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or .carcerciaL II Put edu.caton haft otten u.d. the te~ inter

chanp&hl7. !be ten -buld.na..... pnterable bee.".. it 18 • 

deaCr1ptive ofbroed term, 

(ansu State feachara Colle. business C"~rr1cu1.~ 

Ofric- cation. 8 Dh&88 of buB1D8n 
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II. IIBTROD 0: 

121 pr-pU'lDI: to • ltur:tv. th• .-tep. lIr..lftcl 1a ,l-dlll: a 

n.HNh atlaq, •• ,oan1»le 'OQI'OM of lIIt__t4_ tor hoh a •••• 

...1Irutattl aa .ttMid" ••ns...S~..... nwu... 

~ eoIIDlete lil't ot 111. G"'&4ua"1 _jar" 1. bualDaaa 

n.•• o~ 

1918 ~o Itll .... OD~aea ottlelal n.ra 1. .tI'atS.,· 

.t'.oherl 0.11 ........ • Un
 

... ohe0b4 &p;1.DII or..... t. ..... 
Up_ ...leU• .r tu .....eh 1a tM aG'tlft .t 1Metln ftl... then 

weft SOl gn4uatw t,. __ addrM... Goul4 aDt be toaM. 

'lb. 1ft6Ia1oM of the I ....... ltate t ....... Col1Mp of .,oria 

.. -Jere. in 'bumll••• tr.. 1t' 1911 .... ahol... the ba.t.. 

tor w.••..., bMa•• 1 t felt tt." ~bd.r .UU.tlCIILI would 1te 

ftluabl. 1Il • 1)"HDt It' ••• IlII"rUul-. 

.tI'ocb1ot:eJ7 1.e1iter .. writtn. a'lln~ a4 _iled"to 

~ 1.1 r.raaat4MI for wha acI4ree......ulA '- ob_t.DM. • le"'-r 

-.......--...- I 
.,....~.•,urp... ora:tlUMca 

A "PlT 'OIt&! ear4 ...~tlN the Crachate· ,....mll 

a.d..... p......nt aMrMa. ...-nt ....tt olued __ 

1ettlin'.8 'a1MWWl. It thAt ...4 1JU tie ct... 1iMl l ....·ttat... 

a baal. t .. .......tt_ ad,.,.. 1 11.11..,..... 01 • • 

IAD~cdlZ, p. 68
 

'xbl4. p. 69
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the lnboNtlll'lt:ftPv afo+-AWO and ~ly aeata1 I"Cl l'1a" the 

adt.... ~_ .....tin" a11lJtc. A ~daY --.;L ~&BE 

i1lYNtl..... "tare a tel11 letter 1IIU ....11~. • t .. 

104. 11z1IJ-'O • 1,111 lD.woducrtclry letterl war. 

I'e~uriNd beGa~. of 11108-..... ...... BT,..er ulephcme 

41no'-7 ad •• Pl••-lint Banau, I..... ltat. f-obert Cellep of 

lrIIiftm-la, ...ty ear a4dP..... wen t, ~W04tuoW1"7 Inw

Wi. _eaol..eel nplT po.ta.l 0ILI"4 ... Jldt..d to th-. .it the n4 ot 

the clay waS t.~ • tnal ot "p17 pOI.l tara or Su. 

per eeni; of tile 1,IS. earb were retum.... 0U'.s. weN .epara 

11l1iio .. ala tittw." &1''' ad. p'ftD to tba 1.....1I1p.... 

11... tM ...... of 

...,. i1 tha P'OIf Cl)D.taatecl, a tell__'up lnter .... WI"i'*-. 
r 4 .all.... ~ atWr the tIm .ullq.' !be • ..,... 

tell..... h D.4 bad DOt re'tu1'DH their 

~. .&aotb8I' reply po.tal .... .010M4llD euh 1011__1:9 11"'-1' 

toHMn' .......mll loa1l 01' 111.1&14 the tint Oa.I'U. 

1Irft'e DR tel1e.-~ Int......UecI 'e 'thOiI who 414 IlOt PHpnd .. ill. 

tirn .-lllUC. !hrM 1ulaAl'e4 Wo ..,11. wen reoe1ft4 tI"OII thl. 

tol1..~ ~t'''*'. !hi. browJlt i1aWl ""POUI' to 'A. h1lU 

a fO.4 per ...t .tal 1,08T gn4ua1l" IOIl'tM'M4. 296 did ~ 

, 
p. 10 
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the _thod • tota1e;racluate. ocmtaotecl ~. 

I beleM, r.'P.... ot 111. 

ara41a•• ,.ar. in 'le 11 be.leW~ 
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c: 

tal ...... of ..81ae•• gad_tel trca IllS _ 19 1.441 

Lull 
hllber tor wh_ tmare were no ~•••• 
....1" or 4..1ioat.e. t, 
........~ tor ••ttezo a4dr.... tflt' 

whlD DO I.Al4nIH' oould -. t, 
'0'-1 .' I.. of poa4-.tee eon.." 

SOl 
10 

61- ."1.88'1 

.011...... tor ,he d~l.&" ,",.. ... or the f!;lrlll weN 

.uri" an4 'lw1' ar. reel."'" wader -.rri.ecl aDd a14e 

...... A. t. clupU.__ ooolD"l'd fr, 1; ... or the 
..w. reNt.. two _a-ee.. 

II 

Totlal DlaHr of b.1HI. poa4-... trca 1918 to 1118 l.4tl 

'-••1 

.1..,.... 0& tin' JI&1UII.I '81
 
B.e1pODM' CD foU..... SOl 1A:
 

'!2'P!'I.v or vaclun•• an relpcmd1q 
. 

81110. 'tiM. .... era. of .i. tollaw-up .~••• 

reDly ponal OU"cU retlD'l'laCl cl1n4ed orilM 'to 004-.tiClD8 

gi'ftZl 112 Ta~le III on pap a. 
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u~.-ted inr~um:D&1J'I8 t 

eugr:esUons. 

tacultj'-'• que~ 

re rece1wd. incr1t1cu. lind. aumrest1ona. 

,vi conf'ereDC88 accord

•
 
C(\1ewtJanNdre, 1t, two graduate,,to 

grad.uateSWle~u state !eacben eoUflK1l 

qJ8et1arma-t re 8eU-" 

Uter fcmr , co}d.esot P1ck8dUP _troll 

diecuasedgradua~. and 

Q.Ue.~. 

revised J1 • 
ro1l.ond ttlt Dmeemre .. in. prn101.l8 two graduate. compJ.etJ.ng 

the qo1eat1cmna1re aD:l Nk1 ng BUICUt10ne for 1t8 impravment:. The 

atiom;ai re ... l'8"fUed once in ID'dA'I' 

ati~. 

~....... 

,tteet\)l' Gm1"OvaL 

thequut,lonnp1re 

to 

A ld'tA'I' 

'Ibid.. P. 77-



10
 

tba1r ODiD1ons aDd 8liJmeat.1oDa vou1d be • lENA help in rnlaatiq 

aula to tUl out the QtJeS:tl....n.'.. 

mum t' ~. 

:tU1 Pil'OCeu .88 ~-uct1tJD td tbe 

t, ~ tlPP8ar .are penoDal. 

t.be date. lui4t Iddrns. the I.n'\rodtlCtC117 

l8tter, latter of traDsmttal eccaape1ed ~ba qlJ88t1allDa1N, D! 

tile foUav-up 1JIIt.t.ar Claelrt.1orm·'N. 

t hnqa StaY Teacbere Col1agtot 

~ .. DIed to arphu1u atadw'. E. C. 

MIn", \,;~j··D1Y1a1on BulDDa Edacatlaa dgDicl 

a1l ......~. ml1i'il enwlDpMj • _11 ., t tel 

MoOn1." J. UJ'ked below h1a • 
at the code ... to DI"'ftidII 1e..at1M t.be 

ntumed 1et,t,en into tbt a1z are•• ta1J.Driltg c~ are tI8Id. 

~U8iDe•• eduoatioD, B trtMP, A-tlIDcOUDtinaJ 

,--bu1beee ....nUVatlgn, 1...-..18. and. WtiOriiWN, 

lettu 0.1 trmRlttal•. q.wtlnnna',., md .e1t....wreese4, 

-.u.es lII'IduaWI. 

n1t1ng per1ad••etentND qu8lt1anndrea 

recelwd ~1cea. 

mn;1d. 1,.18 



'Dll&U"e. _1"8 urr\18&b1.. 

tore, th1a studyfthh,.,. fields. 

!pll••• 

tor the M-am ot tbB qae8t1.mmairea,1IOrk 

11 

prepand, ra,,'Inol, ~ato 

retrurn their q'!l8st1otmaireis. AD)Uler .-tion

aelt-eddroaeed, ataped envelaDe 

'ollow-up letter el'l'l'·lYtr or up 15' .JQ 

tlUUtinnna1re• 

t or tabv.lation, Sl or 89.3 p the quutian.

ta _re prepared tor the tabalat10n of tilt l'8eult... For e.. in 

Wl11ng fttul'U, • ·.parate J)Me was Dl'OV1ded ~ each aae8t 

lut queat101:l on the cpe.uoma1re 1JU one that coulcl not be 

t."1.ed beca:1_ it w.. a di8CUN1on que.t1on. 

intonation fl'CEl thlllOrk .meet. wu eet up in tables 

preHnte4 u a part of tlD tmal report. 

A ~rnl1"7 or Ule r2nc11~. was ~eQ 110 tlle U1. graauatea no 

wumftllted this 1ntOI''CD.:tJ.an. 
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LIUB11UBI 

PWt'XP" C'~rr1culUll mat be dnaloped em eound, tnnctsmatU. 

proeedarea. Tbe.refore, pnrd.d1ng 

i 'IIII'In"l"t.-n,t a1J:utle fuDct10n ofa acbool 1IY8tml.1 

'or :1r:oroveI:Dlt ~t. effectiV8 1rQII to 

curr1culu::J plell!flqJ is to haft in operation 

a cont..1nuolw ·a..mauQID pZ'Ocedure.2 

In th1 , Uteraturo pene'm~ to eu.rrl.culum am 
foJ..1ow;.up stUQJ.U ad. ditfe.reDt procedure- to,r 

or these o.rocedl1re8 i. the comiderabl111dh\3 

tion of tbB IIWmUtJ.onB of otmr personA in the :retJ)1nk1nc andre

ol1Uln1lat1on of tlB ,CI11"!"1eulUL The op1n1ona and ~CI:J8of the 

(p'&dn.ate. ~ the Diria10n of 9lUnen &D:l Ihsimu Education _:roe 

'·,ven 1n tJU. studT tor the ~ of the bu:lne8S curriculum. 

Curr1cu1.um DnelOJ1]Dlmt,· 

(~ 

D\IIU.JJD1J8 ~t1on· 
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7. " 

• u.ata not ~.nn4 in 

9. not eagaged in teaobS"1 18 

10. the 300 gndutel nD1Y1na 
PaC!mod. 

. . 

~8. 

S....11 trl4aatN h.uu. 

12. 

13. '1_ D'ldua•• IN f:.hAba Doctor'. degree. 

lh. 
n~h1q It:I"OUD S. 

1. are'" 
2. 

3. It in 
Ma.n. 

In 19b8. aDOtber fo1.1.aw.up nud7 

1Itud7 ..n~t a foUow-aP of all ~ 

h• 8981"8. 
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Ems.. ·8.t&te~ "ea0her8 \HJ..LWP recel.... 

~1'C8 dalP'M. Bducat1aD (C~) 

~1nfDn&t be facultT in naluat1Da 

the pNI8Dt dep~ lffel'1m!• ., in the a....lo.-at Of fut.. 

•.....,0 PI'OIJ"a1, ~ tU'D18h1D& 1DtonatlOft that would be bIlDtul 

1Il 8lSri.8ar7 ed com-l!1ng ""It""'!"JU. Por ezap18, lnf01"llatlon 

graduatu pre..at ~ 

~n' IItwq .. JmDh broWr in KopI than t.ha\ carried on 177 

Eftdl¥. 0nI porUon of B1On' nad7 1M pe1nte4 ~ tonrd tba 

ourr1ca:ba of tbe~. IntOl'll&t1on .. 

0DM1D8CI lD. th18 ~J.UD 

CV~. 

3Sk 

buaheu education 

~adne. tr-'n1na 

,0dear-, 

'DWUJ5. 

, 

.,.",.- an. of 'tra1rd.Dl J'IFDOZ'tad bY the a-muatAa u b 

helpful problb1¥ veIWdinci.1T re~ to tbl phae of vwt 

tbrT .... etJl!-..e4. 

e4 abai"'thaDd 

h 
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t.lUU~ :iUTUS. PHlSEsT" LOCA'rIOn, EIIPLOY.Imrl
 

IrtaiD-o 

analyai.8 1 especi&l..q 

Drieo& location or e, 

" et:pJ.011D8Jlt. and 1ncoae.tal. etatua, poaduato~ndu.te, 

(;I'8dnatea who _re contacted in this studY wUl be I, in Appendiy 

j papa 79 .. 82. In order of treqI:1eDa.yj 

~QJ..1Om.Db states. au, !D.aacra.r1 

~Ymfto1nn:1&, Colorado, 1Dd.'"" Debrulra, !"lor1da, , ~- JerMT, 

V: ma, 11IZJOO, t:aah1Jcton, D. C. 

ItIrSrtal Statzl8. In t 

of total mDIlber ~ 

c»ntacted. 

56,"eent LocaUoa.. 

t 

Ie••J 

or 70 

or 
112 am aDd. 165 .,llBD 

II. 

Qn.1tuate _ !!.Uteri. 

deJZ1'ee-. 1 ~m-a beYond 

ar 



eUlJl1ll&lMDGG \lHl2Tlcu=
 

'[VaDNlld 10 -.KItuloiualll];
 

10 ~.ted OS 

01 til 'ao't~OT[ddIt tlU01J.IlIld 

~q81; 

.('1 aJJ\11JOd 4l1q\ peu~::to 

-P»OeoI 

~lIl.l~ ~ .....lr~IIIIIlIIJJ 

ITt ... ~ 

e Nd ..q-n, fUn" 

-9Ul--i:iiii fIOPr iii 

.~I8PI!I~ ".&.1[91;1 .-eflOi;t. 

UG't'lUItrIlb 8l"~ 0\ .... 

a 

• 

~ MPPOoII2 

iNl~UiiIW JO 1'8. 0Tl' WI'Itw 

.lq ..,q &1M 8e1I~~.d 

.. ~1IMl. • 

....l~: -n. 'llI21m'.1 
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·.ltU,T4QIltnre 
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~~tmll'CI 8Ol.U0 , natll&mq 

..loIDCJa DllIlaGtt0J eq\ -n ~~ 

"'~ICI £:I~:a»eg '[1IQlrpJlltaJO,.ld 'PlJl~ ttq1. ~UI 

• Lm~es 'P8l~ 

'Pi0lJ~ ,. A1{ patG'(da ~trI eQ1. ~ tIttO 
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t~ grM.oatM. It 1. eridm.t that ~ Carr1CallDl ot the Din-lora 

1.nea md BuJnea. ldacatlon hu c~ ccul.+eNb!J' .:me. 

1918. 1D tlet, ... p-8dnatel laid they v1ad ~ or the Cour_ 

otf.,.. DOW bM bMft oft.red 1IbMa thIT .... 8't~.. 

OM D'1dute thoubt t.bI 'lIl..t 1mmnN should haft bHo • 

to aare reoent JaWluatiea, for GlIIIPle, US? QJ' 19;8 1I'.s~, becu. 

M f.lt it 11M 1mpen1ble to- tndica~ ODe'. 1r:lt.relt In • co.... 

without 1mcnr1rtg ...th1Dg about the COIIr8t. AlN," upre8Md h1a 

op1Idon ~ the co~ orf.Nd lJT IIrl.!m theN .. too .ch 

01Wlapptng. 

In, auotbar pwduate Mid .... greatl7 1!Ipre.nd 171 tbl 

olll"r'lcul_ ... ol't.... b7 U. Dl't'18ion of Ba.sI.m.. m4 !ulna. 

Bdu.oat101l. He .aid t.M e1lJ'l'ioal_ bid ~....inoe hit vas • 

I'tadent.. 

TrtDd.l IDe! 18SDd in tM Ma1ft18tdo.t1on and Sape~lotl of 

u.a1Des. B4uatlan ... oouw that 1fU n11t takID by 39 .".. 89 per 

oeDt at the pwlu.ates. Th1rt,.....-1P\ or 86 I'V cent of the &rad 

did. DGt taD Sem1har in l(e....nt. Th1rty Q"'ell OJ" 84 per cent at 

_Mln.te. I&1d tbl1' 41d not take the fo1l.ftt.na c,oar..'.. 's.n 
Ul1nen ~-.nt, View Maroh.,tl181ngj Sala. ¥Jmage-.:l\., ffarb\lcg 

~, ControllenMp, 50C1alCOllt1'01 of Bu81na.., Sninar 1D 

D1stI'1btlt1on, ~ at Inetructlon tD D18V1ba:t.tGD QU~w.uu, 

Ol"pan1sati.on and ~tioft of DltJ'tribu'tioD Education; Jfethod. 



so 
Jfatvials lD nlatribution lducat1on, Thj Adm1nJ.atratO'J' lad Sohool 

Cutodia1 Sent.tu. WOmhop 111 Bna1ne•• IdllCatlon, Saw1nR 1Il 

BuaS.ne'1 !eact~ Probla., AccountlDs S,..w. r.. PubUe School., 

!eld. StwSy, IIld Thelia 1D BwdnISI U\1O&tloa. It .... annec-Ar7 

to ~ otbBr couJ'wu not takeD beeau8e 1t 1.1 obvioua hoB thoee 

COUJ"M8 alrea:fT _Dtlem.d that..- MW .-oar•• "'We been added 1J1Doe 

1918. rurtbelWN. the cour... not teken WN DOt. priJur1l7 a.&i&ned 

tfn eecn-atlU"'1ea. 

'fbi oolmm .titled "If I bad to phD 11m 1 would taR- .. 

bOt UIcl b.f 1m majoriq otthe cndnate•• '1'here .... 21 or 48 pu 

cent. of the 1W KJ'8daatM vbD ~t10ne4 Inc... !ax tOJ' tbII Indirldaal 

urrl:..rBltT, bad • different GPiniQll of tbe eoarM Incoa 'fa tor'tbt 

In41ridu.a1. He N1d~ -It ... to. that., c1~1_ with. lltUe 

,appl1catiOn oan udJdJ.ate the mater1a1a vb.1ch would NinchiLtec! 1m 

1ncle-e fa tor tM In41T1dual. Be .. ut.onllbM bY tt..c n\D!ber of 

eJd.11 coone. which WeN udlable !D. cwwen w ~ Dr a bMk

groUD4 nature. 

Alto, thU graduate .aid. that- .,. th tt:. .....tar1a1 

nDdenU mould haw • kn.,.,]..:Jn ,ttloe rout1De, 

dDp11catiDI Meld.,." trm.orJh1ng raeh1D8., oalcnalatiDg ad poaUng 

-.cbima, e~••1.MtJtaalo reeard1DI Cl4 -ert1ni ~tnel. tvo 

COIll"BU ahoo.14 COWl" eM JillYI"1a1a *'-aate1Y m4 Rift th. ltu4enta • 

u • CQUIWe 

OM gl"Iduaw, lIho hu • KasteN .D'H froa a ..u~ 
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rout:1be1 machSnn. n. aagge.tad 

lO"eater ..m-l. be placed OD bo.a1Dl.s aeonQm1clJ that. 1." 

C",.,ntt7 mel itA relation t.o the reet of the 'MDl"ld IIld itl l"UI)OD.H 

to U;y-to-da.Y ~•• 

Another eovM, hraormal ~t ... _DtiDDed b7 19 or h3 

pir eent. ot tM gnduatee u • eoune they _old take it thBT had to 

ml'ldng 1mow'1adae 

p1m their ~u..a. _&:We 

SnwntHn ar )9 per cent of the gndaatee .-nUoned Mt:1ce 

RIuI•••Dt aDd 8Dpe1"$1oD ... co... tbty would taU it tbl7 M4 

to plan their eebldul.. qa1.llJ 1$ w 34 per eeDt of tilt pwlu.wa u.1c! 

tlwj'1I'«1.1d. t.ke InatrQC'ticm in O~r1oa1 Practice ad TecbD1q••, 

Bu.n Re1at1onalD Bube. aaua-nt, ad »lIp11aatlDg HMbiDIl. 

The ool~ .arll:ad ft1uabla ,~ taken trca Tabt. XI 1114 tba 

AIId"".... WIN 11ated 1D Table In PI&" 52 - S4. tba a-aSutel he 

a1l"'e1ll!7 ta1cn thue OOiJNN, and tbe7 .ft cOM1dend q1uhla to 

1.D their potI1tiClnl. 'lb. OO~ ... raDDd. 111 ord«r Of treqDllnq. 

Thlft wre tft Jm'8 oo~ giWD ill "ab1a XI tDtltled lIS... 

Val." Ed lrJo Val••" ot tM COUl"I81 t.enb;y u. L4 p'aduatU;, 22 

OJ' SO per cent sald B3.~ Or'£m1Mt1an .. ,of 10_ '181M. to 

1a thea pNeet poIltJ.oaa·. EtahtMn greduate.... hO.' per oent laid 

2ar'tet.1ng as ot eo_ nl.. Pr1Dc1pleB of BcODOll1c. VB .uUCll*l 

17 iDdiddw. or 38.6 PC' 0*Dt of the L4 gr.tute. u be1Dg of 8e. 

nlue to ,beL 
the 00 enUUed ltIo 'al." ... not 'Glee! by .... pwdu.ate•• 

the tdabMt .nt 111 tiM. Dolu. flU 12 1ft41'f1duah or 27.3 per cent 
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poCoatel. .aid coaptosater ration of no Tal. 

1r lJI'&aent poe1tlODl. Elewn gnt!uatel 01' ~ per centto 

sald Pweo,DDa1 Mmqeaent tDOm-tot 

T~XII 

'ALlT&BIB" Er 

cou:ne PtaI' Cent . Coane 
-
Title 

~ 

1- )8 86.4 
2.• 36 81.8 
3. 36 8l.8
4. 3il 71J 

"'.11 Corrapcm.....
Adnn" '1,pwrlt1nc

s. 3'2 72-.7 Oft1oe JlItMtiM m! Proced.n 
6. 31 7O.S I8tA1w141ate 8tefto1npbT
7. 31 7O.S 8ecJretGoia1 tn1ntnc 
8. 26 S9.l ~Stnop"" 
9. th Sk.6 D1ctatloDSt.,10.	 U 

u.	 2) $I.) ,11.tDg m1 Office lloat1DeSt.,11.	 2) Bu1De.. La I u. 20 h5.S BaW•• r. II 
!h. 19 1a,).2 Bta.D\ar.r " ..mUng
1$.	 16 36.4 8usiDM8 Prut. 
16.	 lS ".117.	 13 29.6 
18.	 13 29.6 

12 27.31'.
3).	 n 2S'.o 
n.	 U 2$.0 
21.	 10 22.7 
23. 9 2O.S 
24. 9 2O.S 
2$'. 9 2O.S 
26. 8 18.2 
21. 
28. 8 
29. 8 

InteI'MdUta Ttpemt 

Pr1nc1Dln of 

'h'~cr1b1Da Racb1DH 



la1rlaM Pinece 

(CGlt1Daad) 

Co.... 'fltle 

'eden1 If. 
a. IMP in BI 
Par:u..atalT ProaeclUN 
r.,. Pach md SOPtiD« lfachiM 

Operat.:loIl 
%IIprou-..L of ~etlClll ill 

8b0rtbaD4 mS frllD8Cl'ipUtm
rt.1d 8ta.q ad ConfeNlaIM It n, 

m, If, V, VI 
Bua1Ma. CJe1- ..s rornenial 
Prutioa 1D 1ookbep1Da aDd AeCO'Gl'lt

$3 

CtD"ND\ BulD 
Pvao.-t JIEa&uIIlt 
IutnctlOD ill Clerical Pnct10l 

aDd !eotl11q.. 
MarDtinl 
PNot1e1lll 1Jl f)pnrit1lll 
Bu1ne•• Statbtta. 
PrlDdpleIi flt Bu1ne•• lelacat1Oft. 
Jllltbocla of ,.·••areb 
I1Mn-nt Aulpb 
PrMt1eaa ill St._gNp. 
Pl"iDciplM of Adwrt.ulBc 
B~ blatl.. in Iota.. 

,tiDI 
11MDc1a1 S~t ~s.. 
Ia...-te HUt.,. of UnJ.tM State. 
tat.rnat1oDal 1oc..1. 

Katmat1e. of rtnezre. 

06.8 
~ 

15.9 
13.6 
13.6 
13.6 
11.... 
u.1t 

n.h 
u.h
n.4 
n.hOJ., 
09..9
09.'
09.' 
~.9 

09,'
09.'Of.9 
09.9 
06.8 
06.8 
06.8 
06.8 
06.8 
06.8 

06.8 

06.8 

Per CeD\ 

I 
6 
6 
S 
S 

; 
S 
S 
5 
4 
4 
h 
4 
~ 

11 
4 
b 
4, 
3, 
3 
3 
3 , 
J 

.3 
2 

36. 
,31.
)8. 

~: 
U
bi. 
b,). 
b4. 

hS. 
116.
117. 
It4. 
h9.
SO. 
51. 
St.s,.
Sh. 
SSe 

S6. 
ST,. 
S8. 

-'0. 
ll. 
32. 
33.
,I&.)s. 

oh.6 
04.6 
0la.6 
04.6 
04.6 
0h.6 

!Dc 
O_"~.~1l\ 
IoBtatU. 1'Itrchud1. ADalpia 
TesUla Kereh-S,. Aulpll 

l.pp11ed Debt]'.
IDdutria1 lrod.u.oa IIDi HaDae-= 
Sa1d~ 

Sf. 
60. 
61. 
62. 
63. 
Q.. 
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! 
2
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2
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KANS ..\S STATE TEACHERS CO.LLEGE
 

EMPORIA, XANSAS
 

Emporia state has always prided itself on having an outstanding 
program in Business and Business Education, but we are always 
concerned about making it even better. You can help us do this 
by co-operating in a study which we are preparing to undertake. 
We are interested in knowing your ideas on our present course 
offerings at the college. In a very short time we will be con
tacting you for information that will enable us to revise our 
present curriculum. 

Your co-operation in this study will help us make vital improve
ments in the Business and Business Education Division instructional 
program. With the full co-operation of all the graduates, we knov 
that this can and will be a study of great value in helping us meet 
the current needs of the business world. 

This study will be directed toward curriculum evaluation. We will 
be asking such questions as: what courses were taken that you feel 
are of most value to you in your present career, which are of least 
value, what are your educational needs for probable promotions and 
future vocational plans, etc. 

Use the postage-free card to tell us that you are backing your 
Alma Mater all the way in this study. When the investigation is 
completed, we will be happy to send you a summary of our findings 
should you desire a copy. 

We certainly' hope you will help us develop a program of which we 
can be even more prOUd; please fill in the information on this 
card and return it to us by 

Sincerely yours, 

E. C. McGill, Chairman 
Division of Business ~qd 

Business Education 

ECM/plo 

Enclosure 
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NAME: 
PRE~1fP 

ADDRESS; 
~ 

P~'~'k 
IHESS: 

~ Please classify your occupation under one of the fc": j~.ri1:.g 

headings, if possible, or specify under other. 

a Teac.b.in f. Business Administratin 
b. Account1.ng Field 
c. Secretarial--- Specify-
d. Retailing g. Other -------
e. Housewife 
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K.ANSAS STATE TEACHERS COLLEGE
 

EMPORIA, KANSAS
 

Februar.r , 1959 

Dear Graduate: 

IT I S NOT TOO LATE 1 

Your help is still urgently needed! Join us in a study tc help 
improve the curriclllum at Emporia State. On January 26, 1959, we sent 
you an introductory letter and a postal card for your reply. We have 
not yet heard from you. 

Please fill out the enclosed card before it is wisplaced and 
return it to us immediately. 

Your co-operation in this stu
present business curricullli~. 

dy w~l enable us to imorove our 

Please return the card to 
in this study. 

us NOW, so that we can also include yo 

Sincerely yours, 

E. Co McGill~ Chairman 
Division	 of Business and 

siness Education 
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<.lAS STATE TEACHE.tzS COLLE4E OF EMPORIA 

Division of Business and Business Education 
Emporia, Kansas 

(Please print or type. il~swer each question to the best of your knowledge 
and add additional information you think necessaI"J.) 

1. 
Last First If:i.ddle (Maiden, if any) 

2.	 PRESE 
(St., Route or P. o. ~oX) City State-

3.	 MARITAL STATUS: Harried Single 

4.	 EDUCATION: 

a.	 Advanced Degrees: l·1asters Doctors 

b.	 If you have not completed work for an advanced degree, have you any 
graduate work on record? Yes 'No Number of Hours 

c.	 If you are working on an advanced degree, please specif,y:
 

Name and Location of School -_
........_-------------.._~--
Credit nours Completed:	 Area of study 

5.	 The following list of courses are no'!;·' being offered by the Division of 
Business and Business Education, Kansas State Teachers College of Emporia. 
Please check in the appropriate columns your opinions about the courses. 
(Consider the value to you in your present position.) Indicate in the last, 
column, the courses you would tak€, that you have not had before, ~~ you 
had to plan your schedule again. 

Course Title Valuable 
Some 
Value 

No 
ilalue 

Did not 
take course 

If I had 
to plan 
again I 
would take 

pr~nc~pl.es ofl:!:conolID.cs 
International Economcs 
t;con~ 1:Ustory 01" Urn.ted :::>tat,es 
Business orgaruzation 
!'ersona..L r~nance . 
Introduct~on '"Go Hus. 'l'j.I'.J1Ilce 
The ¥..athemat~cs 01' .1"lllance 
Corporat~on l':l..nance 
l"lnancJ.a.l ot,atement AnalysJ.s 
Se~ar J..n F~rJ.ance 

tlus~ness l:al.ctUatJ.on5 
-

Accounting .L 
Account~ng 11 
Cost AcccuntJ..ng 
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, __ _ _ il" 1 had 
= to plan 

Borne No Did not again I 
Course Title ValuablE Value Value take course would take 

Au-vancea. \jc..st At:.c oun-;:::...ng 
In:'ermeeuate .!.ccourrting 
:BM PULcn Card ACct;lum:·J.:Jg 
Oc~ernmslItaJ.. AcCol1,!l':1.ng I 
Am-ancco Account:L.ng 
C"PoA. Review 
Pra.ctJ.CUI'l :tn BoOkkeepJ.ng and I 
Aocowt':·ing 

AUdit~ 
Incomeax lor the IndiVidUB...!. I 
Federal. Tax I 
Business Pe p 
tlUs:J.lless Correspor.denc€ 
Business PraC-:·ice 

orn.ce nanagement and ~uper-
vision i 
Persormel Management 
O1'1'3.ce r'ract~ce and =Tocedure 
Kethods or lntttnc1uaJ. lra..J..IU.ng 
and Job .Analysis Education 
.Instruct:LOn Jon LJl.erical 
Practice and ~eChniques 

Introduc1;.~on to :)alesmansru.p 
l.nsurance 
.r.oney and f<On~ nl7 

11arket:t.ng 
SlnJ;lJ 1 BusJ..ness I1anagemEut 
Hontext,Ue !~X'chonrl;se A.nal;yS~9 

Textile £or ' ~e Anal.YS~s 

Vl.sua! her-Ch;:'!"rf'~1ng 

Applied. _"tE"t U-!.J...ng 
Imiu.5T.rial h0'll1ct·~cn and . 
JIf.anagement 
Human Re.1a~...<m.s 1.Il K11~neSB 

Hanagemant 
tia..!..e5 l:;anagemEI.i ! 

Frinel.pl.es 1)1 AClvertl.Sl.I"lg 

fJi.arlfetJ.ng .AnalysiS 
::>em:l..n8.r:1.n .an~~emerrt r: I 
ijennnar :Ln Human ~o-I ",1':'1 onsItips 
HUD"an .1elatil.ius ana Supea;:{Sory 
Training 
Contemporary Um.or.o..sm 
par-l.l..amentary '-'r'ccedure 

ntermedi.ai..6 TyPewr~t~ng 

Advanced l'ypewr~t:1ng 

'/!;leman'taIy" rypew.r1."j~ng -
lmprovem.enii of Instrtl.Ct.~on 

in Typewriting 
PJ'"actic illTl J...:l .::ypewz.i'tJ.Dg 
l'~ and IJr.1~~~ (:ill L.!.c . 
Duplleat1.ng H~·~h) j" ;::,g 

2
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If J.'had 
to plan 

Course Title Valuable 
Some 
Value 

No 
....ralue 

Did not 
take course 

again I 
would take 

TranscrJ..bing Nacl"1..ines 
CalculatlI'l.g and. ~Ostlng r:achines 
Comptometer Operatlon I 
Key Punch and .::Jcr"G::Lng Machlne 
Operation ~ 

Elementary ::>tenograpn.,v 
lntermediate Stencgrap~T 

Dictatlon and :J:ranscrlptlon 
becretarlal 'l'ra1.ning 
Practicum in stenography 
.i.JTlprovement of Instructlon ln 
Shorthand and Transcription I 
Field Study and Conferences 1., 

II, III, IV, V, 'ill 
BuSL.TJ.ess LaH 1 
Buslness .Law IJ. 
vurrent Buslness Problems 
lnvestment JiTIalysiS 
Adlnimstratlon or BUSlness 
Associations 
Business Statlstlcs 
tluS1.ness v'yC.les and l'orecastJ..ng i 
Controllershlp 
::lOCJ..a! c:ontr:>.l 01' HusJ..ness 
BusJ..ness Case Studies 
TheS1S J..n 13usJ..ness _'-\.d1TU.nJ..strat-l.or: 
Se:rru.nar J..n Dlstribut1.on 
Improvement 01" J.nstructlc,n in 
Distribution Education 
Orga.'U..zatlon and AdmiJ....1strat1.on 
of Distribution Education I 

Methods and l~terialB lD 
Distributive Education I 

PrJ.nclples and Philosophy of 
Vocational Education I I 
Princaples 01" Eu~2..'l1esa Eauqation 
Co-ordination Skills and 
TecQniques in Business Education - I 
lldul.t .l!:ducat.lon and IJon1"€re.nce 
Leading 
Cc-or::u.na"tlon r'rotu8ms J.n 
Business Education -
The Admi.mstrator and SCh00J. -
Custodial Services I 

UorKsnop J..n Buslness ~ducatJ..on 

Trends a.TJ.d Issues in the Admin
1stration and Supervision of 
BQsiness Education 

I i 
I 
I 

.::J6mnar III HUSJ.ness :rea.crung 
Problems I 
Account.J..ng b'ystema for Pubilc 
Schools I II 

3
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to plan 
Some INO Did not again I 

Valuable IValue Value take course i·muld take 

6.	 Do you have a Certified Professional Secretary rating? Yes No 

7.	 If you do, when did :rou receive this rating and ~'7here? 

8.	 Hhat courses helped you most in preparing for the CPS examination? (Use the 
course numbers above.) 

9.	 Hhat are the factors and/or conditions 01' the CPS examination? In other
 
words, what were the qualifications you had to meet?
 

10. Please check in what type of business you are employed. 

Insurance ---,Doctor Other (Please specify)--... awyer -- ui'acturing Co. 

11. Please check hO".-l" you obtained your present position. 

Personal Applicatio_ 
--....Hant Ad in Ne~i'spaper 

Lett.er of Inqui.r'.r...Placement. Bureau 01 the College 
--"'Employe?' approached you 

Relative 
--Fr:'end 
-S'~ate Employment Oi'fice 
-other C-'le"tse specif'y) 

12. PleaSE: check the fcollm-ring office machines :d -ipment tha.t you are no-
using. 

Typewriter (Nanual) 
-Typeirriter (E1ect:'i~) 

'Dictaphone 
-Voicewl'iter 
-Audograph 
-Sound Scriber 
-r,-Tire Recorder 
-Comptomet.er 
~O-ke,r adding machine 
-rull-bBJ1.k adding JllB.chine 
-Calculator 

Iitt.:> Duplicator (Spi.!'it ) 
- Azog:,aph Duplicator ( Spirit) 
-Rex-J-Graph 
-Mimeograph 

Gelatin Duplicator 
MQ":.:l:.ilith 

-Ozalid 
-TheT'1I1o.fa.,"{ 

---Spead-0-Print 
-IBM. Punch Card ¥.achine 
---oth~~ (Please list) 



G€=, cgr.a.phicaJ. 
-Dewey Deci.17llll 

Please check the foll::-wing duties accordiJ.-,g t::.'l frequency of performance. 
./ 
~ 

Of'te.n IOccasio:lally IRarelY INe';-m
F1...:rr:ng 

Dut-:ies 
. 

Keep personaL rinanei8l reccI'cts for employer 
I~

Keep Cf-rice or ccmpany fliiBiiCLii r5Cords 
- I 1 Ksa]5 -a record -~appc:i.ntmen"tis 

Keep a clipping filE cr 2crapbooK f"or 
employer
Keep t=>..mplcryer's checkbco.< 
Keep per>sonal re::or.:lS 
Keep cOTif'identi81 PeI'oonn:e1. recoraB 
ll.e~p expense re~ords of emplc:yer rs tra'vel 
~ake dictation and trans~ribe
 
ake notes at -iii6e-fings
 
r8.ke----a1~a1:ion directly at'~t.ypewriter
 

"'Tiilre" speeches -as dictated 
PIot graphs 
Re-auisitic,n Suppl).BS 
Help entertain v .i.sit"IDg Cus";:'om.ers and branch 
rapT ensentatrives 
Gamer ms."t.erfiI-:for speecnes 
Act as librEAl"ian for tne oITies .1.i'5"rary 
]faKe digest of ei'tTcle8'? J..et--c.efs!, or nooks 
for employer 
Help -plan and organize ill Ofn.ce scc::"'a.J. 
affair's 
l'ielp employer make ir:come taX r-epOffJ 
Preparetrlp-nIliera.r1es 
Iype twmscr:ipliS from a V01ce racc:::oa:J.:r..g 
machine 
Iype ana J.Ilo.ex. no.nu-ces of m6cr.:;illgs 
I'ypecopY rot' puoflca't1ofi 
Prepara payfClIs ana btldgevs 
Praparo for morii::.b-=ryooard--me$:.1Dgs 
Preparo s:;nplCYor l s t:rie.t' CaE3 :rc:' '(,r-~ps 

~o ?ersoTl..a'1 SF,,~pJ ng Tor the o.."llpl.'JYe , I 
1 'i .......-:-:-:.----....
 

as 
I'lark: ar"C C.l.ea .... 0 Co cJ..:I.f'peCl. 

~--+ IACt ::lH-:tce l"lB.1lB.£e2'
 

At~ena meet':LDgs
 
S-upervise elerical ann 8"toencgrapill.~ em.P4cBS 
Li O11iposa w:rit ~e.ri cQJ1llJlUnic~"ion f'r om 
long hand no~aticns 

laKe appa:i:l'ICirienf:s 
~ong diStMce calIs 
liS'H'e:r t·he taIapliOris e...'"id routa callers 

P'IiC"e ge:neraI cu-cgciIlg cillii 
lisist n"'tli the pr6para.t.iOn-or~~m 

H'1"ort,S o£ So general, finB.ncia1~ g07ern-
mental or reselU'Cb nature 

oJ 

;> 



15. In order to determine the range and variation of the present day sa.lariec, 
will you check your present salary to the nearest thousand. "lour name 
Vi"'ill not be mentioned and this will be kept strict1y CONFIDENTIAL. 

000 - $6500 
000 - $7500 o· 

$8000 - $850c --
$9000 - $9500-

$10000 - $10500-
',llOOO - Above --~~ 

Often 

c 

6 

$3600 - $4100 
200 - $4700 -

$4800 - $5300 
$5400 - $5900 _ 

the findings of this 

$1200 - $1700 
$1800 - -~2300 -
$2400 - :;;2900
$3000 - $3500 -_ .. 

16. P1eas8 list 8...TTY suggestions you feel wOT.G.d help to improoiTe the curriculum 
at Kansas state Tea.chers College of Empori2.. (Courses, units cf l~oZ'k, 
methods of teaching, areas of study", equipment ~ prcgrams 0:.' off€:d.1J.gs~ :>:r 
a:rry c'::'her you might tb.,ink of) 
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K&NSA8 STATE TEACHEB,S COLLEGE
 

EMPORIA. KANSAS
 

'We are pleased to lmow that ycru have taken 
an interest in the study to improve the office 
education curriculum at Kansas State Teachers 
College of Emporia. 

The opinions and suggestions of graduates 
should aid us immensely in evaluatin2 the nre

sent curriculum. 

Will you please fill out the enclosed ques
tionnaire and return it to us immediately. I 
you III just check "yesH on question 17 ~ you ..Till 
receive a sUJTI.mary of our findings 0 

Thank you for your co-operationo 

Sincerely yours~ 

E. C. NcGILL, Chairman 
Division of Business an 
Business Education 

Ecr-r/vv 
Enclosure 



EMPORIA. KANSAS 

If I were able to caJ.J. on you at your home and ask ilou 
to please fill out the questionnaire that was mailed to you 
recently, you }~ould probably sit dOlm immediately and fill 
it out for me. 

Why not mail it instead? '1e NEED only a few more replies 
to make this study cornpletet Your reply pla~rs an IMPORTANT 
part in this study. 

For your convenience, I am enclosing another set of the 
same forms, together with a self-addressed, postage-free 
envelope. PLEASE fill out the papers and return them to us 
NOW, as we ,;-rant to include your opinions and recommendations .....
~n our survey. 

Sincerely yours, 

E. C. McD-ILL, Chairman 
ivision of Business and 

Business Education 

ECH/wf 

Enclosures: 2 

K.o\NSAS STATE TEACHERS COLLEGE 

17 





Add.na 

973S 80ath lfMlnhur eoan 
Jeabmftlle 11, r1erida 
lpt.91O, 1900" St.PM\ ••". 
W..~n 6, D. C. 

• loa. Aftft. 
Oemy, laDs• 
SOl !aJ'IMr ItDId 
~, lin... 
74J w. ..7th Stree\ '-0I"th 
W1ch1ta k. lam. 
bD1 s. CbS..... 
~.0Id8h.. 

,1 P1at.t Awa.. 
lU47h1ta lk, Ie_ 
7Ia01 Jllltoa1t 
ORr1&D4 hrt. le_n, 'fNJ' A.' 
BroaI£Jp 3. In Yan 
216 I. 9th AW1l. 
BIa~ue, lew J"MT 

z.ona, raa.. 
Dow; He~n I. 

Cloutier, FarM I.e (Ba.....taer) 

Co.per, 01elmn Jl!ar1e 

CratoN, "arren. Ialth 

CU8Mnc, Fa;,e 

J)Ula"d, LeODa He (sDMel) 

DobaD, IDa Iou (HaDr7) 

~. Kirtbiar p~ 

BamIIartDlr, ~ J. (Soeolof.,,) 

•--.., mancJw M. (Korrie') 

ADdrii., M. YUe1D1a (Holdren) 

Dr,dm, ~ I).
 

'U'1u~' c.oJ1e (JlDCan41..)
 

'"r7, LGo1lle (Roulund)
 

Ga1.1at!n, bt.b]"" (Gl.e1c1D1n)
 

GCJg8R, PAric1.a
 

ClIrcfMr, Carol'"
 

Ooerbrini
 Catbar1na (nee) 

oIItrh fNftt,GD 

.i~.~ . 
1320 S. Robart Boalnanl 
toe ADplu 6, Ce11tom1a 
noo Wen 71It 
Prairie 'fUlap lS, r...u 
91D c..,..•• 
- - •  .

ell,. 
uuw'.I.UW Grwn, 0b1e 

Harr1.eoa . 
UD8U Cltr, 111..111'1 

lS~. 1720 10J'th Snenth StrM\ 
Art__ Clt7, a:.z... 



• conunllK) 

1W:ka\~, Doria "CI1us) 

,. 
I81Hn, GlecMen (HukltU) 

~J Paallnl 

DJ'l, Id1th I. 

llalhbarcer, Frzoel 

BOfOrka, JaDe (ADdRaCID) 

"00." Barbara (JScDObald) 

Jt1hllD, J.... (8e1t!Jsg) 

"p.I., Cor!DnI (Galt.) 

h, Ha.rr J. (u..&.eDl 

~, ....,. ADD (FaltoD)
 

n..t.r.DD, Belen Haria
 

!D.i&Jp, Dar0th7 ,.
 

Iroekar, M. m.rta (l1oholaa)


ltm"'-, anuaa 

tniI, 

',.". 

AddrHI 

fJOt ..It otoe 
Ponca Clt7" OIP·n~ 
3933 BroiIdwIiI 
Try' J anepa] t II 1D:111Da 
£pt. 22-.1, Jllanba1a 08rdeu 
lI8n!w1a aDd Scluvllr Stnetl 
JIh'.....1phia kk, hDD8J'lftl11a 

outb Droob1dt nnw 
W1cb1t.a 18, rm.. 

outh Ide.... 
ta 18, laue 

192h Soutb EJ.a 
Plttavz. ra_ 
920 w. Walnut, 

:laJeria, lana. 
nth AftD. 

WU2Par1aAWDQI 
.. \lrl..., Louie1.. 

lD22 tJnlftn1V Dri.PeJzoW].e., .. Mn100 
12lll.Wa 
·antn Ct., .ICl_ 



N..s Addresses (contlD.e4> 

Kufty., EtbI1 ftarl (SbMlq) 

!lam, Violet Yet1rte 

MaB.8a, J:Uubetb ,10 

1bwY, l-1b. Max 

Jarm111&&, Enhli' 

.PlD8on, 

Robbt.., ith 

Root, Ifu7 (Wa1l1J:lr1ar4) 

Scart.\t, Pat 

Scott, Winnia Talitha 

Sbepud, Y1r21nia Lota 

SJd.th, Blttl18h Pointer) 

lilith, 1ft .... e]". 

SlI1th. ~. :Jjt*n) 

s~, JlllrjDrie 

8,..., MarjorU (Olartr) 

Wall.., 0raeI C. (Ganter) 

Vu18y, .\l~:ce) 

107 Wnt l~tib StrM\ 
,r.-..

'a"_, la.Ia 

• 'fb1rd.	 

• &pt.. IDS 
lov1 

Pn:t.t, lana..
 
Ul2 Fifth SVMt
 
C1ICr Center, r.m.u
 
l21S a•.~ lWJl_
 
Ab11ene, IaHu
 
303 P. CiNe••"
 
Eu.Nb. Ie... 
tbLS r-Ula Stnet 
OD81D.1ak, HaIfa11 

1703 IfW. 
P1&tt.Da.th, W.hrub 

• 1 

Topeb..... 
Route 1 
11m.,.I la_ 

te Stnn 
bI:Ior1.a, kIn.ae 

ofuq .r.n. 
CbIrdm OrOft, CalU·ora1a 
UTS~1pIa 
f-oPeta, rc.•. 

uokNStreet, 
Denwi' k, Color.a 

t Cit,- B-2 
--'a. Im_ 


