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EMPORIA, KANSAS 

Emporia state has always prided itself on having an outstanding 
program in Business and Business Education, but we are ahrsys 
concerned about making it even better. you can help us do this 
by co-operating in a study which ,,'e are preparing to undertake. 
We are interested in knowing your ideas on our present course 
offerings at the college. In a very short time we will be ccn
tactlng you for information that will enable us to revise our 
present curriculum. 

Your co-operation in this study will help us make vital improve
ments in the Business end Business Education Divisi.on instructional 
program, With the full co-operation of all the graduates, we know 
that this can and will be a study of great value in helping us meet 
the current needs of the business world. 

This stud.Y will be directed tOWI d curriculum evaluation. We will 
be asking such questions as: wh t courses were taken that you feel 
are of most value to you. in you present career, which axe of least 
value, what are your educational needs for probable promotions and 
future Yocational plans, etc. 

Use the postage-free c<:l.rd to tell us that you are backing ;;lour 
Alma Mater all the way 1.n this study. When the investigation is 
completed, we will be happy to send you a, summary of our findings 
should you desire a copy. 

We certainly hope you will help us develop a program of which we 
can be even more proud; please fill in the information on this 
card and return it to us by 

Sincerely yours 

E. C. McGill, Chairman 
Division of Business and 
Business Education 

ECM/plo 

Enclo13ur 
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BUSINESS REPLY CARD
 
PInt Clasa Per:n1t No.3, sec. au P. L. & R. EMPORIA. KAN. 

KANSAS STATE TEACHERS COLLEGE 

EMPORIA 

KANSAS 

1. NAME:
 
PRESENT
 
ADDRESS:
 

2.	 PERM<\NENT 
IHESS: 

_ 

-


3.	 Please claasify your occupation under one of the following 
eadlngs, if possible, or specify under other. 

a. Teaching	 f. Business Administration 
b. Accounting	 Field 
c. Secretarial SpecifY
 
d.• Retailing g. other
 
e. HOl.!.Sel-Tife 
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KANSAS STATE TEACHERS COLLEGE 

EMPORIA, KANSAS 

February 10 9 1959 

• 

Dear Graduate: 

IT'S NOT TOO UTE! 

Your help is still urgently needed! Join ·us in a study to help 
improve the curriculum at Emporia State. On January 26~ 1959 J we sent 
you an introductory letter and a postal card for your reply. We have 
not yet heard from you. 

Please fill out the enclosed card before it is misplaced and 
return it to us immediately. 

Your co-operation in this study will enable us to improve our 
present business curriculum. 

Please return the card to us NOWJ so that we can also include yo 
in this study. 

Sincerely yours J 

E. C. McGill.9 Chairman 
Division of Business and 
Business Education 



KANSAS STATE TEACHERS COLLEGE
 

EMPORIA. KANSAS
 

Thank you for returning the reply postal card. This tells 
us that you are a baclr..er of your A1ma Hater of which we are proud. 
By answering this questionnaire, you will. provide vital inforn".ation 
for the improvement of our business curriculum. 

In our written report, your answers will appear as a part 
of the total responses. No names of people or schools will be 
used, and all information will be treated as strictly confidential. 

For your convenience, most of the questions have been set 
up in check-list form. There are a few that could not be written 
in this form, but we felt these questions were vital to the study. 
Answer the questions to the best of your knowledge, and feel free 
to give your ideas and opinions on the curriculunl. 

If you would like a summary of our findings, just check 
"yes" on question 23. 

It should take you only twenty or twenty-five minutes to 
complete the questionnaire. Please take time now to fill it out 
and return it to us in the self-addressed, postage-free envelope. 

Sincerely yours, 

E. C. McGill, ChairmaH 
Division of Business and 
Business Education 

Enclosure 
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85 
.lallte 

Address
 

Permanent Address (If Dilferen-;-,)
 

Please	 indicate the appropriate answer relative to advanced work" 

Master's Degree A. Have Eo Harking On C. __Hours Completed 
Specialistls Degree A. --Have B. ._ vJorking On C" __Hours Completed 
Dectar l s Degree A" --He,va Be __I"lorking On C" Hours Completed 

Please check you.r present positions if lis+Jed beloH; if not, please indicate under 
'lother positJ.on,,1I 

A.	 School AClministrat:ion D" Instructor 
College Busi.ness Department College 

._- Head --Junior College
 
High School Business Department -.-High School
 

-- Head --Junior High School
 
Other --Elementary School
 

B.	 'Superinte""'rt"'d-e-u"-t--' --Other 
ity E.. Other Position 

--~CoUDt-y 

~Other 

Co Fr:Lncipal 
H.i.gh School
 

--Jmliox' High School
 
--nementaI"'J School
 

'Other __-.:..	 _ 

If a high S,::-hCi~<L tea~her» wblch of the following business courses do you teach? If 
a course you are teacb.ing is net 1i st.ed! please list. under 11 other 11 (Please Check).0 

Tvpewritinc Senior General Business 
--Sh~rthand ,- --Business English 

"Bookkeeping ---Office Practice 
Busine s sAri1,hmetio '-Economic Geography 

--Business l,gw -other 
-Consumer Education	 -------- 
__.~lementary Ge ne ral Buslne s s 

Please check below any business courses in which you feel an undergraduate methods
of-instruction CO'tU'S6 ('1Quld be of value to the begilliling teacher" 

General Business 
--Sl1orthand and Tlans'::riptlon 
-Bookkeepi.ng 

Please check the professional organizations of ,·;rhich you are a member. If an 
organ.:i_zation cf H!1j ch YO'.l aI'e a member is not listed, please list it under 1I0ther.1I 

.rrNEA UBEA	 NBTA 
-KSTA -KBTA	 . -OTHEH 



2

Please check the courses listed below which you feel should be required of all business 
teacherS e 

Business Courses 

Salesmanship 
-Penmanship 
---Filing and Office Routine 
---Business Calculations (Business Math) 
---Duplicating Machines 
---Calculating and Posting Machines 
---Comptometer Operation 
-Dictation and Transcription 
-Personal Finance 
-Busine ss Finance 
---Business Correspondence 
---Office Practice and Procedure 
-Personnel Hanagement 
-'Insurance 
--Business LmI 
---Office Ma~gement 
-Income Ta.."'{ for the Individual 
-Principles of Business Education 
---Principles of Vocational 3ducation 

86 

General. Education Courses 

Sociology 
-Economics 
·--Heney and Banking 
---Parliamentary Procedure 
~uman Relations 
---Guidance and Counseling 
--History 
--- American 

~vJorld 
---European
 
Governraent
 

-General Science 
---Biology 
-Psychology 
-Physical Education 
---Speech 
---English 
----Library Science 
---Principles of Secondary 
--- Education 

Professional and Public 
Relations of a Teacher 

Other 

--Type"rriting 
--Accounting 
---Shorthand 

~larketing 
-Other 

Which undergraduate 
present position"? 

A. 

courses proved most beneficial in helping you obtain your 

D. 
B. E. 
c. l~ • 

Which additional courses do you feel could have benefited you either in your initial 
position or in promotional opportunities? 

A. D. 
B E.o 

c. F. -------_.._---------- 
What courses outside the business field are you required to teach? 

A. 
B. 
c. 

D. 
E. 
F. 

In what area of study did you begin teaching, 

~Jhat "Has the approximate em'ollment of the school Hhere you first began teaching? 

What is the approximate enrollment of the school in ~vhich you are nO"J teaching? 



-------------
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Please indicate your armual income by placing a check in the appropriate column. (This 
information ,·Jill be kept strictly CONFIDENTIAL). 87 

$1,500 to $1,999 
_.$2,000 to $2,499 

$4,500 to $4,999 
---$5,000 to $5,499 

$7,500 to $7,999 
---$8,000 to $8,499 

2,500 to $2,999 ---$5,500 to $5,999 ---$8,500 to $8,999 
3,000 to $3,L.99 ---$6,000 to $6,499 ---$9,000 to $9,499 

'-$39 500 -to $3~999 
__ $4 j oOO to $4 j 499 

---$6,500 to $6,999 
___$7,000 to $7,499 

---$9,500 to $9,999 
___$10,000 to $10,499 

If over $10,499 please state to the nearest $500. 

HoVJ many hom's of practice teaching do you recommend as being adequate work experience 
for the beglrming teacher? If for a period of time other than nine weeks put under 
!lother.!! 

One hour d day for nine weeks Four hours a day for nine ,-reeks 
~--Two hours a day for nine weeks --Five hours a day for nine weeks 

---Three hours a day for nine weeks ---Other 

Yes No~ Should the Division of Business and Business Education encourage 
membership in organizations? If the answer is YES, check the type of organizations 
ttm-t you recommend o 

Social Organization Professional Education Service Organization 
~onora.!'y Organiza.tion Organization --Other 
.__Religious Organization ___Leadership Organization -------

Yes No o Should the Division of Business and Business Education require 
membership in one organization? If you feel that membership in more than one 
organization should be required, how many do you recommend? 

Yes ~). Do you plan to stay in teaching? If not, what are your plans for 
-tne i'utu::re 

What addit~ional educational preparation vnll you need? State briefly. 

Please list suggestions (units of work, methods of teaching, areas of study, 
equipment,? program of offerings, or any other items) that you feel would improve 
the business curriculum at Emporia State. (Use the back of this page if necessary). 

Yes No. Would you like a summary of our findings in the study? 



KANSAS STATE TEACHERS COLLEGE 88 
EMPORIA, KANSAS 

If I were able to call on you at your home and ask you 
to please fill out the questionnaire that was mailed to you.. recently, you would probably sit down immediately and fill 
it out for me. 

Why not mail it instead? We NEED only a few more replies 
to make this study complete1 Your reply plays an IMPORTANT 
part in this study. 

For your convenience, I am enclosing another set of the 
same forms, together with a self-addressed, postage-free 
envelope. PLEASE fill out the papers and return them to us 
NOW, as we want to include your opinions and recommendations ..-
~n our survey. 

Sincerely yours, 

E. C. McGILL, Chairman 
Division of Business and 
Business Education 

ECN/wf 

Enclosures: 2 
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rebruar.r 24, 1959 

Dr. &. C. McGU1, Cba1run
 
Di:ri.slon ot 0Wllne.S aDd
 
a.ln... Education 
laMu State Teachers Coll._ 
1~r1.a, laMas 

Dear Dr. MeaUl. 
4J 

I am ple&8ed to han the opportunit1 ot partlcipatUag 1nA.tudT TOU are _"_ 
ot tbe curr1culUII ln your department. 

I haft aln;r. been proud at the tact that I aa a Iracl1ata ot ~1& State
and ..t vatelul ot the tine bacqround ot tra1n1Dc tbat I raoe1"NC1 u a 
.tudllDt at Inpor1a State. The .oundDee. ot the prograa becaM .01110-]', 
~ftt to .a u I pursued .. Iraduate work and d18coYarad that the tounda
tiona ot rq undIreraduatA procram fit in 80 vell nth., craduate prop-... 

I nave accepted the liberty ot beu. • bit .pec1t1c in c..t&1n areu on tbe 
q.etlonnaire, but I should like to assure you that all ot tb1a -sUlP.tiora. 
11 .tr1ctq in the area ot otrer1Jl1 ideu that would 11.... F.ater .tre~th to 
your procraa. I do not oTerlook the essentiality at SOUlld ..thodolocia. in 
instruotion at an,y lenl, howeTar 1 &In a firm belienr that the bus1ne.a 
teacher MIdi that "Plus· tactor of a tund ot specific bueinee. kDovladie to 

ke that a~d contribution to the clas.room, and &lao to add pre8'tile and 
d1col'ty to the protession. 

I .. conrlDced that the field of teaching attorda III&l'J.Y or our 10U,D& people their 
tineat opportunity tor a happy and successful Ute--whan to., aot.er and pur.",. 
their vork on a protelsional ba.b. Continuation ot th.ir preparation and quaU
tication throUCh rraduate work raoet certainly haa malV' rewardl. The under
eraduate .tudent Should look torward to the cOllPlet.lon ot this preparation at 
the earliest poslible .-ent.. 

'!hank TW tor c1rtne .. tha opport.unity ot help1D& YO\l. tou are doing a t1Dl 
job and I shall alVq8 be proud or IV' arrUiatioD with &.poria State. 

With kinde.t personal regards, I raa1n, 

5~B~ youre, 

/~..&~ 
J .'1:'11e BaYIl 
Associate !"rofes.or ot 

Marketing and Managament 



cond 
lester in the fall; 
others whose 

1 semester; 
the spring semester. 

Select two 
Psy. 
Psy. 

) Psy. 
) Edue. 

(R) Required 
(H) Highly Recommended 

KANSAS STATE TEACHERS COLLEGE OF EMPORIA (S) Suggested 
BUSINESS TEACHING--B.S. IN BUSINESS oMajor 40-50 semester hours 

Minor--Se1ect a second field in which you 1.vant to be able to teach. Also, boys 
should consider meeting driver educat.ion requJrements and girls should 
consider meeting library requirements. 

First Semester Freshman year Second Semester 
Eng. 107, Freshman English I 3 (R) E~g, 108, Freshman English II 3 
Sp. 101, Fund.. of Speech 3 (R) Psy. lID, Intra. to Psychology 3 
Bus. 120, Business Calc. or Math. 3 (R) Econ. 102, Fund. of Economics 3 
Bus. 106, Intermediate Typewriting 3 (R) Bus, 107, Production Typewriting 2 
Bus. 103, FiUne; (R) Bus. 203, Calculating Machines 2 

or 2 (S) Bus. 118., Business Perunanship 
Bus. 160, Intro. to Salesmanship or 2 
Physical Education Service Course 1 Business Elective 
Freshm&~ Orientation ° (R) Physical Education Service Course 1 

15 Ib 
Sophomore Year 

Eng. 227, Sophomore English I 2 ~Eng. 228, Sophomore English II 
Bus. 121, Accounting I 3 or 2 or 3 
Soc. Sc. 241, Our Am. Heritage I 2 (R) Eng. 361, Adv, Comp.-Non Fiction 
Bus. 241, Personal Finance or (R) Soc. Sc. 242, American Heritage II 2 

(Section D Elective) 2 ( H) Bus, 122, Ac~ounting II 3 
BioI. 100, General Biology 3 ( II) Bus. 201, Duplicating Machines 1 
Bus. 210, Elementary Stenography (H) Bus. 211, Intermediate Stenography 

or 3 or 3 
Bus. 211, Intennediate Stenoc;raphy (H) Bus. 212, Dictation & Transcription 
Physical Education Service Course 1 (R) General Edu· . Elect.. (Section D) 2 

(R) Physi.cal Educati.on Service Course 1 
(R) Art 105., Art Exploration 2 

Ib 16 or 17 
Junior Year 

Bus.) 300, Business Correspondence 3 00 Educ. 333 Prin. of Secondar~y Educ. 
Bus.) 351, Business Law I 3 or 3 
Educ.) 333, Prin. of Sec. Edu~ation (R) Bus. 390, Pri.n. of Business Educ. 

or 3 (R) Phys. sc, 314., Physical Sc.ience 3 or 5 
) Bus. 390, Prin. of Business Educ. (R) Sc:i.ence Elective 2 or 4 
) General Educ. Elect. (Section D) 2 (H) Bus .. 352" Business Law II 
) Mus. 226, Musi.c Exploration 2 or 3 

Elective from Language or Literature 4 (H) Bus. 360, Marketing 
(R) Educ. 334; Teaching in Sec, Schools 2 

lb 15 
Professional Semester *Sen1or year Other Senior Semester 

490, Sec. School Teachi.ng 6 (RT Bus, 480, Teaching Basic Business 3 
541, Prof. and Pub. Relations (S) Business Elective (Sr. College) 3 

of the Secondary Teacher 3 (R) Soc. Sc. 4go,. Cont. American Society 3 
from the following courses: (S) Electives or Minor 6 

460., Educational Psychology 3 15 
343, Tests and Measures 3 Suggested Electives: Sp" 125, 
350, Psychology of Adolescent 3 Intro. to Theat.re (3) 
521, Prin. of Guidance 3 Bus. 543" Bus. Report, Writing (2) 

15 Bus. 448 .. H'um, Relations in Bus. (2) 

Business Education majors should take the professional semester in either the first or 
semester of the senior year. Basketball and baseball play'ers should take professional 

football players should take prafession'3.,l semester in the spring. 
surnames begin with letter A through L should enroll for this work 1n the 

those whose names begin with letters M th.rougl~ Z. should enroll for the work 


