.nd tor the aubj eets of p:roteas1onal 

PNJ>&J"at:ten. (fable XII, pag• 34.) 

4-. !he lilt of apeo1al su'bj.eots studied. ('fable 

X!II1 page 35,) 

•• lfb.e quest :!ona in rega.:t~d. to the cert1t1ou tion Gf 

ihe applicant • (Table X IV 1 page 36. } 

t. Tnt questions asked in :regard to the continued. 

J:retEula1onal training. (Table XV,. page 3'1 •) 

s. !be admtnlat:t-attl-1 weigh tbe teae'h1ng experiences 1.1 

ab.o'WJl "bJ the ,u.estions in :regard to experlentu~~. 

(!able XVI. pace sa.) 
7·. !be~• is l:U)D•tmitormit:r in blanks in bringing out th• 

s'liatement ot the !'osition Desired as shoW!l· b:r the tne 

et qu.eat iona as,ked. (Table XVII, page 40.) 

s. There 1.1 uniforatit:f as to items desired in regard, te 

Roterem,ael aa ahow» ,.b., the blanks. (Table XVIII, page 41.) 

9. ~ere :ls :aou•urJiftrm:tt:y as to the directions and explat.Ul• 

t1o:oa OD. tbe blanks as shown b'! the items used. 

(!able XIX1 page 44.) 

10. There 11 onl7 a emall per o&nt of the blanke that provii\e 

ap~aee tor lttloial. }2,at~ and onl-.r a few i.terna ot ot.t1c1al 

data are desired. (~able :x:x, page 4:5.) 



11. The .t1ti7 moet frequ.ent items. are J'lot exaotl:r eommo.n 

1tema aa sbcwa 'trt tbe fact tha.t the fiftieth !tea 

appea~ed only on 3S% ot the blQllks .. 

(!rable XXI., paae 411.) 

lS, Thai; un;, of the quGat!one obv1oual:r mu.st be anawered 

in onl1 on:e ma:Mne:ll' it thtt appliea.nt is to be given 

to:na14 .. erat iol!l,• 

R!OO:MDNDATIONS 

The reeomme:ndat ions stated below sbould be the 

baa•• fol' all applict;..tion blank which serves its purposea 

moat ettie1entl7: 

lt A tour.-page telder ot tbe moat t.r$quent ai~e, namel7 

St" X ll 19 abould be used •. 

81 

2. !here sbo·uld 'be apace enough 1D columna to give 1ntor

• t; 1:o·a. 

- 3, Table~• abould be $r t:ypewriteP spacing 

'b•tween 11nea, tbereb7 avoid ins ebitting of machines. 

4. Matel'U.l sbo~u.let be OXt&an1zod 1X1 logisal sequence. 

5. 'lbe:re sboulci' be a det1n1te aet--t"..p "lt the t:roe ot worJ:t, 

and tne depa:rt;ment, for wh1ob att applicant ma., appl:r. 

AD. ext;:ra:lille snould be provided for- other tJpes of 

WOJ."'·k• 

a. There ahould be a listing of subje~ta tor jWl1or•JU:)n1or 

b1gb. and jun1or-oollege 'Nith a table provided tor r&oo:td• 

1ng the preparation courses ir1 C)ollege and the 1emester 



. .. 

lao~• 1a 11llLb3eoil &ad in tt•ld., 

'• Perttne11t personal ittms ehould bt aakad to:r adtr 

Personal Data. 
~ 

s. Part1t1pat.tng exper1enot 1ft high aehool and college, 

exper1ene$ dire at ins or pre;pnrttat ion for direct tns ahould 

be aaktd tel!! in connection w1 th the activities that the 

te&\.Oher can direct • 

9. Under PI'!J2&rat1oll 11 'the. important items should be handled 

ill tablest 1nch 1.1 loeat·1o:o . .- inclusive dates, •ajora 

and. minora, semester hours of each, dates of graduation, 

ud degree-. 

10. A break.-u.p ot pr:epat'atioD under numbex-ed lteu, ana 
aep~at 1on of undergraduate and gradue.te work is deeirable. 

ll. Space to~ prepa:ratio~t tor apec1al srade subjects should 

be pr·ov1tied. 

12. A tabular ••.aet-up • of e:xperienee .and retereneea is 

~oeessar1• 

13. space should be pev1de4 toJJ a pertoaf.l l$tter str6saing 

1peeial px-epara.t1on and qu.alit1eat io:ns, 

l-4. A pl.a.ce tar signatu.:re of' ibe appl1tiant ia tssential .• 

The 'blu:tk ·(JigU&I l 1 1 1 3, 4.) Wbioh ba.s bed 

develtJped 1a intended to f1.1rniab auftio1ent 1nformat1o» 

about the applicant as to positi<.tn desired, pe~sonal 

cha.raoteristioa, directing abilitt ot aot1v1t1eJ, prtpal'&• 

tiorJ 
1 

and experiene• :itt order that the ad.Jain11tra.to~ a..r 



d·et14e .,,.,,.,.... .......... , ... _ 

applie.at. 



Attach a Photo 

A duplicate or an official transcript 
~ college credits must accompany this 
~plication. 

Star ( "' ) any place you need more 
~ocm and give explanation on page 
~our. 

Information contained herein be-
3omes a legal part of the contract if 
elected. 
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··----······-···-····ait·;··-························-·······-···--···-st~t·;···-···-· Public Schools 

Instructional Staff Application Blank 

Date ........................................... . 

Name of applicant .. .......... -..................................... -- ........................................................................................................... ... 
(Last name) (First name) (Middle name) 

Present address ............. -... -- .......................................................................... --- ......................................... -............... "" .. 
(Street) (City) (State) 

Permanent Address ........................... -........................... -~--- ......... --- .............................................. -- .......... -· ....... . 
(Street) (City) (State) 

May we telephone at your expense? -------· Telephone No ................ . 

POSITION DESIRED 
Mark 1 for first choice, 2 for second choice, 3 for third choice in both A and B 

A-Type of Work 

Superintendent ____________ , Principal ------------, Teacher ------------, Coach ............ , Physical training ............ , 
( lloys) (Girls) 

Librarian -·----------, Study hall teacher ____________ , Music: Chorus director ............ , Band director ............ , 
(Jr. and Sr. High) 

0 rch estra director __ .... _____ ....... _ .... ____ ... ____ . __ ......... __ . ______ .. _____ .......... __ ..... --....... ----.......... '""· ...... --.......... -----............... . 

B-Department 

Kindergarten ____________ , Early elementary ------------, Later elementary 
(Grades 5-8 inc.) (Grades 1-4 inc.) 

Senior high ____________ , Junior college ------------· 
(G"ades 9-10-ll-12 inc.) 

--·-···-------1 Junior high -----·----·-··1 
(Grades 7-9 inc.) 

Choice of subjects-(To be filled by all applicants for work in Junior and Senior High and Junior Col
lege.) 

First choice 

Subjects 
(De specific) 

Preparation Courses in College Semester Hours 
Subject * Field •• 

_S __ e __ co_n __ d_ch __ o_ic_:e+----·-------+--------------·-·------------------- ------··---~-----

(f your application is for a position in the elemcmtnry school, state grades in order of preference ............ .. 

·-·······································--·········j································ ·················································--····················----············· 
Can you teach regular classes in art? .......... Music? .......... Penmanship? .......... Physic!al education? ......... . 

.All rlghb rllurved (J', W. :Pow11r11, Otlu, l<.":unii&UI) 

!'1 IGUHE 1 

THE RECOMMENJ)BD APPLICATION BI1ANK {PAGg ON:E;) 



55 
PERSONAL DATA 

Date of birth: Year .............. lVIonth .................... Day ............ :Height ................ Weight------------------------

Place of birth: Country ----·----------------------- State ................ H.ace --······------·-···----- Nationality --------------········ 

Marital status: (Underline) Single, Married, Widowed, Divorced. 

Number of children ·--------------·--···------------······· Other dependents 

Are you a Christian? ·----------- Do you attend church regularly? ----------------

Can you furnish a certificate of general good health? ---------------- Any defect in sight, hearing, speech, or 

body? ...... ... ... If s~, describe fully .. · .................................................................................... -------------------------------

Are you prepared to accept our salary schedule? . ./. ..................................................................................... . 

Name Honorary Societies of which you are a member. ······-------------------------------·-····················--···------------------

Can you sing? ............ What musical instruments, if any, do you play well? ------------------------------------------------

Activities 
you can direct 

Schools 

How much 
Participating Experience 

High School College 

Town or City 

Activities 

Experience Directing or Preparation for Directing 
What kind? Where 'l 

PREPARATION 
(S~hooling) 

State Ma,iora 

XXX 

Minors 

XXX 

Date of 
Graduation 

1_:...!~1en!_~.;;;.:n:...:..ta:..:..r:.:..~·y'---1------------·--·~--~---------·-------------l--------+----

2. Seeondnry 

FIGUHE 2 

THE RECOiv'IMEND:B:D APPLICATION BLANK (PAGE TWO) 



iS College , University, Teachers College, Etc. (Undergraduate work) 
:..__ 

Name of School '!'own or City State Inc. dates 
Mn.ior 
Fields 

No. S~rn. 
Hr1.1. in 
lYlnjor 
Fields 

Minor 
Fi,!hls 

~-

i---------------r-------------------+----~~------t------1. __ 

I -
4. Graduate Work 

Name of School \ Minor 
Hate uf 

r.radnftt.ion Ih>gree Town or City State Inc. Dfltes Maior 

I 

5. Practice teaching in what subject and where? ........................................................................................... . 

--- ............ -- .... ----- .. ---- ................................. -- .......... --- .. - ...... -- .......................... ---- ............ - ...... - ............ - ........ - "'-- ............................................................................................................................................ "'"**"'• •• 

6. What professional magazines would you recommend for your teaching field? .....................................•.. 

. .. ---------- .. -.. -- .................... --- ......................................... --- .......................... -- ........................ ---- ...... ------ ........................... --- .......................... --- .................................................................................................. ... 

7. Membership: Educational Organizations? ................................................................................................ . 

-·--- ... --------------- .............. -.. -- ............ ----- .. ----- .... -------- ........ ---------- ............ -- .......... -.... --- -......... -.. -- ...... -.... -- ... -............................................................ -................................. -- ... ---- .................................... . 

8. For grade teaching: What preparation have you had for teaching the special subjects of art, music, 
penmanship, and physical education? List special subjects in order of preference. 

Subject Preparation 

1. •••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• •••••••••••••••••••••••••••n••••••••••••••••••••••••••••••--••••••••••••••"' 

2 
0 

•••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••n•••••••••n•••••••••*"""••••••••••••••--•••••••••••••• 

3 ...... ························································•······•····•····•·•··· ........................................................................... .. 

4. ·······························································--··················· ............................................... _ ............................ . 

9. Certification: What certificate will you hold September lst? ........................................ Ba:~td. on how 

many college semester hours of credit? 

When and where received? 

•••••••••••••••• ••••••••••••••••••••••••••••••••u••••••••n••••••""''" .. ''"""''*""'"""''"""''"' uno.,,.~.,•• 

THE RECOlltMEl'IDED APPL !CATION ______________ .... __ 



super1ntend&nt of School __ .. ___ , ...... "" 

near Sil': 

'Rozel, Kansas 
Janue.rt 6, 1936 

I am making a stoo·r of 11Appl1eat1oD 
BlankS. I.J UIGd b1 8'1hool Superintelldents D 
securing Applies.nta as a reseucb problem m 
an Edttca.tl.on Qtn:trse •. 

I . will gree.tl7 appre·tiate 'IOU1! eooperat ion 
it 'JOU will send Clle of JO'Ul' bl&aka in the enclosed 
envelope. 

If 1ou have an-, cr1t1e1sm ot :four present 
blank, I will be glad ·to bave ·rou write tb.e er1t ... 
1.e1sm on the back ot this letter. 


